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Preface

This catalog provides general information about Windward Comm~nityCollege, its programs and
services, and summarizes those major policies and procedures of relevance to the student. The
information contained in this catalog is not necessarily complete. For further information, students
should consultwith the appropriate unit. This catalogwas prepared to proviqe information and does
not constitute a contract. The College reserves the right to, without prior notice, change or delete,
supplement or otherwise amend at any time the information, requirements, and policies contained
in this catalog or other documents.
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A Word of Welcom.e

The faculty, students, and staffatWindward CommunityCollege are pIeased
that you have chosen to explore our College by reading the Windward
Community College Catalog, 1994-95. You are certain to find that our instruc­
tional programs and services offer you many opportunities for intellectual
growth and personal development. We can help prepare you to transfer to a
four-year college by providing you a first-rate education. Our programs can
also train you to develop the technical skills necessary for employment in
Hawai'i's businesses and government agenCies.

We are a friendly-campus, nestled at the foot of the Ko'olau mountain range,
offering several alternatives for achieving post-high school education or
simply for pursuing an interest through our non-credit programs. While
many students spend the better part of each day with us completing liberal
arts courses in order to earn an A.A. degree (credits may be transferred to a
four-year college or university), others come to take only a course or two and
learn a bit more about the world in which they live, or attend classes after
working a full day. They want to upgrade their skills in order to be promoted
orbe qualified for betterjobs. You setyour own pace; we help you decide how
fast and how far to go.

If you wish to enroll at Windward Community College, you will find a
qualified and very dedicated faculty, academic advisors, financial aid officer,
and a career advisor available to help you plan your studies. We have an
excellent library, an active student government, lots of free parking, and a
helping attitude that makes Windward Community College a very special
place to continue your education.

7a-J~71+1·C-
Peter T. Dyer ..
Provost
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The College and its Policies

The College
Windward Community College is one of seven
public communitycolleges in Hawai'igoverned
by the Board of Regents of the University of
Hawai'i. The College is situat~d in Kane' ohe
on the island of 0'ahu. It opened in the fall of
1972, with an enrollment of 525 students and
had a fall 1993 enrollment of1,695 students. The
College offers both liberal arts and vocational
educational programs.

An extensive program of non-credit courses is
also offered; public affairs forums and cultural
presentations are planned throughout the year.
Courses are offered during the day and eve­
nings, both on and off campus.

Purposes
Windward Community College seeks to be a
comprehensive community college. Its purpose
is to serve the post-secondary educational needs
of individuals residing in the communities
served by the College. The College fulfills this
purpose by the following offerings:
o a wide variety of liberal arts and s,ciences
courses for individuals seeking to meet the first
two year requirements of a baccalaureate de­
gree program or to further their knowledge of
themselves and their social and physical envi­
ronments;
o vocational courses in selected ~reas for indi­
viduals seeking to acquire pre-service, entry
level skills, or those seeking to upgrade existing
skills;
o a seleGtion of developmenhll and remedial
courses for persons needing to review the basic
learning skills: reading, writing, speaking, lis­
tening, and arithmetic;
o public service programs ofnon-creditcourses,
forums and cultural activities for those indi­
viduals seeking to develop leisure time skills,
further their understanding of topics of current

interest, or increase their awareness of the many
ethnic heritages in the islands.

The College also provides supportive services
such as academic advising, financial aid, tutor­
ing, library services, and career counseling.

Accreditation
Windward Community College is fullyaccred­
ited by the Accrediting Commission for Com­
munity and Junior Colleges, Western
Association of Schools and Colleges.

Educational Rights and Privacy of
Students

P~rsuant to Section 99.6 of the rules and regu­
lations governing the Family Educational Rights
and Privacy Act of 1974 (hereinafter the Act),
students in attendance at the University of
Hawai'i Windward Community College are
hereby notified of the following:

1. It is the policy of Windward Community
College to subscribe to the requirements of
Section 438 of the General Education Provision
Act, Title IV, ofPublic~aw 90-247, as amended,
and to the rules and regulations governing the
Act, which protect the privacy rights of stu­
dents.

2. The rights of students under the Act in­
clude the following, subject to cond.itions and
limitations specified in the Act:

a. The right to inspect and review education
records.

b. The right to request to amend education
records. '

c. The right of protection from disclosure by
Windward Community College of person­
ally identifiable information contained in
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education records without permission of
the student involved.

d. The right to waive certain rights under the
Act.

e. The right to file complaints concerning al­
leged failure byWindwardCommunityCol­
lege to comply with the Act.

3. Students are advised that institutional
policy and procedures required under the Act
have been published as Administrative Proce­
dure A7.022, Procedures Relating to Protection
of the Educational Rights and Privacy of Stu­
dents. Copies of AP A7.022 may be obtained
from The Office of the Dean of Student Services
of Windward Community College.

4. Directory Information
Students are advised that certain personally
identifiable information listed below is consid­
ered by the College to be Directory Information
and, in response to public inquiry, may be dis­
closed in conformance with State law, at the
College's discretion, without priot consent of
the student unless the student otherwise so
informs the College not to disclose such infor­
mation.

a. Name of student.
b. Local address and zip code maintained in

the campus locator printout.
c. Local telephone number maintained in the

campus locator printout.
d. Major field of study.
e. oEducational level (e.g., freshman, sopho­

more, etc.).
f. Fact of participation in officially recognized

activities and sports.
g. Weight and height of members of athletic

teams.
h. Dates of attendance.
i. Degrees and awards received.
j. Educationallevel.

A student has the right to request that any or all
of the above items not be designated Directory
Informationwith respect to that student. Should
a student wish to exercise this right, he or she

must in person and in writing, not earlier than
the first day of instruction nor later than four­
teen calendar days from the first day of instruc­
tion for the academic term or semester, or the
fourth day of a summer session, inform the
Admissions and Records. Office which of the
above items are not to be disclosed without the
prior consent of that student.

S. A parent or spouse ofa student is advised
that information contained in educational
records, except as may be determined to be
Directory Information, will not be disclosed to
him/her without the prior written consent of
the son, daughter, or spouse.

Use of Social Security Number
Section 7(b) of the Privacy Act of 1974
(5U.S.C.522a) requires that when any federal,
state, or local government agency requests an
individual to disclose his or her social security
account number, that individual must also be
advised whether that disclosure is mandatory
orvoluntary, by what statutory orotherauthor­
ity the number is solicited, and what use will be
made of it.

Accordingly, each applicant is advised that dis­
closure of social security account number
(SSAN) is required as a condition for making
application to any of the campuses of the Uni­
versity of Hawai'i system, in view of the prac­
tical administrative difficulties that the
University of Hawai'i system would encounter
in maintaining adequate student records with­
out the continued use of the SSAN.

The SSAN will be used to verify the identity of
the applicant and· as a student identification
number throughout the period in which the
applicant is enrolled, or otherwise associated
with the University, in order to record data
accurately. As a student identification number
the SSAN is used in such activities as reconcili­
ation of documents in order to determine eligi­
bility for admission and residency for tuition
purposes, registration and academic record­
keeping, use of library materials, studentaffairs



programs requiring verification of enrollment
for the purpose of providing services, and
alumni affairs.

Authority for requiring the disclosure of an
applicant's SSAN is from Section 304.2 and
Section 304.4, Hawai'i Revised Statutes as
amended, which provides that the Board of
Regents of the University of Hawai'i system
shall have general management and cohtrol of
the affairs of the University. The University of
Hawai'i system has, for several years, consis­
tently required the disclosure of SSAN num­
bers on the Common Admission Forms and
other necessary University documents.

In addition, it should be noted that the SSAN of
a parent, guardian, or spouse of an applicant is
also req~ested if the applicant claims residency
on the basis of the residency of. the parent,
guardian, or spouse. A parent, guardian, or
spouse is advised that disclosure of his or her
SSAN for the above purpose is mandatory.
Failure to provide it may affect the applicant's
admission to the University and the tuition
charged the applicant when such applicant reg-
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isters for classes. Parent's, guardian's, or
spouse's SSAN will be recorded only on the
Common Admission Form (Residence Form)
itself and will not be maintained in any other
system of records. Its use will be restricted to
further verification of information reported on
theCommonAdmissionForm(ResidenceForm)
by the applicant and/or parent, guardian, or
spouse.

Nondiscrimination and Affirmative
Action

It is the policy of the University of Hawai'i to
comply wi th Federal and State laws which pro­
hibitdiscriminationin University programs and
activities, including but not necessarily limited
to the following laws which cover students and
applicants for admission to the University: Title
VI of the Civil Rights Act of 1964 as amended
(race, color, national origin); Age Discrimina­
tion Act of 1975 (age); Titles VII and VIII of the
Public Health Service Act as amended (sex);
Title IX of the Education Amendments of 1972
(sex, blindness, severely impaired vision); Sec­
tion504 of the Rehabilitation Actof 1973 (physi­
calor mental handicap); and to comply with
Federal and State laws which mandate affirma­
tive action and/or prohibit discrimination in
recrui trnent, hiring, training, promotion, and
retention, including but not necessarily limited
to the following laws which cover employees
and applicants for employment: Title VII of the
Civil Rights Actof1964 as amended (race, color,
national origin, religion, sex, pregnancy); Ex­
ecutive Order 11246 as amended (race, color,
national origin, religion, sex); Equal Pay Act of
1963 as amended by Title IX o~ the Education
Amendments of 1972 (sex); Age Discrimination
in EmploymentAct of1967 (ages 40-70); Section
402 of the Vietnam Era Veteran's Readjustment
Assistance Act of 1974 (veteran's status); Sec­
tion 503 and 504 of the Rehabilitation Act of
1973 (physical or mental handicap); Hawai'i
Revised Statutes, Chapter 76, 78, 378 (race, sex,
sexual orientation, age, religion, color, ances­
try, political affiliation, physical ormental handi­
cap, marital status, arrest and court record). The
UH Community Colleges strive to promote full
realization ofequal opportunity through a posi-
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tive, continuing program including Titles I-IV
of the Americans with Disabilities Act (ADA)
P.L. iOl-336. Accordingly, vocational educa­
tion opportunities will be offered without re­
gard to race, color, national origin, sex or
handicap. Americancitizens orimmigrantswith
limited English speaking skills will not be de­
nied admission to vocational education pro­
grams.

In additi011, employees and applicants for em­
ployment are protected under Title IX and Sec­
tion 504.

As an integral part of its Policy on Nondiscrimi­
nation and Affirmative Action, the Office of the
President, University of Hawai'i hereby de­
clares and reaffirms its commitment to the
University's pursuit of equal education and
employment opportunity and further declares
that any harassment of students or employees
on the basis of sex is prohibited and will not be
tolerated. Complaints of this nature will be
handled by Steve Nakasone.

Individuals designated to coordinate Commu­
nity Colleges' nondiscrimination and affirma­
tive action programs are:

Rg Logiakis (Education matters)
Phone: 956-3865
Peggy S. Hong (Employment matters)
Phone: 956-3874
Mary Perreira (EEO/ AA)
Phone: 956-4650
Office of the Chancellor for
Community Colleges
2327 Dole Street
Honolulu, HI 96822

Steve Nakasone, Title IX Coordinator
Section504 Coordinator
Windward Community College
45-720 Kea'ahala Road
Kane'ohe, HI 96744
Phone: 235-7403

Discrimination Complaints
Students, employees, or applicants for admis­
sion or employmentwho believe that they have
been discriminated on the basis of race, sex,
age, religion, color, ancestry, physical handi­
cap, marital status, veteran's status or arrest
and court record may file a complaint with
Steve Nakasone, 235-7403, Eckerdt Building,
Room 120, EEO/ AA coordinator. The EEO/
AA coordinator will explain the available av­
enues of recourse and direct the person to the
appropriate Hearing Officer.

Office of Special Programs and
Community Services

Windward Community College seeks to im­
prove the quality of life and provide direct
educational assistance to individuals and spe­
cial interest groups. The College provides ser­
vices for individual communities and the
general public by making available a variety of
instructional, cultural, recreational, and voca­
tional services in which the institution has spe­
cial competence or the community has special
needs.

The College makes available credit and non­
credit instructional opportunities in off-cam­
pus locations inWindward O'ahu. Persons who
are interested in specific seminars or courses
should contact the Office of Community Ser­
vices at 235-7433. This office also coordinates
campus and off-campus programs for senior
citizens through special funding from the Ex­
ecutive Office of Aging.

Advisory Committees
Windward Community College has invited a
number of community leaders in business, in­
dustry, and the professions to advise the staff in
the development of curricula in accordance
with requirements in their fields. Consulta­
tions with these leaders relate to course content,
selection of training equipment, the nature and
extent of employment needs, and evaluation of
the effectiveness of the curriculum. New advi­
sory committees are formed as new needs and
programs are identified. The Advisory Com­
mittees are listed on page 87.
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Admissions Infonnation

Eligibility
Windward CommunityCollegewelcomes part­
time and full-time students who desire to come
to college. Windward Community College is
open to all Hawai'i residents who are 18 or
older. Persons under 18 may be admi tted if they
are high school graduates. A special early-ad­
mit program for high school students with out­
standing academic records accommodates
students on a space-available basis.

Non-residents of Hawai'i are accepted in lim­
ited numbers in accordance with the Controlled
Growth Policy of the Board of Regents of the
University ofHawai'i. This policy states that no
more than 10% of the student body may be
made up of non-residents of Hawai'i.

The verification section of page 3 of the admis­
sion application must be signed by the proper
authority and a copy of the assignment orders
of the service member must be submitted with
the application.

Military personnel stationed in Ha~ai'i and
their authorized family 'members are consid­
ered non-residents (unless Hawai'i is the Home
of Record of the service member). However,
these military personnel and authorized family
members pay the same tuition as Hawai'i resi­
dents. A verification of U.s. Armed Forces
Member's Assignment form signed by proper
authority must be submitted with the applica­
tion for admission.

Resident or non-resident status for admission
and tuition purposes is determined by answers
to questions in the residency portion of the
Common Admission Form. The form is avail­
able from the Admissions and Records Office at

Windward Community College or from high
school guidancecounselors throughout theState
of Hawai'i. For mOre detailed information, re­
fer to the section on "ResidencyRegulations for
Tuition Purpose," p. 6.

Admission of International Students
Windward Community College is authorized
under federal law to enroll non-immigrantalien
students.

International students must take the Test of
English as a Foreign Language (TOEFL) exami­
nation and present a score of 600 or more.
Naturalization and Immigration Service re­
quirements must be met. High school and col­
lege transcripts are required of each
international student. All international stu­
dents are subject to the Controlled Growth
Policy.

All non-resident international students must
demonstrate proof of enrollment in a health
and accident insurance program before any
such student shall be permitted to enroll. The
intent of this 'requirement is to protect interna­
tional students against the high cost of unan­
ticipated health care expense,s resulting from
accidents or illness.

International Students Application deadline
Fall Semester June 1
Spring Semester November 1

Health Requirements for Registration
In compliance with public health regulations,
all students prior to enrollment must show
evidence that they are free of active tuberculo­
sis.
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Windward CommunityCollege complies with
all applicable requirements ofother statehealth
agencies and councils as may be required by
law or by rules and regulations.

General Admissions Requirements
WCC APPLICATION DEAD.LINES

Fall Semester 1994 August I, 1994
Spring Semester 1995 December IS, 1994

1. Application
a. Fill outthe UniversityofHawai'i Common

Admission Form (available at Windward
Community College or from any high
school counselor). Submit it by mail or in
person.

b. Those who apply by the regular applica­
tion deadline regis ter during regular regis­
tration. Late applications will be accepted
on a space available basis. Some programs
have limited openings.

c. Students who leave Windward Commu­
nity College for a semester or more must
fill out a new application for the semester
or term they wish to re-enter.

2. Registration
Students who have applied and been accepted
select classes and pay tuition and fees during
the registration periods (see Academic Calen­
dar, inside front cover).

All new and transfer applicants are required to
file a TB clearance (results of skin tests or chest
X rays) not more than four years old prior to
registration. All new and transfer students are
invited to an orientation conducted by our
counselors in Waipa 146. At this meeting, you
will receive information on how to choose your
classes and how to register. You will have an
opportunity to take placement tests in math
and English. These tests are required if you
wish to register in math and English courses
(test results will indicate atwhat level to start at
Windward).

Transfer students who have completed col­
lege-level courses in math and English are not
required to take the placement tests, and the

orientation session is optional. Proof of com­
pleted courses will be required at the time of
registration.

Misrepresentation
A student or prospective student who inten­
tionally or willfully misrepresents any fact on
any form or document intended for use in de­
termination of resident status for admission
and / or tui tion purposes is subject to the regular
disciplinary measures of the University of
Hawai'i.

Residency Regulations for Tuition
Purposes

Students,otherthanstatutoryexemptindividu­
als, who do not qualify as bona fide residents of
the State of Hawai'i, according to the Univer­
sity of Hawai'i rules and regulations in effect at
the time they register, must pay the non-resi­
dent tuition. An official determination of resi­
dency status will be made at the time of
application. Applicants may be required to pro­
vide documentation to verify residency status.
Once classified as a non-resident, a student
continues to be so classified during his/her
term at the college until he/she can present
satisfactory evidence to the residency officer
that proves otherWise.



Some of the more pertinent Universi ty resi­
dency regulations follow. For additional infor­
mation or interpretation, contact the residency
officer, Charles Heaukulani, in the Admissions
and Records Office (235-7432).

DEFINITION OF HAWAI'I RESIDENCY: A
student is ·deemed a resident of the State of
Hawai'i for tuition purposes if the student (18
or older) or the student (under 18) and his/her
parents or legal guardian have:

l. Demonstrated intent to permanently reside
in Hawai'i (see below for indicia);

2. Been physically present in Hawai'i for the
12 consecutive m~nths prior to the first day
of instructipn, ?nd sl:J.bsequent to the dein~

onstration of intent to make Hawai'i his/
her legal residency; and

3. The student, whether adult or minor, has
!lQ1 been claimed as a dependent for tax
purposes byhis/ her parents or legal guard­
ians who are !lQ11egal residents of Hawai'i.

To demonstrate the intent to make Hawai'i
your legal residence, the following indicia ap­
ply:

a. Voting/registering to vote in the State of
Hawai'i.

b. Filing Hawai'i Resident State Personal In­
come Tax Return.

Other indicia, such as permanent employment
or the leasing of a dwelling in Hawai'i may
apply, but no single act is sufficient to establish
residency in the State of Hawai'i.

Other legal factors involved in making a resi­
dency determination include:

1. The. twelve months ofcontinuous residence
in Hawai'i shall begin on the date upon
which the first overt action (see indicia
above) is taken to make Hawai'i the perma­
nent residence. While residence will be lost
if it is interrupted during the twelve months'
immediately preceding the resid.ence de-
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termination date, resident status derived
from two or more successive sources may
becombined together to compute the twelve
month period.

2. Residency in Hawai'i and residency in an­
other place cannot be held simultaneously.

3. Presence in Hawai'i primarily to attend an
institution of higher learning does not cre­
ate resident status.

4. The residency of unmarried students who
are minors follows that of the parents or of
the legal guardian. Marriage emancipates a
minor.

5. The residency of a marri~d person may
follow that of the spouse.

6. Resident status, once acquired, will be lost
by future voluntary action of the resident
inconsistent with such status. However,
Hawai'i residency will "not be lost solely
because of absence from the State while a
member of the United States Armed Forces,
while engaged in navigation, or while a
student at any institution of learning.

Statutory exemptions:
Nonresidents may be allowed to pay resident
tuition if they qualify as one of the following:

1. United States military personnel and their
. authorized dependents during the period
such personnel are stationed in Hawai'i on
active duty.

2. Persons. who are legal residents of a dis­
trict, commonwealth, territory, or insular
jurisdiction, state, ornation which provides
no public institution of higher learning.

3. Employees of the University of Hawai'i
and their spouses and legal dependents.

Residency Appeal Process
Residency decisions may be appealed by con­
tacting the residency officer for information on
how to initiate an appeal before students regis­
ter for classes. Appeals are heard by the Com­
mittee onResident Status only after the resident
tuition is paid.
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Financial Inform.ation
Tuition and Fees

Resident * 1-11 credits 12 credits & above

Tuition $20.00 per credit $240.00

Student Activities Fee $ 1.00 per credit (up to $10.00) $ 10.00

Total $21.00 $250.00

*Includes active duty military assigned in Hawai'i and their dependents and most
international students.

Non-Resident 1-11 credits 12 credits & above

Tuition $122.00 per credit $1460.00

Student Activities Fee $ 1.00 per credit (up to $10.00) $ 10.00

Total $123.00 $1470.00

1. These tuition rates are effective Fall Se­
mester 1994, subject to final Board of Regents
approval. Tuition and fees are subject to change.

2. Non-eredit Courses
Tuition and fees vary, depending on the length
of the course. Please call 235-7433 for detailed
information.

3. Senior Citizen Waiver Program
Seniorcitizens mayattend any insti tution of the
University of Hawai'i system on a tuition-ex­
empt basis if they meet these conditions:

a. Sixty years of age or older at time of regis­
tration for the course.

b. Resident of the State of Hawai'i as pre­
scribed by the University's definition of
residency.

c. Meet the prerequisites for admission and
for enrollment in a course.

d. Space is available in the course.

Admissions requirements are the same as
for other applicants.

The Senior Citizen Tuition' Waiver pro­
gram does not apply during the Summer
Session.

4. National guard and military reservists
tuition waiver:

Any residentof the State ofHawai'i may attend
any institution of the University of Hawai'i
system on a tuition-exempt basis if they meet
the following conditions:



a. Qualified enlisted person, warrant or com­
pany grade officer (0-1 through 0-3).

b. Resident of the State of Hawai'i as pre-J
scribed by the University's definition of
residency.

c. Not receiving any other veterans or federal
education benefits.

d. Obtain the proper waiver forms from the
unit, submit the waiver form to the admis­
sionoffice for verification of residency, sub­
mit verified form to the cashier to complete
registration.

Dishonored Check Fee: Checks tendered to
Windward Community College and dishon­
ored by the bank for any cause will be charged
a $7.50 service charge.

Late Registration Fee: A late registration fee of
$2 is charged (in addition to tuition and student
activity and publication fees) for registering
after the regular registration period.

Course Change Fee: A Change of Registration
fee of $1 is charged for each change made at the
request ofa student.

Graduation Fee: A $5 graduation fee is payable
at the time ofapplication for graduation. Diplo­
mas and certificates will not be processed with­
out this payment.

TranscriptFee: No fee is charged for a transcript
sent for admission purposes to another college
within the University of Hawai'i system. A $1
fee is charged for each transcript sent elsewhere.
Transcripts can be released only upon the duly
signed request of the student. Telephone re­
qqests cannot be honored.

Payments
All fees must be paid by cash, check or credit
card at the time of registration. No provisions
are made for deferral of tuition payment.

Refunds
Tuition and SpecialCourseFeesRefund Policy­
Regular (15 week) Academic Semester.
In the event a student initiates complete with-
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drawal from the University (or College), or a
change from full-time to part-time status, or a
change from one tuition rate to another before
the fifth 'week of instruction, if applicable, tu-

. ition and special course fees are refunded as
indicated below:
1. 100% refund for complete withdrawal only

if made on or before the last day of regular
registration as announced in the registra­
tion information booklet.

2. 80% refund if complete withdrawal or
change in status or tuition rate is made
within the first two weeks of instruction.

3. 40% refund if complete withdrawal or
change in status or tuition rate is made
within the third and fourth weeks of in­
struction.

4. 0% refund ifcompletewithdrawal orchange
. in status or tuition rate is made after the

fourth week of instruction.

When changes by the University (or College) to
the published schedule of classes precipitate a
complete withdrawal, or a change from full­
time to part-time status, or a change from one
tuition rate to another tuition rate, and the
changes to the published schedule have oc­
curred after the student registered, tuition and
special course fees are refunded as indicated
below upon approval of the College Dean of
Student Services:
1. 100% refund ifcomplete withdrawal is nec­

essary and if application for refund is made
within two weeks of thedateof thechange(s)
to the published schedule.

2. The difference between the amount as­
sessed at registration at the start of the
semester and the amount assessed due to
change in status or tuition rate if such a
change is necessary and if application for
refund is made within two weeks of the
dateof the change(s) to the published sched­
ule.

After the required approvals have been se­
cured by the student, the application for refund
must be submitted to the campus Business
Office for payment. In no case is payment of a
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A minimum of 6 weeks is required for the
processing of tuition refunds.

refund made when a student fails to make
application for refund wi thin two weeks ofdate
of withdrawal, change in status, or change in
tuition rate.

2. For credit courses with unique distribu­
tion ofclass meeting hours throughout the term
of the course, the refund schedule will be based
on the elapsed instructional time for that course
as a percentage of the total instructional time for
that course.

a. 100% refund for complete withdrawal if
made on or before the last working day

Tuitionand SpecialCourse FeesRefund Policy­
CCECS, SummerSession and Other ShortTerm
Cour'ses
1. For credit courses with equal distribution
of class meeting hours through the term of the
course.

a. 100% refund for complete withdrawal if
made on or before the last -working day
before the first day of instruction.

b. 80% or 40% refund in accordance with the
schedule below which is based on the
length of term of the course and the number
ofworking days elapsed, including the first
day of class instruction, when the with­
drawal is made.

before the first day of instruction.
b. Ifnot more than 10%of the course's instruc­

tionaI time has elapsed at time of with­
drawal, an 80% refund will be made.

c. If more than 10% but not more than 20% of
the course's instr~ctional time has elapsed
at time of withdrawal, a40% refund will be
made.

d. If the elapsed instruction time at time of
withdrawal exceeds 20%, no refund will be
made.

In accordance with University policy, a student
may appeal to the Dean of Student Services.

Application for, tuition refund must be made
after formal (official) withdrawal fromclass(es).
Appropriate refund forms must be filed with
the Business Office. Refund forms are available
at the Admission and Records Office in Eckerdt
Building.

Windward Community College does not assess
a change fee where the institution, as opposed
to the student, is in error or has classes can­
celled.

3. For non-credit courses or workshops
a. One to five weeks in length-100% refund

for complete withdrawal if made on or
before the last working day before the first
day of class meeting, thereafter no refund.

b. Six weeks or longer-100% refund for com­
plete 'withdrawal if made on or before fifth
working day has elapsed after the first day
of class instruction; thereafter, no refund.

Students who feel they have not received a
proper refund mustinitiateanappeal within (5)
five days of being advised of the refund owed.

Refunds for Cancelled Classes
A 100% tuition refund is made available to a
student if classes are cancelled by the College
and the student does not re~enroll in other
classes.

Student Activity Fee Refunds
For Regular Academic Semester
100% refund of the student activity fee if com-

40%Refund
No refund
2nd day
3rd day
3rd-4th day
4th-5th day
4th-6th day
5th-7th day
5th-8th day
6th-9th day
6th-10th day
7th-11th day
7th-12th day
8th-13th day
8th-14th day
9th-15th day

80% Refund
No refund
1st day
1st-2nd day
1st-2nd day
1st-3rd day
1st-3rd day
1st-4th day
1st-4th day
1st-5th day
1st-5th day
1st-6th day
1st-6th day
1st-7th day
1st-7th day
1st-8th day

TERM
1 week
2 weeks
3 weeks
4 weeks
5 weeks
6 weeks
7 weeks
8 weeks
9 weeks
10 weeks
11 weeks
12 weeks
13 weeks
14 weeks
15 weeks



plete withdrawal is made within the first two
weeks of instruction.

No refund of the student activity fee if complete
withdrawal is made after the second week of
instruction.

Financial Obligations to the
University

Students who have not satisfactorily adjusted
their financial obligations (such as tuition and
fees, traffic violations, parking tickets,
unreturned library books, library fines, other
fines, locker fees, laboratory breakage charges,
transcript fees, loans past due, rental payments,
etc.) may be denied grades, transcripts, diplo­
mas and registration.

A copy of the "Rules and Regulations Govern­
ing Delinquent Financial Obligations Owed the
University of Hawai'i," promulgated by the
Board of Regents, is on file in the Office of the
Dean of Student Services.

Financial Aid Programs
Financial assistance is available to students to
enable them to attend college if they and their
family cannot afford all college expenses. 'State
and Federal assistance is available in the form of
scholarships and grants (gift aid), low-interest
loans, and campus employment. The programs
available at the College are described below.

All financial aid programs are subject to change
due to legislative action.

For addional financial aid information, contact
Steven Chigawa,'Financial Aid Officer, Waipa
121,235-7449.

Students who wish to apply for financial aid
must fol~ow this procedure:

1. Complete the Free Application for Federal
Student Aid (FAFSA) and mail to the address
listed in the application.

2. Submit these documents to the Financial
Aid Office:
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a. a Financial Aid Transcript Record from all
colleges attended prior to enrolling at the
college;

b. the Student Aid Report you received in
response to the FAFSA;

c. additional documents as required depend­
ing on individual circumstances.

The priority deadline for applying for aid for
the 1994-95 academic year is April 1, 1994.
Applications received after the deadline will be
considered as long as funds are available.

Additional information is available in the bro­
chure"A Guide to Financial Aid at the Univer­
sity of Hawai'i" and from the Financial Aid
Office, in Waipa 120 (235-7449).

Federal Financial Aid Programs
Federal Pell Grants and Federal Supplemental
Educational Opportunity Grants (FSEOG) are
federal grants requiring no repayment.

Federal Work-Study Program (FWS) provides
part-time employment on campus.

The Federal Perkins Loan Program is a long­
term federal loan program.

The Federal Subsidized and Unsubsidized
Stafford Loans are loans available from private
lenders such as banks and credit unions. The
Federal Parent Loan for undergraduate stu­
dents (FPLUS) provides addi tional federal funds
for a student's educational expense. Informa­
tion and applications are available from the
lender or from the Financial Aid Office.

Males may be required to provide proof of
SelectiveService registration in order to qualify
for federal financial aid. The policy statement
may be found on page 12.

State Financial Aid Programs
The State Higher Education Loan (SHEL) Pro­
gram is a low-interest, long-term loan program
available to qualified resident students who are
enrolled at least half-time.
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Hawai'i Student Incentive Grants (HSIG) are
tuition grants available to qualified resident
students who are enrolled at least half-time.

Tuition Waivers
May be awarded to students on the basis of
need, merit or service.

Private Scholarships
Manyprivatescholarships areavailable forquali­
fied ~tudents and are listed in the Departmentof
Education publication, "Bulletin No. 15, Schol­
arship and Financial Aid" and the University of
Hawai'i publication, "Compendium No. 10."
Both publications are available for viewing at
the Financial Aid Office.

Short-Term Loans
Short-term loans are available to meet emer­
gency educational expenses while attending
college at least half-time.

Others as Applicable
For addi tional financial aid information, contact
the Financial Aid Office, Waipa 120, phonenum­
ber 235-7449.

Veterans Affairs Benefits
The College is approved for veterans' training,
and students may consequently receive finan­
cial assistance from the Veterans Affairs, as pro­
vided by federal statute. Veterans, orphans of
veterans, and widows/widowers of veterans
make application to the VA for determination of
entitlement to educational benefits. Then, based
on the number of credits for which a student
registers and the number of dependents sup­
ported by the veteran, the amount of payment is
determined by the VP_

Each semester the College certifies or confirms
enrollment and the number of credits for which
the studenthas registered, at the specific request
of the student. In requesting certification from
the College,'the student agrees to give official
notification if he or she drops out of school. The
VA accepts certification of enrollment for pay­
ments only for courses which apply to the de-

gree objective and major of each individual
student.

VA regulations require that Windward Com­
munityCollegeevaluate official transcripts from
each of the colleges that VA beheficiaries have
previously attended and award appropriate
credit for work completed. Students are re­
sponsible for requesting such transcripts to be
sent directly to the Veterans Certification Of­
ficer at Windward Community College.

Veterans are encouraged to work closely with
their counselor and academic advisor in select-

.ing courses and making academic plans, so as to
secure the desired eligibility for VA benefits.
Please direct inquiries to the Veterans Certifica­
tion Officer, or the VA Regional Office in Hono­
lulu.

Selective Service Registration and
Federal Student Aid

Military Selective Service Act (P.L. 97-252) re­
quires that beginning on July I, 1983, any stu­
dentwho is required to register with theSelective
Service System and fails to do so shall be ineli­
gible to receive Federal Title IV student finan­
cial aid including: Pell Grants, Supplemental
EducationaIOpportunity Grants, CollegeWork
Study, Carl Perkins Loan Program, Stafford
Loans, and State Student Incentive Grants. This
requirement affects all male students who are at
least eighteen years of age, who were born after
December 31, 1959, and who are not currently
on active duty with the armed forces. Members
of the Reserves and National Guard are not
considered on active duty and must be regis­
tered. The group of affected males include citi­
zens and non-citizens eligible to receive federal
financial aid except permanent citizens of the
Federated States of Micronesia, the Marshall
Islands or the permanent residents of the Trust
Territory of the Pacific Islands (Palau). For
further information contact theSteven Chigawa,
at 235-7449.
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Centers for Learning

The Learning Center (TLC)
The Learning Center, located in Lono Building,
is open daily. Services include assessment of
students' skills in reading, writing, math, and
study skills.

Workshops and individualized programs tai­
lored to students' needs are offered in the Cen­
ter. Formal registration for help from the Center
is not necessary, and students are welcome to
begin using the Center at any time throughout
the semester. Computers are available to supple­
ment coursework. Resource teachers provide
help in rnathematics, reading, wri ting, and other
study skills on a drop-in basis.

Judd Computer Labs
TheJudd ComputerLabs house Macintosh com­
puters and IBM-compatible PCswhich areavail­
able for use_by all Windward Community
College students. The Macintosh-applications
available include Microsoft Word, Microsoft
Excel, and Aldus PageMaker. The PC applica­
tions available include WordPerfect, Lotus 1-2­
3, and DBase. ,A schedule of open lab times and
consulting hours is posted each semester. For
further information, please visit the Academic
Computing Services staff in Judd 121.

Library
The Library in Kanaloa Building serves both as
a source of learning materials and a place to
sfudy and use these materials.' The collection
includes print materials such as books, periodi­
cals, newspapers and pamphlets, and non-print
materials suchas films, audio tapes, video tapes,
phonograph records, filmstrips, slides, and mi­
crofilm. Print and non-print materials are
shelved together on open stacks, and equip­
ment for using the non-print materials is avail­
able in many of the carrels. While primarily for

the use of students of the College, the Library
also welcomes use by community members.

Services of other libraries in the University of
Hawai'i system are available to students and
faculty at Windward Community College
through interlibrary loan.

Guides to the use of the Library and services
-offered are available at the circulation desk. A
reference librarian is available at all.times to
assist students and faculty in using the library's
resources. TheLibrarystaffwelcomes bothques­
tions and suggestions about any of these ser­
vices and-is eager to help students learn how to
use the Libt:ary.

Media' Production-Center
The Media Production Center is _maintained by
the College primarily to serve the instructional
staff in the development of instructi~nal /learn-

. ing resources.

The Center provides service to students by as­
sisti~gthemwith theaudio-v(sual requirements
of stUdent projects.

The Center is'located in Judd Building.

Fujio' Matsuda Technology Training
and Education Center -

The Office of Community Services administers
the Fujio Matsuda Technology Training and
Education Center.whichwas established in 1985
to serve,as a technological educa~on center for
the Windward O'ahu community. The Center,
supported by a generous contribution of $1
million over a 5-year period from a group of
donors, provides a "high tech, high touch" ap­
proach to computer education and training.
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The Matsuda Center offers personal advising, a
wide range of non-credit courses and work­
shops, and follow-up activities to individuals
who wish to learn aboutcomputers in a friendly,
low anxiety, high touch environment. The Cen­
ter is an accessible and valuable community
resource which meets the educational and train­
ingneeds of individuals and businesses inWind­
ward O'ahu. For additional information on the
Matsuda Center, please call 235-7433.

Aerospace Lab
The Aerospace Lab is a Windward Community
College Project conducted in affiliation with the
Hawai'i State Department of Education. As a ,
resource center for aerospace education, the
Aerospace Lab provides instructional materials
and services in astronomy, astronautics (rock­
etry), aeronautics (aviation) and
atmospherology (weather and climate). The fa­
cility is currently located in Building D.

A library of aerospace books, magazines, au­
dio and video tapes, 35mm slides, posters, cur­
ricular programs, microcomputer software and
demonstration models is available to teachers
and students. Lending hours are Monday
through Thursday from 2:00 to 4:30 p.m.

School tours of the Aerospace Lab are also
offered on a reservation basis. Visitors can ex­
plore the world of science at the Discovery Pad
(a hands-on exhibit area) as well as view nu­
merous displays depicting air and space explo­
ration from early flight to the future.

The Aerospace Lab also sponsors teacher work­
shops and offers consultation to students and
teachers alike on aerospace education and sci­
ence projects. All services are free ofcharge. For
inquiries and reservations contact Dr. Joseph
Ciotti, Project Director, at 235-2631.

PROFILE
THE LANDGRAFS

The Landgrafs are a two-generation WCC
family. As one of the college's first students,
Kahulumanu Landgrafused to bringherdaugh­
ter, Anne, with her to the campus ceramics lab.

"1 always wanted to come to Windward
because my mother enjoyed it so much," Anne
explained.

Kahulu was a mother of three children with
a yen to return to school when WCC opened in
1972. "It was convenient - right in our own
backyard," she said.

She also remembers the spirit of the campus.
"Teachers were willing to try new things be­
cause it was a new school. There was an open­
ness and shared experience. Windward is still
that way today."

Both Kahulu and Anne bring that sense of
excitement and sharing to their work. With her
M.A. in art education, Kahulu now serves as a
master teacher for the Native Hawai'ian Spe­
cial Education Project at Blanche Pope Elemen-
tary School in Waimanalo.

Anne is an award-winning photographerwitha degree in anthropology from UH-Manoa. She
has documented vital aspects ofHawai' ian culture-from the memories ofkupuna to Windward
O'ahu place names - and is publishing books on these subjects.
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Student Affairs

Although advisory services are provided and
students are encouraged to take advantage of
them, students themselves are ultimately re­
sponsible for following the proper procedures
and completing the work required in courses
and programs.

Attendance
Regular class attendance is expected of all stu­
dents. Students who stop attending classes are
likely to receive an F grade. To avoid this,
official withdrawal should be made in the Ad­
missions and Records Office.

Student Conduct
The University of Hawai'i Windward Commu­
nity College has a Code of Student Conduct
which defines expected conduct for students
and specifies those acts subject to University
sanctions. Students should familiarize them­
selves with the Code ofStudent Conduct, since
upon enrollment at UH-Windward Commu­
nity College the student has placed herself/
himself under the policies and regulations of
the University and its duly constituted bddies.
The disciplinary authority is exercised through
the Student Conduct Committee. The Commit­
tee has developed procedures for hearingalle­
gations of misconduct.

Copies of the Student Conduct Code are avail­
able at the Office of the Dean of Student ,Ser­
vices.

,Impermissible Behavior
The Board of 'Regents of the University of
Hawai'i has established a policy on impermis­
sible behavior which applies to students at
Windward Community College. Students al­
leged to have violated this policy are subject to
the disciplinary procedures of the College. Cop-

ies of the hearing procedures used are available
in theOfficeofthe Dean ofStudentServices, the
Dean of I~struction, and the Library.

Academic Dishonesty
Academic dishonesty cannot be condoned by
the University. Such dishonesty includes cheat­
ing and plagiarism (examples of which are
given below) which violate the Student Con­
ductCode and may result in explusion from the
University.

Cheating
Includes but is not limited to giving unautho­
rized help during an examination, obtaining
unauthorized information about an examina­
tion before it is administered, using inappro­
priate sources of information during an
examination, altering the record of any grades,
altering answers after an examination has been
submitted, falsifying any official University
record, and misrepresenting the facts in order .
to obtainexemptions from course requirements.

Plagiarism
Includes but is not limited to submitting any
document to satisfy an academic requirement
that has been copied in whole or part from
another individual's work without identifying
that individual; neglecting to identify as a quo­
tation a documented idea that has not been
assimilated into the student's language and
style, or paraphrasing a passage so closely that
the reader is misled as to the source; submitting
the same written or oral material in more than
one course without obtaining authorization
from the instructors involved; or dry-Iabbing,
which includes (a) obtaining and using experi­
mental data from other students without the
express consent of the instructor, (b) utilizing
experimental data and laboratorywriteups from
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other sections of the course or from previous
terms during which the course was conducted,
and (c) fabricating data to fit the expected re­
sults:

The process of addressing allegations of mis­
conduct or acts of discrimination are described
in the procedures for Handling Impermissible
Behavior and the Academic Grievance Procedures
and in CCCM No. 2210 UH Community College
Procedure and Guidelines Relating to Complaints
of Discrimination. Copies are available at the
Student Services Office.

Student-Academic Grievance
Procedures

The College has adopted the University of
Hawai'i's "Policy and Procedures for Student
and Applicant Complaints and Grievances"
(BMI 1613). Copies of the procedures are avail­
able in the Office of the Dean of Student Ser­
vices. Students may also file complaints of
discrimination with:
The Office of Civil Rights
U.S. Department of Education
Old Federal Building
50 United Nations Plaza, Rm. 239
San Francisco, California 94102
Phone: (415) 556-7035.

Students having concerns about educational
and civil rights matters are encouraged to con­
tact:
Sandra Matsui, Dean of Student Services
Windward Community College
45-720 Kea'ahala Road
Kane'ohe, Hawai'i 96744
Phone: 235-7466

The College maintains formal procedures for
resolving complaints and grievances brought
by students who believe a faculty member has
acted improperly or in a manner inconsistent
with the student's customary academic expec­
tations. These procedures are contained in the
WCC Policy Guidelines Manual, No. 4-6. The
manual is available in the Office of the Dean of
Student Services, the Office of the Dean of In­
struction, and the Library. Following is a gen-

eral summary of the steps in resolving a com­
plaint. Students who have acomplaintare urged
to consult Policy No. 4-6 for more information if
they wish to'go beyond Step 2 below.

TheWCC Academic Grievance Procedures pro­
tect students' freedom of expression, right to
orderly and fair grading and evaluation, and
right to confidentiality. These are defined in
more detail in the policy.

Students who have a complaint must follow
strict time-lines to have their complaint resolved
under this policy, as follows:

Step 1: Within 14 days after a student has
become aware of the problem, she or he must
attempt to resolve the matter with the faculty
member involved.

Step 2: If the matter is not resolved, the
student may discuss the matter with the faculty
member's Assistant Dean. This must be done
within 7 days after the last scheduled meeting
with the faculty member. The Assistant Dean
has 7 days to resolve the complaint.

Step 3: If the student is not satisfied with
the results of Step 2, he or she may file a written
complaint with the Dean 'of Instruction. This
must be done within 7days after notification by
the Assistant Dean. The Dean has 14 days to
resolve the matter.

Step 4: If the matter is not satisfactorily
resolved by the Dean of Instruction, the student
may file a written grievance with the Chairper­
son of the Academic Grievance Committee.
This must be done within 7 days after notifica­
tion by the Dean.

Within 10 days, the Academic Grievance Com­
mittee must convene a hearing, detailed proce­
dures for which are contained in the Policy
Guidelines Manual. The Committee informs
the Provost of its findings and recommenda­
tions within 5days after the close of the hearing.
The Provost's decision is final within the Uni­
versity.

The process of addressing allegations of mis­
conductor facts of discrimination are described
in the procedures for "Handling Impermissible



Behavior and the Academic Grievance Proce­
dures" and in "CCCM No. 2210 UH Community
College Procedure and Guidelines Relating to
Complaints of Discrimination". Further infor­
mation and details regarding the grievance pro­
cedure are located in the Office of the Dean of
Instruction, the StudentServices Office, and the
Library.

Change of Address
Students are responsible for keeping the Ad­
missions and Records Office informed of their
correct mailing address. Grade reports are
mailed out at the end of each semester.

Change of Major
Students who are already enrolled in the Col­
lege and wish to change their majors must sub­
mit the change form to the Admissions and
Records Office in Eckerdt 112.

Student Services
The Student Services office is located in Waipa
Building, Room 132.

Orientation for New Students
All new and transfer students are encouraged to
attend the New Student Orientation. At this
meeting, students ~ill receive general informa­
tion about the College including: academic pro­
grams, student services, and selecting and
registering for classes. Students will also have
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an opportunity to take the English and math
placement tests.

Academic Advising
Academic advisors are available to help stu­
dents develop a program of study to meet their
educational objectives. In meeting with an aca­
demic advisor, students will have an opportu­
nity to develop an individualized educational
planalongwith a programofacademic support
throughout their college experience. Students
will also receive guidance in academic plan­
ning through assistance in course selection.

Academic advising sessions are conducted
throughout the early registration period and
may be arranged on an appointment basis by
phoning Student Services at 235-7413.

Placement Testing
Windward Community College offers place­
ment testing in math and reading to assist stu­
dents in choosing math and English courses.
Based on the results of the test, students will be
advised into the appropriate math and/or En­
glish course.

All students planning to enroll in English or
math classes must have on file the results of the
English or math placement tests before regis­
tering. No student may register for a math or
English class without either a placement test
score or transcript .showing completion of a
prerequisite course. Test scores are valid for
two years.

The placement tests are for placement purposes
only and are not admission tests. There is no
charge for placement testing. Student Services
counselors will administer tests at several ori­
entation sessions over a period ofseveral weeks
prior to registration.

Personal Counseling.
Student Services counselors are available to
assist students with personal or college-related
problems and to help assess personal growth
and development.



18 Student Affairs

Career Counseling and Testing
Career counseling and occupational interest,
values and abilities assessments are provided
on an individual and small group basis through
the Career Center. Students are encouraged to
make appointments for assistance with career
exploration/planning and job skills issues. Call
235-7460 and ask for the Career Counselor.

Job Placement
Job placement assistance is available on a lim­
ited basis for referrals to on and off-campus
jobs, resume preparation and interview skills
assistance. Call 235-7460 and ask for the Job
Placement Officer.

English as a Second Language
Students who do not speak English as their first
language and who do not meet the require­
ments for ENG 009 are required to take ESL 005.
In addition, all students who do not speak En­
glish as their first language may get help in
speaking, listening, reading and writing En­
glish from The Learning Center. The TLC also
offers a make-up testing service. The Center, in
cooperation with the TRIO Project, provides
individual tutors and small group sessions. Stu­
dents wanting help should ask The Learning
Center coordinator, Lono 112.

Services to Students with Disabilities
Windward students with disabilities needing
assistance are encouraged to contact the TRIO
program, at least six weeks prior to the begin­
ning of the semester in which services will be
needed. Assistance may then be made available
for:
o application and registration assistance
o financial aid information
o career, personal, and academic counseling
o individual tutoring, mobility assistance, and
notetaking services
o reader services for visually impaired students,
primarily by tape recordings of texts, enlarge­
ments of texts, or possibly through Braille tran­
scription.

Students needing assistance call 235-7487.

Telecommunication Device for the Deaf is avail­
able by calling the TDD relay service number
643-8833.

TRIO Project
Windward Community College, in association
with the federal government, has developed a
program to assist students wi th special needs to
make their college experience successful. The
program provides remedial!developmental
coursework, academic advising, counselingser­
vices, and free tutorial assistance for students
who meet the federal government eligibility
criteria. Students are encouraged to visit the
TRIO office located in Lono 107, or to call 235­
7487, for further information.

Food Services
Lunch wagons are located in the parking lot
near the Library and several campus buildings
are equipped with vending machines. There
are several fast food restaurants in nearby
Kane'ohe town.

Parking
There is .'10 charge for parking, but parking is
permitted indesignated areas only. Cars parked
in restricted areas may be towed away at own­
ers' expense. The College assumes no liability
for damage to or thefts from automobiles parked
on campus.

Parking is permitted in the parking lots and
along the roads marked for parking. No park­
ing is permitted on the grass and where re­
stricted by signs or red or yellow markers.

Parking for disabled persons is provided in
specially marked stalls. Special placards issued
by the City and County of Honolulu are re­
quired to park in these marked stalls. Vehicles
without a valid placard are in violation of HRS
Sec. 19.150 and may be towed away at owner's
expense, in accordance with City Ordinance
Sec. 15-24.11 (3d).



Bookstore
The Windward Community College Bookstore
is operated for the convenience of the College's
students and staff and members of the commu­
nity. Textbooks, related reference rnaterials, and
some supplies are available.

The Bookstore is located in Eckerdt Building
and is open Monday-Friday, 9:00 a.m to 3:30
p.m. Phone 235-7418.

Health Services
The College provides no health services. Stu­
dents are eligible to participate ina group health
insurance program. Information may be se­
cured through Student Services. Programs of­
fering certain free or low-cost health services
are available at the Windward Comprehensive
Health Center, adjoining the campus.

International Students (I-20 visas) must present
proof of having health insurance coverage be­
fore being allowed to register.

Lost and Found
Articles which are lost and found are taken to /
or held at the Business Office in Eckerdt 114.

Housing
The College has no dormi tories and does not
assist students in locating housing.

Smoking
In accordance with the State's No Smoking Act,
Act 108, SLH 1976 and Act 245, SLH 1987 and
University policy, smoking is prohibited in any
of the classrooms, laboratories, conference
rooms, and other covered structures of the Col­
lege.

Illicit Drugs and Alcohol
In confo~mance with the existing law, Univer­
sity faculty, staffand students are not permitted
to manufacture, distribute, possess, use, dis­
pense or be under the influence of illegal drugs
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and/or alcohol as prohibited by State and Fed­
erallaw, at University-sponsored or approved
events oron University property or in buildings
used by the University for education, research
or recreational programs. Consistent with its
mission, the University will cooperate with law
enforcement agencies responsible for enforcing
laws related to the use of illegal drugs and
alcohol. Students found in violation of this part
shall be subject to the provisions of the Student
ConductCode. Faculty and staff found in viola­
tion of this partare subject to disciplinary action
as provided incollectivebargainingagreements,
University policy, and other applicable State
laws and rules.

The ljniversi ty recognizes that substance abuse
is a complex problem that is not easily resolved
solely by personal effort and may require pro­
fessional assistanceand / or treatment. Students,
facul tyand staffmembers wi th substance abuse
problems are encouraged to take advantage of
available diagnostic, referral, counseling and
prevention services. The University will not
excuse misconduct by employees and students
whose judgment is impaired due to substance
abuse.

Campus-sponsored activities on campus that
involve either the serving or selling of alcoholic
beverages must be in compliance with appli­
cableCollege/University policies and State law.

Copies of policies governing the possession,
consumption, serving and sale ofalcoholic bev­
erages on the University oJ Hawai'i Windward
Community College campus are available in
the Office of Student Services and the Office of
the Chancellor for Community Colleges.

Lethal Weapons
Firearms, spear guns, and bows and arrows are
prohibited oncampus exceptwithspecificprior
permission of the Provost.
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Acadelllic Regulations

Definition of terms used at Windward
Community College

Add: Transaction which occurs after students
have registered and wish to increase their credit
load. These occur within the add period which
is announced in the academic calendar and on
the schedule of courses each semester.

Certificate of Achievement: A credential
awarded to students who complete a prescribed
series of courses leading to an occupational skill
and usually include appropriate courses in re­
lated and general education. Depending on the
program, the total number of units of credit
required may vary from 30 to 4S.

Certificate of Completion: A credential
awarded to students who successfully com­
plete certain occupational courses or course
sequences specified by the College. Programs
are designed primarily for students who need
short-term training or job upgrading. The re­
quired number of credit hours does not exceed
23.

Classified Students: Students following a pre­
scribed program leading to a degree or certifi­
cate.

Commencement: A public ceremony and cel­
ebration held at the end of the academic year at
which degrees and certificates awarded to stu­
dents are recognized.

Course: A uni t of instruction consisting of vary­
ing combinations of recitations, lectures, labo­
ratory sessions, and field trips in a particular
subject within the time span of a semester or
session.

Degree: The formal title conferred upon a stu­
dent who successfully completes a program of
study. Associate degrees are awarded by the
College.

Drops: Transactionswhich decrease a student's
credit load. These occur wi thin the erase period
of a semester.

Erase Period: The firs t three weeks ofa IS-week
semester or the first week of a five- or eight­
week term. During this time students dropping
a course will have the class era"sed from their
registration file.

Full-time student: A student carrying twelve
or more credits in a semester. (VA beneficiaries
should check wi th the Veterans Affairs for spe­
cific requirements.)

Graduation: The granting of qegrees or certifi­
cates to students who have completed their
programs. "

Official Withdrawal: The processing of re­
quired forms and payment of fees after the
erase period, for, the purpose of disenroIIing
from a course or courses. Withdrawals can be
total or partial. Withdrawals are permitted
through the end of the tenth week of a semester
(fifth week for eight-week courses, thi!d week
for five-week courses).

Part-time student: A student carrying 11 or
fewer credits in a semester.

Prerequisite: Skills or courses required prior to
enrollment in a course. Course descriptions
indicate prerequisites if they apply.



Program of Study: A carefully planned series
of courses which the student is required to
successfully complete in order to receive a cer-

'tificate or degree in that particular program.
Programs must have been officially approved
by the College and the Board of Regents.

Schedule of Classes: A detailed listingofall the
courses offered for a specified semester at the
College.

Semester: A time span of fifteen weeks within
a four and one-half month period during which
courses are offered and completed. There are
usually two semesters in one academic year:
fall semester and spring semester. There are
two "accelerated terms" within each semester.
A six-week long summer session may also be
held.

Semester Hours: The value assigned to each
class of each course. One credit hour usually
equals fifteen hours in class per semester. The
number of credi t hours for each course is deter­
mined by the number of lecture, laboratory, or
field experience hours determined necessary
for each semester course. '

Unclassified Students: Students who are not
pursuing a degree or certificate but are taking
courses for upgrading or enrichment.

Writing Intensive Courses: Writing Intensive
courses emphasize writing as an essential tool
for learning course material, provide for con­
sultation about writing between the instructor
and the student, and establish writing--a mini­
mum of 4,000 words--as a major element in the
grade for the course~

Students applying for the bachelor's degree
from UH Manoa must have taken from two to
five Writing Intensive courses depending on
theirdateofentry into the UniversityofHawai'i
system. Three Writing Intensive courses taken
at Windward will satisfy part of the degree
requirement. English 100 is a prerequisite.
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Credits, Grades, and Exams

Scholastic Stand,ards
A ,cumulative 2.0 grade point average is re­
quired for gradua.tion with the Associate in
Arts Degree, Associate in Science Degree, and
the Certificates of Achievement/Completion.

The Dean's List
Each semester The Dean's List recognizes stu­
dents who have achieved academic excellence
at the College. Stude0ts who have earned 24
credits at the College, who have a current and
cumulative grade-point averageof3.5 or better,
and who have no NC grades in the .current
semesterare automatically placed onThe Dean's
List unless they request to be omitted. Notation'
of being on The Dean's List is entered on the
student's transcript.

Grade Reports
Grade reports are mailed to students at the end
of each semester. Students should report any
errors on their grade report to the Registrar as

. soon as possible. It is imperative that students
notify the Admissions and Records Office of
any change of address.

Academic Probation Policy
Students who make unsatisfactory academic
progress during a semester will be warned. If
satisfactory progress is not made in ensuing
semesters, the student will be placed on aca­
demic probation and eventually suspended or
dismissed from the College.

Unsatisfactory academic progress occurs when
a student enrolled in 6 or more credits has fallen
into one of the following categories:

1. the student's cumulative grade-point aver­
age is lower than 2.0; OR

2. the student earns credit for fewer than 1/2
of the credits for which enrolled (excluding
Withdrawals).
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Warning. A student is placed on Warning for the
subsequent semester after making unsatisfac­
tory academic progress and is expected to see a
counselor during that time. Financial aid, cam­
pus employment, or certification for veterans'
benefits will be denied to a student placed on
academic warning whose cumulative grade­
point average is 0.0 and who completed none of
the courses in which the student enrolled the
previous semester.

Academic Probation. If a student makes unsatis­
factory progress while on Warning, the student
is placed on Academic Probation the following
semester. A student on academic probation is .
required to see a counselor before registering.
The student will be allowed to enroll only in
those courses approved by the counselor and
will meet regularly thereafter with the academic
counselor to review progress. In addition, a
student on academic probation is not eligible
for financial aid, campus employment, or certi­
fication for veterans' benefits.

Suspension. A student will be suspended for
failing to make satisfactory progress during the
probationary semester.

1. A suspended student is eligible to return to
Windward Community College after the
passage ofat leastone semester (not includ­
ing summer session); a student returning to
the College after suspension is on probation
during the semester of re-entry.

2. Notation of suspension is made on the
student's permanent record.

3. Under extenuating circumstances, a waiver
of suspension may be granted. The student
must apply for waiver from the Dean of
Student Services prior to the beginning of
regular registration for the followIng se­
mester.

Dismissal. A student will be dismissed from the
College for failing to make satisfactory progress
(as defined above) during the semester follow­
ing academic suspension. A student who has

been dismissed will be readmitted only in un­
usual circumstances. Notation of dismissal is
made on the student's permanent record.

~. The student may at all times appeal a
decision regarding academic probation, sus­
pension, or dismissal.

Further details and the policy are available in
the Office of the Dean of Instruction, the Office
of the Dean of Student Services, and the Li­
brary.

Repeating Courses
A student may repeat any course taken at the
College but will receive additional creditonly if
the course description in the catalog states that
the course may be repeated for additional credit.
With the exception of courses which specifi­
cally allow repeating for additional credit, credit
will be allowed only once for a course, and the
student will receive the higher grade and grade
point. The lower grade, however, shall remain
on the student's record.

Transfer of Credits from Other
Institutions

Credits earned for courses taken at any of the
public community colleges in Hawai'i, or at the
University of Hawai'i at Manoa and Hilo may
be transferred to this College and applied to
meet requirements of degree and certificate
programs subject to the specific requirements
in each program. Some credits, however, may
be classified as electives if this College has no
equivalent course.

Credits earned at a grade level of "C" or better
at other regionally accredited institutions ei­
ther in Hawai'i or another state or country may
be transferable and applied to meet program
requirements at Windward Community Col­
lege. Counselors are available to discuss with
students which credits are acceptable in trans­
fer from other institutions. The College's policy
statement on the acceptance of transfer credits
is available from the Office of the Dean of
Student Services.



Students must be aware, however, that transfer
credits awarded are applicable to meet require­
ments of this College butmay not necessarily be
accepted by any other institution upon transfer
of the student from Windward Community
College to another college.

Students transferring to other institutions from
Windward Community College should refer to
transfer information (p. 80).

Evaluation of Transfer Credits
A request must be made by the student to have
an evaluation of transfer credits. The request
must be made to the Admissions and Records
Office.

Credit-by-Examination
Windward Community College students who
present evidence of having achieved course
objectives through prior experience may apply
for credit by exam. Credit by exam, however, is
not avaiiable for all courses. Students are ad­
vised to check with individual instructors and
the Department Chairperson on a course-by­
course basis. Students must be officially en­
rolled in at least one course in the College
during the semester in which credit-by-exam is
requested.

College Level Examination Program
(CLEP)

Any student at Windward Community College
is eligible to apply for the College Level Exami­
nation Program (CLEP). A passing score on a
CLEP examination is recorded as Cr (credit)
and the credit is entered as "Advanced Stand­
ing" credit on the student's transcript. Only
students achieving CLEP examination scores at
or above specified levels of achievement are
awarded the number of credits indicated for
each examination.

Students interested in applying for CLEP ex­
aminations must make their own arrangements
at the.University of Hawai'i Manoa.

Examinations are available in the following
areas:
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General Examinations
Natural Sciences
Mathematics
Humanities
Social Sciences and History

Special Examinations
Introductory Accounting .
Analysis & Interpretation of Literature

Calculus with Elementary Functions
General Biology (Objective & Essay)
General Chemistry

Microeconomics, Introductory
Macroeconomics, Introductory
Psychology, Introductory
Human Growth and Development
Sociology, Introductory
English Anticipatory Exam

Further information regardingcredit-by-exami­
nation of CLEP is available in the Office of the
Dean of Student Services.

Grade Point Average
A student's cumulative grade-point average is
computed by dividing the student's total grade
points earned by the total credits attempted,
excluding the credits for classes in which grades
of I, W, N, Cr, and NC were awarded.

Although I, W, N, and NC are not included in
the grade-point average, students are advised
that some colleges, especially graduate and pro­
fessional schools, do not look with favor upon
transcripts containing these grades. Similar at­
titudes occur among some employers and schol­
arship grantors.

Grading
Letter grades and grade points are awarded to
a student to reflect their level of achievement of
the objectives of a course. At the College, the
letter grades which can be awarded inclu.de the
following:
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Letter

Grade Definition

GradePoints

Awarded

Letter

Grade Definition

GradePoints

Awarded

A Excellent achievement

B Above average achievement

C Average achievement

o Minimal passing achievement

F Less than minimal passing
achievement

Cr Achievement of objectives of
course at C level or higher.

The Cr/NC option mustbe de­
clared by the end of the 10th
week of classes (end of the Sth
week for 8-week classes, end
of3rd week for S-week classes).
Written consent of the instruc­
tor is required. This grading
option is not available in all
courses and will not be offered
to majors in required courses.

NC Used to denote achievement
of objectives of the course at
less than C level under the Cr/
NCoption.

N Used at the option of an in­
structor to denote below pass­
ing work not deserving of
credit.

Incomplete
Thisisa temporary grade given
at the instructor's option when
a student has failed to com­
plete a small part of a course
because of circumstances be­
yond his or her control. The
studentisexpected to complete
the course by the last day of
instruction of the succeeding
semester. If this is not done,
the I will revert to the contin­
gency grade identified by the
instructor.

W For an 8-week course, official
withdrawal after the first week
and prior to the end of the fifth
week.

4 grade points given
(course credits
awarded)
3 grade points given
(course credits
awarded)
2 grade points given
(course credits
awarded)
1 grade point given
(course credits
awarded)
ograde points given
(no course credits
awarded)
No grade points given
(course credits
awarded)

No grade points given
(no course credits
awarded)

No grade points given
(no course credits
awarded)

No grade points given
and no course credits
awarded until student
completes course

No grade points given
(no course credits
awarded)

For a IS-week course,· official
withdrawal after the third
week and prior to the tenth
week. For the OATS-week
courses, official withdrawal
after the first five days and
before the end of the third
week of each OAT class.

If a student officially withdraws within the
erase period, the record of the registration will
not appear on the transcript.

CreditINo Credit Option
The CreditlNo Credit option is maintained to
encourage students to broaden their education
by taking courses outside of major require­
ments without affecting their grade point aver­
ages. No grade points are given for courses
taken under this grading option. Course credit
is awarded for courses completed atWindward
with certain restrictions. This grading option is
not offered in all courses, and students major­
ing in a particular program are not permitted to
take a major required course with the CrINC
grading option. .

Faculty have the prerogative of offering this
grading option. The student should consult the
instructor's course outline to determine if this
option is available in a particular course. If this
option is available, the student must declare for
CrINC in writing to the instructor by the end of
the 10th week of class for the IS-week classes,
the Sth week of the 8-week classes, and the 3rd
week of the S-week classes. This declaration
must be approved by the instructor and a copy
filed with the Registrar.

At the University of Hawai'i at Manoa, the CrI
NC option is limited to elective courses, Le., this
option is not allowed for any course taken to
fulfill a university or college core requirement
or department requirement, with the exception
of those courses offered for mandatory CrINC.



Students should be aware that some colleges
and many graduate and professional schools
evaluate Cr as "C" and NC as "F". The same is
true ofsome employers and scholarship award­
ing agencies.

Registration and Course Information

Auditing
Students are permitted to audit certain classes.
Auditors register using the late registration/
add procedure. No credit or grade is given for a
course audited, nor is an academic record or
transcript of the audit maintained. Students
must complete all regular admissions and reg­
istration procedures in order to audit' a class.
Regular tuition and ail fees must be paid. Au­
cliting must be approved by instructor during
the first week of classes. Forms for auditing
approval can be obtained from the Admissions
and Records Office.

Class Size
Classes at the College range in size from 15 to 35
students; however, most classes do not have
more than 25 students.

Cancelled Classes
Courses are subject to cancellation due to low
enrollment. Students whose classes are can­
celled may make a change during the add pe­
riod withoutpaymentofa changeofregistration
fee. A list of cancelled classes will also be made
available at Admissions and Records Office,
and cancelled class notices will be posted on the
respective classroom doors.

Concurrent Registration
Under certain conditions, students at the Col­
lege may register concurrently for courses at
other community colleges or at the University
of Hawai'i at Manoa or at West O'ahu College.

. Details of the condi tions governing concurrent
registration onother campuses may be obtained
from any academic advisor. Students at other
campuses who wish to take courses at WCC
mustobtain permission from an academic advi­
sor at the home campus and then make applica­
tion to Windward Community College.
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Courseload
A student carrying 12 or- more credits in a
semesteror 6or more credits duringany8-week
term is considered a full-time student.

'Definitions vary, however, for students receiv­
ing VA benefits arid other social services assis­
tance. Check with a College academic advisor
in the Office of the Dean of Student Services for
details.

No student may register for more than 17 cred­
its without obtaining approval from a counse­
lor at registration.

Returning Students
Individuals who have been students at the Col­
lege but who have missed a term or semester
(excluding summer sessions) must reapply for
admission if they wish to return to the College.
These individuals will be considered "return­
ing" students.

Students who ani enrolled continuously at the
College are considered "continuing" students
and do not need to reapply for admission each
term or semester.

Summer Session
The College may offer courses during the sum­
mer. Tuition and fees for the summer session
differ from those of the fall and spring. Limited
counseling services are also available to stu­
dents during the summer months.

Terms and Semesters
Courses offered by the College vary in length.
Basically, a 15-weeksemester schedule is main­
tained. Some courses are also scheduled for
accelerated 8-week and 5-week terms. These
variations are intended to accommodate .the
differing learning styles of students at the Col­
lege.

Eight-week classes are intended for a student
who learns best by concentrating on a few
courses at a time over a relatively short period,
or for certain curricula which are best learned
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through this method. A full-time load consists
of from two to three courses during an 8-week
term.

Fifteen-week classes are intended for the stu­
dent who prefers to take several courses simul­
taneously, but over a longer period. A full-time
load consists of four or five courses take~ dur­
ing the is-week term.

StUdents may develop a program of courses
consisting solely of accelerated classes or IS­
week classes or may choose classes' of both
lengths. Students receiving VA benefits are ad­
vised to consult with the College certifying of­
ficer to assure that combinations of S-, 8-, and
IS-week courses wi~l result in the desired eligi­
bility for benefits.

Withdrawing from Classes
Students intending to drop classes are advised
to do so as soon as possible so that the maximum
amount of tuition can be refunded (if appli­
cable) and grading penalties can be avoided.

(See p. 9 for the Schedule of Refund of Tuition
and Fees.) Students officiallywithdrawing from
classes by making the change through the Ad­
missions and Records Office by the 3rd week of
classes (if the class is a IS-week class) or the 1st
week of classes (if it is an'accelerated class) will
have tJ1ese classes erased from their regis tration
file. The courses then will not appear on the
transcript as courses from which a student has
withdrawn. After these periods, students offi­
cially withdrawing from classes ~ill receive a

. W for the class provided they withdraw prior to
the last day for official withdrawal. Students
failing to officially withdraw by the deadline
for such withdrawals may receive an "F" grade.

Official Withdrawal is not complete until all
required forms have been filled out and any
required fees paid.

L Compiete the Change of Registration Form.
2. Take Form to Business Office to complete

the withdrawa.1 transaction.
Forms are available in the Admissions and
Records Office, Eckerdt 112.
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concerned with all the learning activities of the
student.

Piggyback courses are also offered. In some of
these courses, where self-instructional materi­
als are used, students can opt to meet the objec- "
tives of different courses, working at their own
rate of speed and proceeding to a second level
within the term, depending on their own abili­
ties.

A pre-test may also be given in some classes.
This is intended to help identify the knowledge
and skills already possessed by students, thus
enabling instructors to tailor the course to meet
the special needs or interests of the class. (Pre­
tests are not used in grading students.)

Students who are taking courses for enrichment
purposes and do not intend to work toward a
degree or certificate, or those who are unde-

Summary of Degrees and Certifcates
Offered

Currently, the College offers students the op­
portunity to major in the following fields:
1. "Liberal Arts (Associate in Arts Degree pro­

gram)
2. Accounting(CertificateofAchievementand

Associate in Science Degree program)
3. Agricultural Technology (Certificate of

Completion)
4. Finance (Certificate of Completion, Certifi­

cate of Achievement, and Associate in Sci­
ence Degree program)

5." Microcomputer Applications (Certificate of
Completion)

6. Office Administrationand Technology (Cer­
tificate of Completion, Certificate of
Achievement and Associate in Science De­
gree program)

Courses offered are intended to meet the needs
of individ uals:
o intending to earn an Associate in Arts de­

gree in the liberal arts;
o intending to earn a Certificate of Comple­

tion/ Certificate of Achievement and/or an
Associate in Science degree in a vocational
program;

o intending to transfer to a four-year college
to earn a bachelor's degree;

o interested in taking courses for personal
enrichment; "

o interested in acquiring skills and knowl­
edge needed for employment in selected
occupational fields;

o interested in reinforcing basic learning and
study skills, e.g., reading, writing, note­
taking, memory /concentration skills;'
interested in updating skills and knowl­
edge for employment in certain vocational
fields.

Modes of instruction"also vary, and students
may enroll in group-Iearning, lecture-oriented
classes, highly individualized classes, or for
independent study projects. A few classes take
an interdisciplinary approach toa topic or prob­
lem.

Some coordinated studies packages are also
offered. Here, instruct~rs offering interrelated
courses integrate their courses and provide stu­
dents with a team of professionals who are

Degree and Certificate
Prograllls
The Instructional-Program

The instructional program at" the Windward
Community College recognizes that people dif­
fer in interest, motivation, ability, and learning
styles. Thus, alternatives are stressed in the
kinds, levels, and ways in which courses are
offered.
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cided as to the field in which they wish to
specialize are considered as having an unclassi­
fied major.

Students who can demonstrate achievement of
the objectives or required courses through prior
experience or by successful completion of
equivalent courses may be exempted from cer­
tain program requirements.

Associate in Arts Degree
The Associate ip Arts Degree is awarded to
students who complete a general program of
liberal arts courses which may be applied to
meet baccalaureate degree requirements at a
four-year college or to fulfill the general educa- .
tion interests of the student. Students who plan
to transfer to other colleges, including the Uni­
versityofHawai'i atManoa, should work closely
with a counselor to help ensure that courses
taken fqr the A.A. degree are also applicable at
their next campus.

Certificate Programs
The College offers certificate-level programs
which. are designed to prepare students for
entry-level employment or upgrading of work
skills in several vocational fields. These include
Agriculture, Microcomputer Applications, Of­
fice Administration and Technology, Account­
ing and Finance.

Two types of certificates are awarded: a Certifi­
cate ofCompletion and a Certificate of Achieve­
ment, depending on the program of study
completed.

Credits completed in certificate-level programs
may be applied to meet Associate in Science
Degree program requirements and Associate in
Arts Degree program requirements under cer­
tain conditions.

Students completingcertifica te program requi re­
ments must successfully complete from 12 to 36
credits in specified fields and maintain a grade­
point average 0{2.0. At least 50% of the required

courses in the major area (the final credits) must
be earned at the College. Under certain circum­
stances, this requirement may be waived upon
request made to the Dean of Student Services.

Associate in Science Degree
The Associate in Science Degree is awarded to
students who successfully complete one of the
voca tional programs. The College offers an As­
sociate in Science Degree in Accounting, Fi­
nance, and Office Administration and
Technology.

To earn an Associate in Science Degree, the
student must satisfactorily complete a mini­
mumof60creditsofcoursework,orequivalent,
subject to the following conditions:
1. Completion of the required core courses

30-33 credits. (Check program requirements
for specific courses.)

2. Completion of 15 to 18 credits in an area of
specialization. .

3. Completion of 12 credits in General Educa­
tion courses including math.

4. At least 12 credits (the last 12 taken in the
area of specialization) must be completed
at the College. Under certain circumstances,
this requirement may be waived upon re­
quest made to the Dean of Student Ser­
vices.

5. The minimum grade-point average must
be 2.0.

Writing Intensive
Courses with this designation will use writing
as an essential tool for learning the course ma­
terial. The course will require students to do a
significant amount of writing that w.HI be used
in determining the grade for the course.

Military Science Courses
Military science and air science courses are
offered through the University of Hawai'i at
Manoa. Windward students making satisfac­
tory academic progress may enroll in these
courses as concurrent students. For further
information, contact the military departments
at the Manoa Campus.



Degree and Certificate Programs 29

Independent Studies
This program offers students the opportunity
to participate in the creation of academic learn­
ing experiences designed to meet individual
needs, interests, aptitudes and desired out­
comes. It is intended to serve the student, who
after completing the requirements of an intro­
ductory course, may wish to continue an in­
depth study of a" particular topic or issue
previously covered, or who may wish to rein­
force understanding of concepts or relation­
ships covered.

A student at the College, under faculty supervi­
\ sion, may design an independent study project
at any of three levels-Vocational (099) or Aca­
'demic (199)/(299): An independent study
project could take the form of directed reading,
research, or field work experience. Students are

encouraged to develop original projects and
the project must be appropriate to the student's
programofstudy, related to the existingcollege
curriculum, and in the area of the supervising
instructor and/or co-advisor's expertise.

Independentstudy projects are undertakenwith
at least one student-selected faculty advisor.
The advisor must be a member of the College
faculty and participation by this faculty mem­
ber is voluntary. The advisor serves as a facili­
tator of learning, guiding the student in
establishing and achieving the goals 0'£ the in­
dependentproject. Anadvisor may recommend
particular preparation before a student under­
takes a project.

A student ~ustbe officially enrolled in at least
one other course in the college during the se-

Now, with five children of his own, he said he
knows the value of a good education.

"1 never could have done it without the com­
munity college," he maintained. "It gave me a
chance. I just hope more people can try it for
themselves."

Now, 20 years later, Gunderson has.fulfilledl
his dream. He serves as staffjudge advocate andil1l~
legal counsel to the State Adjutant General of the f
Hawai'i National Guard. ' ."

"Until I got to Windward, I never used to be
interested in school," he admitted. "Itwas WCC
thatgave me the motivation to goon with higher
education."

After two years at Windward, he earned a 3.7
grade point average and was accepted into the
Honors Program at UH-Manoa, where he gradu­
ated "with distinction" in political science.

After marrying his college sweetheart and
experimenting with other careers, Gunderson
went on to earn a degree from the University of
Hawai'i School of Law.

Clarence Gunderson, Jr. came to WCC a self­
declared underachiever - with a dream.

"1 wanted to be a lawyer, but felt it was
something out of my reach," he explained..

PROFILE
CLARENCE GUNDERSON, JR.
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mesterinwhich independentstudy is requested.
No more than12 credits in any combination of
independent study or cooperative education
can be applied to meet the Associate Degree
requirements. Procedural details may be' ob­
tained through an instructor or the Dean of
Instruction's Office. The deadline for registra­
tion in an independent study course is the end
of the Add Period for the second 8-week ses­
sion.

Cooperative Edu'cation ,
This program offers students opportunities to
participate in career-related experiences de­
signed to reinforce skills learned in different
areas and to apply 'these skills in' actUal job
situations. Cooperative Education experiences
are offered in the following areas: Accounting,
Agriculture, Finance, Humanities, Office Ad­
ministration and Technology, and Social Sci­
ences. See each subject area and/or the
department for eligibility, requirements, pre­
requisites and information on procedures for
sett:ingup such a course.

'Marine Option Program (MOP)
The Marine Option Program promotes an

, awareness ,and understanding of the marine
environment and of the impact of the marine '
sciences on all facets of life through academic
study and the acquisition of a marine skill. The
programenriches the general education of par­
ticipating students and is available to students

: of all disciplines. .

Students completing a prescribed program of
study anq,demonstrating possession or acqui­
sition of a marine skill may earn a C~rtificate of
Completion in the Marine Option Program is­
sued by the University of Hawai~i at Manoa.

Studentscomplete either QCEAN 20J or ZOOL
200and other approved marine-related courses
to earn a total of nine c~edits in this 'field of
study. In addition, students must demonstrate

, possession or acquisitio~,ofan approved ma­
rine skill involving hands-on practical tniini1).g
in a marine-related activity: The acquisition of
a marine skill may be incorporated into an
independent study program d~signed to fit a
student's irldividual a'cademic program. For
information about the program contact the Co­
ordinator, Marine Option Pr<?gram, at Wind­
ward,Community College. Call 235-7316.

Windward Transition Program, (WTP)
The Windward Transition Program'recognizes
the special needs of individuals who hav,e ful­
filled the traditional roles within the fam,ily and
who must now become financially self-:s'uffi­
cient or wish to enter college or find a reward­
ing career. The target population' is the single
parentidisplaced homemaker, reentry indi-

,viduals and other adult students seeking new
directions in their personal and career lives.
The program is designed to help students ~s­

sess their personal strengths, examine career/'
major interests and plan successful entry into
school or the world of work. The program
provides academic/career counseling 'and a
personal support system to help students
achieve their personal and career goals~

Day students are'required to enroll in three
courses given as a nine (9) creditp~ckage in one
semester: HPER 158, IS 111 and,IS 112.

Course content ,for ea~h .is explained in 'the
Course Description Section of this catalog.,Foi'
further infor~ationabout the program contact
a' counselor in Student Services. '
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Graduation
Requirell1ents
Application for Graduation

Students should consult with their counselor/academic advisor at least one semester prior to
registering for 'their projected final semester of study.

For specific graduation requirements, see the programs ot study listed in the catalog.

Students who intend to file for graduation must have a graduation certification done by a counselor
prior to filing a graduation application form with Admissions and Records.

The graduation fee of $5.00 is payable upon submission of the application for graduation.
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ASSOCIATE IN ARTS DEGREE

To earn an A.A. degree, Windward Community College students must complete 60 credits in
courses numbered 100 or above with a grade-point average of at least 2.0. At least 12 of the credits
for the A.A. degree must be earned at Windward Community College. No more than 12 credits may
he independent study/ cooperative education. Credits must ~e earned in the' required areas.

The program sheet on the facing page lists the courses which satistify each area .requirement.

HU"MANITIES
Through study of artistic, literary, and philosophical master-works and by examining the develop­
ment of significant civilizations, cultures, and the nature ofhuman communication, students should
gain an appreciation of history and achievements. This experience should enable the student to
approach future studies of a more specific character with a broadened perspective.

REQUIREMENT: A total of 6 credits in two different subject areas.

SOCIAL SCIENCES
Every educated person should have some appreciation of the role of culture and social institutions
in the shaping of individual personality and the creation of social identities. Students should also
develop an understanding of the extent to which scientific inquiry is appropriate to the creation of
social knowledge and of the "alternative ways of organizing human institutions and interpreting
social reality.

REQUIREMENT: A total of 6 credits in two different subject areas.

LANGUAGE ARTS
Individuals need various modes of expression. This area provides for the development of clear and
effective written and oral communication skills.

Writing Intensive Courses: Because writing helps students both to learn and to communicate, WCC
encourages students to take writing intensive courses. In small writing intensive classes, instructors
work with students on writing related to course topics. Students are required to complete English
100. " "

REQUIREMENT: Three credits in English 100 and 3 credits selected from the lan"guages arts
courses listed on the facing page.

NATURAL SCIENCES
A sdentifically literate person should know what science is, how scientific investigation is con­
ducted, and that the activity of a scientist is a blend of creativity and rigorous intelligence.
Experimental investigations in the laboratory provide the student with first-hand experience with
the scientific method and research.

REQUIREMENT: A total of 6 credits. A minimum of 3 credits in biological science and a
minimum of3 credits in physical science. In addition, oneof these courses must bealaboratory/ field
trip course.

QUANTITATIVE REASONING
Clarity of thought and expression are further developed by courses that require students to
understand the use of mathematics, logic, or other formal systems.

REQUIREMENT: A total of 3 credits in a Math course numbered 100 or above, or PHIL 110
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ASSOCIATE IN ARTS DEGREE

Worksheet for Planning and Tracking of Progress. See course descriptions for prerequisites.

HUMANITIES: A total of 6 credits required, made up of 2or more courses from different subject areas.
ART 101 MUS 106 107 108
DRAMA 101 PHIL 100 101 102 200
ENG 250 251 252 253 254 255 256 257 REL 150 151 201
HIST 151 152 241 242 281 282

_ cr _
cr _

SOCIALSCIENCES: Atotal of6credits required, made up of20r more courses from differentsubjectareas.
ANTH 150 200 ICS 100
BOT 105 POLSC 110 120 130 180·
ECON 101 120 130 131 PSY 100 170 202 224 240
GEOG 102 151 SOC 100 218 231 251

SSCI 200
cr _
cr _

LANGUAGE ARTS: Three credits (3) in English composition required.
ENG 100 cr _

Three credits from this list:
COMUN 145 JPNSE 101 102 201 202
ENG 102 IOURN 205
FR 101 102 201 202 SP 151 251
HAW 101 102·201 202 SPAN 101 102 201 202

cr _

NATURAL SCIENCES: A total of6credits. A minimum of3 credits in biological science and a minimum
.of3 credits in physical science. In addition one of these courses must be a !aboratory/field trip course.
Note: underline denotes fulfilling lab requirement.

BIOLOGICAL SCIENCE:
AQUA 1QQ MICRO 130
BIOL 100 OCEAN 220
BOT 101 UQ ·160 lID. SCI 121 m 124
IS. 261 ZOOL 1ill 106 1QZ ZOO

cr

PHYSICAL SCIENCE:
ASTRO 110 IS 261
CHEM 100 1!illL 151 1ill152 .l.52L OCEAN 201 2m 2m

161 .lQlL 162 162.L PHYS 151 15.11 152 l52.L
"GEOG 101 lOlL SCI m
GG 101 .lQZ 103 21Q ill ill

ill ill
cr

QUANTITATIVE REASONING: A totalof3 credits ina math course numbered 1000raboveorPHIL110.
. MATH 100 111 135 140 205 206 231 PHIL 110

ELECTIVE CREDITS: Additional credits in classes numbered 100 or above to total at least 60 credits.
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. Agricultural Technology Program
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AGmCULTURALTECHNOLOGYPROGRAM

Worksheet for Plcinning and Tracking of Progress. See courses descripti~ns for prerequisites.

CCPL-Certificate of Completion - Plant Landscaping (16 credits)
CCAT-Certificate ,of Completion - Agricultural Technology (15 credits)

Gr-Sem-Yr
AG20
AG32
AG36
AG45
AG93V
AG100

Plant Science
Plant Disease & Pest Control
Pesticide Safety
Irrigation Principles & Design
Cooperative Education
Agriculture Orientation: Careers

3cr _
3cr _
lcr _
3cr _
lcr _
lcr _

Areas of Specialization* (4 ~redits):

AG 49 Plant,Propagation

'ApprovedAG Electives** (5 credits):

,*Applicable area of specialization course:
Landscape Maintenance:

AG 80 Landscape Mainten~ce ,(3)
AG 44 Landscape Equipment (1)

Turfgras's Maintenance:
AG 82 Turfgrass Management (3)
AG 40 !urfgrass Equipment (1) ,

**Approved AG Electives:
AG 22 (3) ': Soils Technology
AG 47 (3) Orchid Culture
AG 57 (3) Agricultural Business Mgt
AG 92 (1-4) Special Topics
AG 93V (1-4) Cooperative Education

3cr _

AG 100 (1) Ag Orientation: Careers
MGT 120 (3) Principles of Mgt
ACC 24 B/C '(4) Principles of Acct I
ENG 55 (3) Business Communications
BUS 25 (3) Starting a Business
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Accounting Program

The Accounting program is designed to provide two career levels for students desiring entry-level
employment in the accounting field. Students are encouraged to see a counselor for assistance in
course selection. .

The firs t level is the Certificate ofAchievement (31 credits) which prepares students for employment
as payroll clerks, receivable/payable clerks, and accounting clerks. Courses focus on learning
routine accounting and office procedures: formatting documents and using the calculator, micro­
computer, and telephone.

The second level is the Associate in Science degree (60 credits), and courses taken for the Certificate
of Achievement also apply here. This level further develops competencies in accounting and tax
computation. Italso provides an opportunity to learn more aboutbusiness in general: business law,
economics, principles of business.

Pr~-major skills. Depending on placement test scores, students may be required· to complete
recommended keyboarding, English courses and/or basic mathematics (Math 1) before enrolling in
Business Communications or Business Math.
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ACCOUNTING

Worksheet for Planning and Tracking of Progress. See course descriptions for prerequisites.

CA-Courses needed for Certificate of Achievement (31 credits)
AS-Courses needed for Associate in Science degree (60 credits)

: *ACC 201 and 202 may be substituted for ACC 24B, 24C, 25 and 26

Continued on the following page.
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**Approved Business Electives
ACC34 (3) BUS 170 (3) ICS 120 (3)
ACC 93V (1-4) COMUN 145 (3) MGT 18 (3)
BUS 25 (3) QR SP 151 (3) MGT 120 (3)
OR BUS 120 (3) ICS 100 (3) OAT 34 (1)

BUS50 (3) OR ICS 101 (4) OAT 43 (1)

***GENERAL CORE REQUIREMENTS:
HUMANITIES:

ART 101 MUS 106 107 108
DRAMA 101 - PHIL 100 101 102 200
ENG 250 251 252 253 254 255 256 257 REL 150 151 201
HIST 151 152 241 242 281 282

SOCIAL SCIENCES:
ANTH 150 200 ICS 100
BOT 105 . POLSC 110 120 130 180
ECON 101 120 130 131 PSY 100 170 202 224 240
GEOG 102 151 SOC 100 218 231 251

SSCI 200

MATH 100 or HIGHER/LOGIC:
MATH 100 111 135 140 205 206 231 PHIL 110

NATURAL SCIENCES:
AQUA 106 IS 261
ASTRa 110 MICRO 130
BIOL· 100 OCEAN 2'01 209 220
BOT 101 130 160 181 PHYS 151 152
CHEM 100 151 152 161 162 S.CI 121 122 123 124
GEOG 101 ZOOL 101 106 107 200
GG 101 102 103
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Finance Program

The Finance Program is designed for individuals currently employed in financial institutions as well
as for students desiring entry-level positions inbanks, savings and loan assoCiations, credit unions,
or any other financial institution. '

The Certificate of Completion-Finance (16 credits) provides students with basic knowledge of the
financial industry, communications, and an introduction to accounting.

The Certificate of Achievement-Finance (31 credits) offers preparation for upward mobility in the
areas of supervising, management, information science, business law, and business communica­
tions. Fulfillmentof theCertificateofCompletion-Finance and an additional 15 required credits are
necessary for this certificate..

The Associate of Science Degree-Finance (60-61 credits) allows students to specialize in various
areas of study related to the financial industry.

Students without clerical skills such as typit:lg and ten-key .are encouraged to complete OAT 21:
Keyboarding and BUS 55: Business Math before starting the Finance Program.

The following are the requirements and exit points for the various Certificate and Degree programs
in recommended course sequence. See program advisor for more information.
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FINANCE

Worksheet for Planning and Tracking of Progress. See course descriptions for prerequisites.

CC-Courses needed for Certificate of Completion (16 credits)
CA-Courses needed for Certificate of Achievement (31 credits)
AS-Courses needed for Associate in Science degree (60-61 credits)

Continued on the following page.
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GENERAL CORE REQUIREMENTS***
Humanities
Social Sciences _
Math 100 or higher/Logic _
NaturalSciences _

3cr _
3cr _' _
3cr _
3cr _

AS
AS
AS
AS

*ACC 201 and 201L may be substituted for ACC 24B and 24C.

**GROUPS

x

III
x

x X

X

***GENERAL CORE REQUIREMENTS:
HUMANITIES:

ART 101 MUS 106 107 108
DRAMA 101 PHIL 100 101 102 200
ENG 250 251 252 253 254 255 REL 150 151 201

256 257
HIST 151 152 241 242 281 282

SOCIAL SCIENCES:
ANTH 150 200 ICS 100
BOT 105 POLSC 110 120 130 180
ECON 101 120 130 131 PSY 100 170 202 224 240
GEOG 102 151 SOC 100 218 231 251

SSCI 200
MATH 100 or HIGHER/LOGIC:

MATH 100 111 135 140 205 206 231 PHIL 110

NATURAL SCIENCES:
AQUA 106 IS 261
ASTRa 110 MICRO 130
BIOL 100 OCEAN 201 209 220
BOT 101 .130 160 181 PHYS 151 152
CHEM 100 151 152 161 162 SCI 121 122 123 124
GEOG 101 ZOOL 101 106 107 200
GG 101 102 103



42 Graduation Requirements

Information and Computer Science Program

This Certificate of Completion in Microcomputer Applications (16 credits) program is designed to
enhance the skills of individuals already working in positions using microcomputers as ~ell as to
prepare students for entry-level employment in professions requiring'microcomputer skills. Indi­
viduals will be trained in the basic operations of a microcomputer to have the expertise, knowledge,
and technical skills to operate ,and maintain a microcomputer and to perform functions using
industry-standard business applications software-Le., word processing, spreadsheet, database,
presentation graphics, and desktop publishing.
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INFORMATION AND COMPUTER SCIENCE

. Worksheet for Planning and Trac~gof Progress. See course descriptions for prerequisites..

_.~C-Courses needed for Certificate of Completion (15-16 credits)

Gr-Sem-Yr

ICS 100 Computing Literacy and Applications 3 cr _
or ICS 101 Tools for an Information Age 4 cr _
ICS 113 Database Fundamentals 3 cr _
ICS 120 Spreadsheet Fundamentals 3 cr _. _
ICS 140 Elementary Operating Systems. 3 cr _

Elective (3 credits)* cr
_cr _
_ cr _

*ELECTIVES:

OAT 30 (3)· .
ICS 121 (1-3)

. ACe 24 B/C (2-4)
--ACC 20i (3)
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Office Administration and Technology (OAT) Program

The curriculum is designed to provide three career levels for students desiring entry-level employ­
ment in offices. Students are encouraged to see a counselor for assistance in course selection.

The first level is the Certificate of Completion(18 credits) which prepares stu'dents for emplOYment
as clerks, copy typists, clerk-typists, and receptionists. Courses will focus on learning routine office
procedures: filing, formatting documents, and using the calculator, photocopier, and telephone.

The second level is the Certificate of Achievement (35 credits). This level develops competencies in
accounting, information processing, and machine transcription for office positions requiring more
advanced skills. These skills include journalizing, composing letters, preparing short reports, and
editing rough drafts. After completing core courses, students select a specialization*:

Infonnation Processing Specialist-Prepares students for positions requiring the use of the
microcomputer and popular word processing, database, and spreadsheet programs.

*Specializations may change depending on c~rrentemployment demands. Details on these special­
izations can be obtained from a program instructor or counselor.

The third level is the Associate in Science degree (66 credits). Students are prepared for employment
as secretaries and information processors.

Pre-major skills. Depending on placement test scores, students may be required to complete
recommended English courses and/or basic mathematics (Math 1 ) before enrolling in Business
Math.

To complete the Associate in Science degree, students complete the information processing special­
ization. Then students select 3-4 credits of electives and 12 credits in general education.
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OFFICE ADMINISTRATION AND TECHNOLOGY (OAT)

Worksheet for Planning and Tracking of Progress. See course descriptions for prerequisites.

CC-Courses needed for Certificate of Completion (18 credits)
CA-Courses needed for Certificate of Achievement (35 credits)
AS-Courses needed for Associate in Science degree (66 credits)

Gr-Sem-Yr
CC CA AS
CC CA AS

CC CA AS
CC. CA AS
CC CA AS
CC CA AS

CA AS
CA AS
CA AS
CA AS

CA AS
CA AS
CA AS
CA AS

AS
AS

AS
AS

AS

AS

AS
AS
AS

AS
AS
AS
AS

_cr _
_cr _
_cr _

3cr _

3cr _
3cr _" _
3cr _
3cr _
2cr _
3cr _
3cr _
3cr _

_cr _
_cr _
_cr _
_cr _
2cr _
3cr _

3cr _

3cr _
3cr _

3cr _
3cr _
3cr _
3cr _

Principles of Accting I, Part 2
Principles of Business
Interpersonal Communications

OR
Personal and Public Speech
Introduction to Supervision

OR
Principles of Management
Information Processing
Applications

Business Math 3 cr _
Human Relations in Business 3 cr _
Introduction to Expository Writing

OR
Expository Writing
Keyboarding
Document Formatting
Clerical Office Procedures
Principles of Accting I, Part 1
Business Communications
Information Processing
Machine Transcription

BUS 55
BUS 70
ENG 22

Areas of specialization (6 cr)*

MGT 120
OAT 31

ENG 100
OAT21BJ:,/D
OAT 23
OAT 50
ACC 24B
ENG 55
OAT 30
OAT 80

ACC 24C
BUS 120
COMUN145

SP 151
MGT ,18

APPROVED OAT ELECTIVES (5 credits)**

GENERAL CORE REQUIREMENTS***
Humanities
Social Sciences _
Language Arts _
Natural Science _

Continued on the following page.
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*AREAS OF SPECIALIZATION:
Information Processing Specialist:
ICS 113 (3)
ICS 120 (3) .

**APPROVED OAT ELECTIVES:
ACC32 (3) ICS 113 (3) LAW 30 (3)
ICS 100 (3) ICS120 (3) OAT 93V (1-4)

***GENERAL CORE REQUIREMENTS:

HUMANITIES:
ART 101 MUS 106
DRAMA 101 PHIL 100 101 102 . 200
ENG 250 251 252 253 254 255 256 257 REL 150 151 201
HIST 151 152 241 242 281 282

SOCIAL SCIENCES:
BOT 105 POLSC 110 120 130 180
ECON 101 120 130 131 PSY 100 170 202 224 240

SSCI 200

LANGUAGE ARTS:
COMUN 145 JPNSE 101 102 201 202
ENG 102 JOURN 205
FR 101 102 201 202 SP 151 251
HAW 101 102 201 202 SPAN 101 102 201 202

NATURAL SCIENCES:
AQUA 106 IS 261
ASTRa 110 MICRO 130
BOT 101 130 160 181 PHYS 151 152
CHEM 100 151 152 161 162 SCI 121 122 123 124
GG 101 102 103
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Course Descriptions
(Alphabetical Listing)

The following pages list courses of instruction.
Courses may not be offered each semester;
students should refer to the Schedule ofClasses
prior to registration. Changes, additions, or
deletions may be necessary, and when pos­
sible, advance notice will be given.

Credit
The number of credits of each course is indi­
cated by a number in parentheses following the
title of each course.

Course Numbering
Each course is designated by an abbreviation
which stands for the subject area of the course,
followed by a number.

Courses numbered from 1-99 are generally not
applicable for credit toward a baccalaureate
degree but some are applicable to certificates
and to the degree of Associate in Science.

Courses numbered from 100-199 are initial or
introductory courses.

Courses numbered from 200-299 are generally
second-year courses in a sequence or develop­
ment within a field of study.

Undergraduate courses ending in -97 or -98 are
experimental courses and will be offered for
only one year on this basis.

Courses ending in -99 are independent stUdy
courses' such as directed reading, research or
field work experience.

The suffix "L", when used, designates a labora­
tory course which is a companion course
(whether required or not) to a given lecture
course.

The suffix "V", when used, designates variable
credit. The credit to be earned is arranged with
the instructor by each student at the time of
registration.

The suffix "WI", when used, designates Writ­
ing Intensive course. Used in class schedule.

ACCOUNTING (ACC)

ACC 24B Principles of Accounting If Part
1 (2)

Introduction to the basic structure of account­
ing; debiting and crediting; types of accounts
and business transactions for a cash basis ser­
vice organization. (2 hrs. lect.) Recommended
Preparation: Ten-key and keyboarding skills.

Ace 24C Principles of Accounting If Part
2 (2)

Introduction to the basic structure of account­
ing; debiting and crediting; types of accounts
and business transactions for an accrual basis
merchandising organization. (2 hrs.lect.)
Prerequisite: ACC 24B.

ACC 25 Principles of Accounting II (3)
A continuation of financial accounting with
emphasis on accounting for inventories, plant
and equipment, intangible assets, inveshnents,
long-term liabilities and owners' equity for part­
nerships and corporations. (Offered spring
semester only.) (3 hrs. lect.)
Prerequisite: ACC 24B and ACC 24C.

ACC 26 Principles of Accounting III (3)
An introduction to managerial accounting in­
cluding the following major topics: analysis of
financial statements, statement of cash flows,
cost-volume-profitanalysis, costaccounting for
manufacturers, budgeting, branch/deparhnent
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accounting and income taxes. (Offered spring
semester only.) (3 hrs. lect.)
Prerequisite: ACC 25.

ACC 32 Payroll and Hawai'i General
Excise Tax Accounting (3)
An introduction to the principles, procedures,
and terminology for business applications of
payroll and payroll tax accounting. An intro­
duction to the Hawai'i general excise and use
tax law, including preparation of application

PROFILE

STEPHENIE MODEROW

Stephenie Moderow's anxiety disorder limited
everyaspectofher life. Butwithconfidencegained
at WCC, she has gone on to help others like her.

Moderow suffered from agoraphobia, a crip­
pling fear of public places. Her disorder went
untreated for nearly a year until she was able to
find a therapist who combined medication with

for license and returns. (Offered fall semester
only.) (3 hrs. lect.)
Prerequisite: ACC 24B, ACC 201 or equivalent, or
consent of instructor.

ACC 34B Income Tax Preparation (2)
An introduction to the principles, procedures,
terminology, and personal applications of the
Federal and Hawai' i income tax. (Offered spring
semester only.) (2 hrs.lect.)

tl;lerapy. "Anxiety disorders can have a biological
basis," she explained. "That's why therapy alone
usually doesn't work."

Moderow was still recovering from the disor­
der when she enrolled at WCC. She said the posi­
tive attention from faculty on campus set her on
the road to recovery.
_ She remembered one math teacher, Joe Ciotti,

who tutored her for a full hour after every class.
"He made an investment in me until I began
making the investment in myself."

She also recalled the experience that proved a
turning point for her career. Instructor Otome
Myers encouraged Moderow to do some volun­
teer work at Hawai'i State Hospital, something
that would look good on her resume.

She worked in the neuro-speech lab where pa­
tients were undergoing therapy after suffering a
stroke or other type of brain damage. "I realized I
could help make a difference, and life took on a
whole new perspective," she said.

Moderow now continues to make a difference
in the lives of others. After graduating Phi Beta
Kappa with her degree in psychology from the
University of Hawai'i, she established a hotline­
the first of its kind for anxiety sufferers.

She also holds supportgroups atQueen's Medi­
cal Center and the Windward Comprehensive
Health Center. Moderow was a recent recipient
of First Lady Lynne \Vaihee's statewide volunteer
recognition award.

But she said her greatest reward comes from
"empowering people with self-esteem and confi­
dence."



ACC 34C Income Tax Preparation for
Small Business (1)

An introduction to the principles, procedures,
terminology, and basic small business applica­
tions to the Federal income tax laws. (Offered
spring semester only.) (I hr. lect.)
Prerequisite: ACC 34B.

ACC 50 Using Computers in
Accounting (3)

An intensive, practical course in computerizing
a manual general ledger and payrOll system
using MAS 90. Incorporated into the course are
bank reconciliations, payrOll tax deposits and
return, general excise tax returns and financial
statements. (Offered spring semester only). (3
hrs.lect.)
Prerequisite: ACC24C and ACC 32, or ACC201, or
consent of instructor.

ACC 55 Accounting Applications for
Microcomputers (3)

An intensive course in use of spreadsheets on
microcomputers. Financial and managerial ac­
counting applications will be emphasized us­
ing Lotus 1-2-3. (May not be offered every
semester.) (3 hrs. lect.)
Prerequisite: Completion ofor concurrent registra­
tion in ACC 25 or 202 arid ICS120, or consent of
instructor.

ACC 93V Cooperative Education (1-4)
This course provides college credit for paid
work experience to reinforce knowledge and
skills learned inaccounting and business classes.
Related instruction may be provided depend­
ing upon the requirements of the employer.
Seventy-five hours of work per semester is re­
quired for each credit earned. Repeatable up to
4 credits, 4 credits applicable toward A.5. de­
gree.
Prerequis.ite: Completion ofall courses required for
the Certificate of Achievement in Accounting (31
credits), and enrollment as an Accounting major.

ACC 201 Intro to Financial Accounting (3)
Introduction to accounting theory and methods
used to record and report financial information
according to generallyaccepted accountingprin­
ciples; including methods for valuing assets,
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currentand long-term liabilities, measuring net
income, accounting for partnerships and corpo­
rations. Sophomore standing recommended.
Concurrent registration in ACC 201L highly
recommended. (Offered fall semester only.) (3
hrs.lect.)

ACC 201L Intro to Financial Accounting
Laboratory (1)

An optional laboratory course designed to rein­
force concepts learned in ACC 201. Concurrent
registration in ACC 201 required. Sophomore
standing recommended. (Offered fall semester
only.) (3 hrs. lab.)

ACC 202 Intro to Managerial
Accounting (3)

Introduction to practices and procedures used
to report internal operations to management.
Topics include manufacturing operations, bud­
geting, standard costs,cost-volume-profitanaly­
sis, product and process costing, statement of
cash flows, financial statement analysis. (3 hrs.
lect.)
Prerequisite: ACC 201.

ACC 202L Intro to Managerial
Accounting Laboratory (1)

An optional laboratory course designed to rein­
force concepts learned in ACC 202. Concurrent
registration in ACC 202 required. Sophomore
standing recommended. (Offered spring semes­
ter only.) (3 hrs. lab.)

AGRICULTURE (AG)

AG 17 Home Gardening (3)
Basic principles of small scale horticulture. Pro­
vides practical experience in growing plants for
the home garden. (3 hrs. lect.)

AG 20 Plant Science (3)
Thestudyofplantmorphology,anatomy, physi­
ology, classification, growth, growth regula­
tors, and propagation. (2 ills. lect.; 2 ills. lect. /
lab.)

AG 22 Soils Technology (3)
Identification, preparation and fertilization of
soils, amendments and potting media; methods
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of sterilization, mulching and composting, and
soil testing. Lecture/laboratory/field trip
course. (2 hrs.lect.; 3 hrs.lab.)

AG 32 Plant Disease and Pest Control (3)
Principles involved in controlling plant dis­
eases and pests, includingbacteria, fungi, nema­
todes, insects, and weeds. Physiological
disorders, and proper and safe methods of pes­
ticide application. (2 hrs. lect.; 2 hrs. lect./lab.)

AG 36 Pesticide Safety (1 )
Pesticide application, formulation, toxicity,
transportation, storage, safety equipment, dis­
posal, and rules and regulations governing pes­
ticide use. (1 hr. lect.)

AG 40 Turfgrass Equipment (1)
Teaches the operationand maintenanceofequip­
ment used in turfgrass operations. (2 hrs.lect./
lab.)
Prerequisite: Completion ofor concurrent registra­
tion in AG 82.

AG 44 Landscape Equipment (1)
Teaches theoperation and maintenanceofequip­
ment used in landscape operations. (2 hrs .lect. /
lab.)
Prerequisite: Completion ofor concurrent registra­
tion in AG 80.

AG 45 Irrigation Principles and
Design (3)

Fundamentals of irrigation principles, plant,
soil, water relationships, soil moisture sensing
devices, delivery systems, set-up of drip, sprin­
kler, and surface irrigation systems. Use of
chemigation. (2 hrs.lect.; 2 hrs. lab)

AG 47 Orchid Culture (3)
An extensive study of orchid identification,
breeding, growth, and culture. (3 hrs. lect.­
field trips)

AG 49 Plant Propagation (3)
Introduction to the principles and practices of
propagation of fruit, vegetable and ornamental
crops by seed, cuttings, grafting, budding, lay­
ering and division. Lecture/laboratory/field
trip course. (2 hrs. lect.; 3 hrs. lab.)

AG 57 Agricultural Business Manage-
ment (3)

Introduces agricultural management practices,
including decision-making, planning,
recordkeeping, cash flow, loans, and econom­
ics, use of computers in budgeting and market­
ing of agricultural commodities. (3 hrs. lect.)

AG 80 Landscape Maintenance (3)
Applicationofhorticultural principles and prac­
tices to the maintenance of plants in the land­
scape. Emphasis on trees, shrubs, and annuals.
(2 hrs. lect.; 2 hrs. lect./lab.)
Prerequisite: AG 20 or equivalent.

, AG 82 Turfgrass Management (3)
Identification, planting, and maintenance of
turfgrass for home, park, and golf areas. Dis­
cusseswatering, fertilizing, insects, disease, and
weed control in turfgrass. (2 hrs. lect.; 2 hrs.
lect.flab.)
Prerequisite: Completion ofor concurrent registra­
tion in AG 20.

AG 92 Special Topics (1-4)
This course covers current agricul tural topics.
The course is designed to have variable credits
to coincide with the rigor of the topics. A
student may enroll and receive credit for this
course more than one time (fordifferent topics).
A specific course description will be printed in
the schedule of classes. (1-4 hrs. lect.; 1-8 hrs.
lect./lab.)
Prerequisite: Determined by course.

AG 93V Cooperative Education (1-4)
This course provides college credit for compen­
sated work experience to reinforce knowledge
and skills learned in coursework for the Agri­
cultural Technology Program. Related instruc­
tion may be provided as appropriate.
Seventy-five hours of work per semester is
required for each credit earned. Repeatable up
to 4 credits, 1 credit applicable toward Certifi­
cate of Completion.
Prerequisite: Open to agriculture majors only.
Instructor's permission is required.



AG 100 , Agriculture Orientation:
Careers (1) ,

Familiarizes students with different agricul­
tural operations in Hawai'i through lectures, \
guest speakers and fieldtrips. (1 hr.lect.)

ANTHROPOLOGY (ANTH)

ANTH 150 Human Adaptation (3)
Human variation, physical and cultural, exam­
ined for its adaptiveness. Alternative explana­

. ti,?ns of human behavior, with implications for
the future. (3 hrs. lect.)

ANTH 200 Cultural Anthropology (3)
Nature of culture; introduction to basic con­
cepts for analyzing cultural behavior; pattern­
ing, integration,and dYnamicsofcuIture;culture
and the individual. (3 hrs. lect.)

AQUACULTURE (AQUA)

AQUA 106 Small Scale Aquaculture (4)
Survey of possibilities of small scale aquacul­
ture. Application of basic biological and eco­
logical concepts and theories to the selection,

, planning and design of small scale aquaculture
systems., Lecture/ laboratory/fieldtrip course.
(3 hrs. lect.; 3 hrs. lab.)

ART (ART)

Note to Students: Some art courses are' offered
sequentially. However, not all courses are of­
fered each semester

ART 101 Introduction,to the Visual Arts (3)
, Focuses on'the question of "What is the nature
of visual art?" and the forms and conditions
under which art is expressed. Projects will be
required. Independent field trips to art galleries
'may be.required. (3 hrs. lect.)

, ,

ART 102 Introduction to Printmaking­
Screen Prin~ing (3)

Studio experience mainly for non-majors. An
introduction to printmaking providing experi-' '
ence in the development of skills used in de-
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signing for screen printing on paper. Includes
skillin photo-screening: (2 hrs. lect.; 3 hrs. lab)

ART 10SB Ceramics Studio Hand­
building I (3)

Studio experience mainly for non-majors. An
introduction to clay as an art medium. Empha­
sis on basic handbuilding techniques, three­
dimensional concepts in clay,' glazing,
decorating and firing kilns. (2 hrs. lect.; 4 hrs.
studio)

ART 10SC Ceramics Studio Wheel­
throwing, I (3)

Studio experience mainly for non-majors. In­
troduction to the potter's wheel. Emphasis on
techniques of forming basic wheel-thrown
shapes on the electric or kick wheel. Emphasis
also on decorating, glazing, and firing of ce­
ramic pieces. (2 hrs.lect.; 4 hrs. studio)

ART 107 Elementary Studio:
Photography (3)

Studio,experience 'mainly for non-majors. An
introduction to black and white photography
emphasizing a variety of picture-making tech­
niques. Assignments and field trips. (2 hrs.lect.;
4 hrs. studio)
Studentmusthavecamerawithadjustable shut­
ter speeds and aperture settings.

ART 108 Elementary Studio: Drawing
and Painting (3) ,

Studio experience mainly for non-majors. Lec­
tures and studio projects. Emphasis on the fun­
damentals ofdrawingand painting. (2 hrs.lect.;
4 hrs. 'studio)

ART 113 Foundation Studio: Drawing (3)
Introduces various drawing techniques and

,materials f~cusing on line drawing, shaded
drawing, and the us'e of perspective. The
student's understanding of art is expanded
through the study of the works of old and
modem masters. The instructor works indi­
vidually with each student during studio time.
(2 hrs. lect.; 4 hrs. studio)
Prerequisite: Credit or concurrent registration in
ART 101.
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ART 114 Foundation Studio: Color (3)
Introduces how to use colors creatively in order
to achieve a particular effect or mood. The prop­
erties of colors are studied and the three basic
approaches to painting are explained: opaque
application, transparent layer on layer (print­
ing, glazing, water-color), and optical mixtures
(pointillism). The proper use of pigments, bind­
ers, and diluents is also discussed. (Offered once
every 3 semesters) (2 hrs. lect.; 4 hrs. studio)
Prerequisite: Credit or concurrent registration in
ART 101.

ART 115 Foundation Studio: Design (3)
Introductorycourse in two-dimensional design, ,
its relationship to the objects we create, and their
effect on our environment. The basic design
principles of proportion, harmony, and balance
are presented and the student develops creative
solutions to design problems. (Offered once
every 3 semesters) (2 hrs. lect.; 4 hrs. studio)
Prerequisite: Credit or concurrent registration in
ART 101 .

ART 116 Introduction to Three
Dimensional Composition (3)

Focuses on building three-dimensional struc­
tures and basic sculptural forms using various
approaches and materials, as well as the design-

ing of creative environments. The student's
awareness of the natural orderand the aesthetic
aspect of design is broadened and the student
learns the use of texture, volume, color, tem­
perature, proportion, space, time and move­
ment in a three-dimensional form. (Offered
once every 3 semesters) (2 hrs. lect.; 4 hrs.
studio)
Prerequisite: Credit or concurrent registration in
ART 101 or consent of instructor.

ART 123 Introduction to Painting (3)
This course is an introduction to oil painting
and covers the technical information needed
for successful painting. The craft of painting
and the traditions that have evolved since the
Renaissance are emphasized. (2 hrs. lect.; 4 hrs.
studio) Recommended: ART 101 or concur­
rent.

ART 207 Introduction to the Techniques
and Esthetics of Photography (3)

Basic techniques and esthetics of black and
white photography; the camera as a tool for
communication and self expression. Student
must have a camera with adjustable shutter
speeds and aperture settings. (2 hrs.lect.; 4 hrs.
studio)
Prerequisite: ART 101, 107, or consent ofinstruc­
tor.



ART 208 Intermediate Photo: Color
Studio (3)

Color in photography emphasizing communi­
cation and self-expression. Lectures, demon­
strations and projects. Students must supply
camera and materials. (2 hrs.lect.; 4 hrs. studio)
Prerequisite: ART 101, 107, or consent of instruc­
tor.

ART 213 Intermediate Drawing (3)
Development of the ideas introduced in ART
113; drawing concepts unique to this century,
and an introduction to figure drawing. (Not
offered every semester) (2 hrs. lect.; 4 hrs. stu­
dio.)
Prerequisite: ART 101, 113, or consent ofinstructor.

ART 223 Intermediate Painting (3)
Survey of late 19th and early 20th century
studio practice. Completion ofpaintings which
concentrate on historical styles as well as on a
more personal direction. (2 hrs. lect.; 4 hrs.
studio) Recommended: ART 101,113,114,123
or consent of instructor.

ART 243 Ceramics Studio Hand­
building II (3)

Development of handbuilding techniques,
sculptural and vessel concepts, and surface
treatment and glazing. Repeatable up to 6cred­
its, 6 credits applicable toward A.A. degree. (2
hrs. lect.; 4 hrs. studio) Recommended: ART
101, 116.
Prerequisite: ART 10SB or consent of instructor.

ART 244 Ceramics Studio
Wheelthrowing II (3)

Development of wheelthrowing techniques,
vessel and structuralconcepts,and surface treat­
ment and glazing. Repeatable up to 6 credits, 6
credits applicable toward A.A. degree. (2 hrs.
lect.; 4 hrs. studio) Recommended: ART 101,
116.
Prerequisite: ART 10SB, lOSe, or consent of in­
structor.
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ART 270 Aspects of European and
American Art (3)

Major developments in the arts of Europe and
America. (3 hrs.lect.)
Prerequisite: ART 101 or consent of instructor.

ART 280 Aspects of Asian Art (3)
Major developments in the Arts of Asia. (3 hrs.
lect.)
Prerequisite: ART 101 or consent of instructor.

ASTRONOMY (ASTRO)

ASTRO 110 Introduction to Astronomy (3)
Introduction'to the astronomical universe for
non-science students. (3 hrs. lect.)

BIOLOGY (SIOl)

BIOL 100 Human Biology (3)
Introduction to structure and functions ofcells,
tissues, organs, and systems of thehuman body.
Topics related to physical fitness, nutrition,
health, and disease. Not intended for science
majors. Students who have received credit for
or are currently enrolled in ZOOL 101 may not
receive credit for BIOL 100. (3 hrs. lect.)

BOTANY (BOT)

BOT 101 General Botany (4)
Introduction to plant structure, function, re­
production, and evolution; plants in relation to
the environment and human activities. Lec­
ture/laboratory/field trip course. (3 hrs.lect.;
3 hrs. lab.) Suggested Preparation: High school
biology.

BOT 105 Ethnobotany (3)
Hawai'ian plants, native and early-introduced,
and their role in Hawai'ian culture, particu­
larly during Pre-Cook period. Lecture/field
trip course. Meets Social Science area require­
ment. (Offered occasionally.) (3 hrs. lect.)

BOT 130 Plants in the Hawai'ian
Environment (4)

Introduction to evolution of plant communi­
ties and species of Hawai' ian ecosystems; eco-
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logical interactions;observations, identification
and systematics of native and introduced flora.
Lecture/laboratory/ field trip course. (3hrs.lect.;
3 hrs.lab.).

BOT 160 Identification of Tropical
Plants (3)

Non-technical course in identification of com­
mon plants of tropics; includes native and intro­
duced flora. (Offered occasionally.) (3 hrs.lect.)

BOT 181 Plant Sea Life (4)
Survey of marine plants. Major macroalgal
groups, phytoplankton, and marine flowering
plants. General structure, life-histories, ecol­
ogy, distribution, interaction with certain ani­
mal groups; mariculture, industrial, and food
uses. Lecture/laboratory/field trip course. (Of­
fered occasionally.) (3 hrs.lect.; 3 hrs.lab) Sug­
gested Preparation: Ability to swim.

BUSINESS (BUS)

BUS 25 . Starting a Business (3)
This course prepares persons for successful op­
eration of a business, to educate future entre­
preneurs ··regarding accepted and proven
business procedures, and to develop a support
network among non-traditional business own­
ers. Upon completion of the course, each par­
ticipantwillhavecompleted a one-yearbusiness
plan. (3 hrs.lect.)
Prerequisite: Consent ofinstruCtor. .

BUS 50 Principles of Insurance (3)
A fundamental course covering basic ideas,
problems, and principles found in all types of
modem insurance. Course emphasizes the na­
ture of risk, the institution of insurance, funda­
mentalsofinsurancecontracts, propertyliability,
life, and health insurance. (3 hrs.lect.)

BUS 55 Business Math (3)
Develops business math skills in computing
simpleand compoundinterest, paYroll, invoices,
metric measurements, mark ups and mark

downs, depreciation, and similar business ap­
plications on the electronic calculator. (3 hrs.
lect.)

. Prerequisite: Math 1;

BUS 70 Human Relations·in Business (3)
A practical approach to developing appropri­
ate business attitudes and behaviors. Course
includes building a professional image, group
processes, interpersonal communications, tele­
phone etiquette, and goal setting. (3 hrs.lect.)

BUS 120 Principles of Business (3)
Fundamental principles ofeconomicsand man­
agement; survey of types of businesses, pro­
duction, marketing, accounting, money and
banking, finance, insurance, personnel and la­
bor relations, and information systems; and the
relationships of business to its environment. (3
hrs.lect.)

BUS 170 Intro to Investments (3)
An overview of financial markets inCluding
stocks, bonds, U.s. treasury an~ agency and
municipal issues, futures contracts, mutual
funds, time deposits, and real estate and how to
p~rticipate in these markets. Course will em­
phasize fundamental and technical analysis of
investment strategy. (3 hrs. lect.)

CHEMISTRY (CHEM)

Note to Students: Each chemistry course re­
quires a separate registration for both the lec­
ture and laboratory/field trip course(s).

CHEM 100 Chemistry and Man (3)
Elementary introduction to chemistry. Basic
concepts and their relationship to the modern
world. Notopen to those with previous college
chemistry. Not recommended for studentswho
have completed a high school chemistry course
in the past two years withagrade ofC or better.
(3 hrs. lect.)



CHEM 100L Chemistry and Man
Laboratory (1)

Experiments in everydaychemistry. (3hrs. lab.)
Prerequisite: Credit or registration in CHEM 100.

CHEM 151 Elementary Survey of
Chemistry (3)

A non-rigorous but adequate background in
fundamentals of chemistry. Suitable as prepa­
ration for technical training in the life sciences
or for CHEM 161. Students will not receive
credit for both CHEM 151 and 161. Not recom­
mended for students who have taken a previ­
ous chemistry course. (3 hrs. lect.)
Recommended: Math 25 or equivalent.
Prerequisite: Credit in MATH 24 or equivalent or
consent ofinstructor.

. CHEM 151L Elementary Survey of
Chemistry Laboratory (1)

Experiments introducing laboratory techniques
and illustrating chemical principles; supple­
mented by films, demonstrations, and problem
sessions. (3 hrs. lab.)
Prerequisite: Credit or registration in CHEM 151.

CHEM 152 Survey of Organic and
BioOrganic Chemistry (3)

Structure, nomenclature, properties and reac­
tions of organic compounds will be studied
with emphasis on those compounds ofpractical
importance in life science and related fields. (3
hrs. lect.) .
Prerequisite: CHEM 151 or equivalent.

CHEM 152L Survey of Organic and
BioOrganic Chemistry Laboratory (1)

Techniques of preparation, purification, and
identification of organic compounds. (3 hrs.
lab.)
Prerequisite: CHEM 151L and completion or con­
current registration in CHEM 152.

CHEM 161 General Chemistry I (3)
Basic principles of chemistry. Introduction to
concepts including chemical calculations, elec­
tronic structure, chemical bonding, solutions.
Recommended concurrent registration in
CHEM 161L. (Offered fall semester only.) (3
hrs.lect.)
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Prerequisite: Two years ofhigh school algebra, plane
geometry, high school chemistry, or CHEM 151.
Students will not receive creditfor both CHEM 151
and 161.

CHEM 161L General Chemistry
Laboratory I (1)

Laboratoryexperiments illustrating fundamen­
tal principles of chemistry. (3 hrs. lab)
Prerequisite: Credit or registration in CHEM 161.

CHEM 162 General Chemistry II (3)
Basic principles of chemistry. Introduction to
concepts including thermochemistry, kinetics,
equilibrium. Recommended concurrent regis­
tration in CHEM 162L. (Offered spring semes­
ter only.) (3 hrs. lect.)
Prerequisite: Credit in CHEM 161 .

CHEM 162L General Chemistry
Laboratory 11(1)

Laboratory experiments illustratingfundamen­
tal principles of chemistry. (Offered spring se­
mester only.) (3 hrs. lab.)
Prerequisite: Credit or registration in CHEM 162.

COMMUNICATION (COMUN)

COMUN 145Interpersonal
Communication (3)

Introduction to theory and practice of interper­
sonal communication. Emphasis on practical
application of theory to improve communica­
tion skills, improve interpersonal relationships,
and reduce communicationbreakdowns. (3 hrs.
lect.)

DATA PROCESSING (DP)

Note: DP alphas have been modified to ICS. See
Information and Computer Science.

DP 115 has been modified to IeS 101 for UH
Manoa's business requirement.
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DRAMA (DRAMA)

DRAMA 101 Introduction to Drama and
Theatre (3)

Study of changing forms in theatre and dra­
matic literature via representative plays; intro­
duction to theatrical production. Attendance at
3 plays is required. (3 hrs. lect.)

DRAMA 221 Acting I (3)
Performance course concentrating on voice, re­
laxation, body-awareness, and freedom from
self-consciousness through theatre games, im­
provisation, and exercises. Emphasis on en­
semble work. Attendance at4 plays is required. '
(3 hrs. leet.)

DRAMA 222 Acting 11(3)
Performance course concentrating on explora­
tion of character creation; continued work on
voice, relaxation, and self-realization. Atten­
dance at 4 plays is required. (3 hrs. leet.) Sug­
gested preparation: DRAMA 221 or consent of
instructor.

DRAMA 260 Dramatic Production (3)
Introduction to process ofconverting a play into
performance. Students are required to partici­
pate in at least one aspect of an actual produc­
tion. (3 hrs. lect.)

ECONOMICS (ECON)

ECON 101 Consumer Economics (3)
A review of basic economic concepts including
consumer behavior, and the interrelationship
between consumers, businesses, and govern­
ment. An application of economic principles to
consumer issues and personal finance. (3 hrs.
lect.)

ECON 120 Introduction to Economics (3)
Nature of economic problems and economics;
price system, supply and demand, competition,
market failure, role of government, national
income, monetary system, unemployment, and
inflation. (3 hrs. leet.)

ECON 130 Principles of Economics
(Microeconomics) (3)

(Formerly: ECON 151) Study of how individu­
als make decisions which affect their income
and wealth; how firms make decisions which
affect profits and production. Relationship to
demand, supply and prices of goods, and natu­
ral resources. (3 hrs. leet.) Recommended that
students also take ECON 131 but not necessar­
ily the same semester.

EeON 131 Principles of Economics
(Macroeconomics) (3)

(Formerly: ECON 150) Study of the economic
forces which determine a country's income,
employment, and prices. Roles of consumers,
businesses, banks, and governments are ex­
plored. (3 hrs. lect.)

Note to students: At the University of Hawai'i,
Manoa campus, generally no more than 6 cred­
its for ECON 120, 130, and 131 will be accepted.
Students planning to attend the College ofBusi­
ness Administration at UHM should not enroll
in ECON 120.

ENGLISH (ENG)

ENG 1 Reading I (3)
Provides individualized instruction in phon­
ics, word attack skills, vocabulary, spelling,
reading comprehension, and basic writing. (3
hrs. lect.; 3 hrs. lab.)
Prerequisite: Nelson-Denny Reading Test score of
46 or lower or recommendation of instructor.

ENG 9 Basic Reading Skills (3)
A basic reading course. Concurrent registra­
tion in ENG 10 required. Emphasis is placed on
developing basic comprehension skills and vo­
cabulary. Course requires lab work in addition
to class time. (3 hrs. leet.)
Prerequisite: ENG 1 or score of 47 to 58 on the
Nelson-Denny Reading Test.

ENG 10 Basic Writing Skills (3)
A basic writing course. Concurrent registration
in ENG 9 required. Emphasis is placed on basic
grammar, English sentence structure, and En-



glisJ:l sentence patterns. Course requires three
hours of lab work per week in addition to class
time. (3 hrs. lect.)
Prerequisite: ENG 1 or score of 47 to 58 on the
Nelson-Denny Reading Test.

ENG 21 Intermediate Reading (3)
Helps student improve reading ability. Empha­
sizes vocabulary development, improved com­
prehension, and a more positiveattitude toward
reading. Course requires lab work in addition to
class time. Concurrent registration in English 22
is highly recommended. (3 hrs.lect.)
Prerequisite: ENG 9 or score of 59 to 75 on the
Nelson-Denny Reading Test, or consent ofinstruc­
tor.

ENG 22 Introduction to Expository
Writing (3)

A refresher course focusing on grammar, punc­
tuation, well-formed sentences, and paragraphs.
Required for Business majors before taking ENG
55, Business Communications. Concurrent reg­
istration in English 21 is highly recommended.
Course requires three hours of lab work per
week in addition to class time. (3 hrs. lect.)
Prerequisite: ENG 10 or score of 59 to 75 on the
Nelson-Denny Reading Test, or consent ofinstruc­
tor.

ENG 55 Business Communications (3)
A business communication course designed to
develop skills in listening, speaking, ~d writ­
ing in the business office environment. Reviews
English grammar, punctuation, word usage,
and letter formats. Emphasis on writing busi­
ness correspondence. (Offered spring semester
only.) (3 hrs.lect.)
Prerequisite: C grade or better in ENG 22/100 or
equivalent and OAT21B,C,D, or keyboarding speed
of35 wpm.

ENG 100 Expository Writing (3)
A composition course on the writing process
includingdescription,narration, exposition, and
argument. Course stresses unity, development,
organization, coherence, and other basic writ­
ing skills necessary for college writing. For all
sections of ENG 100 designated as Computer
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Assisted Instruction (CAl), two (2) hours of
computer lab per week is required in addition
to class time. (3 hrs. lect.)
Prerequisite: ENG 22 or score of76 orabove on the
Nelson-Denny Reading Test. For all sections of
ENG 100designatedas ComputerAssisted Instruc­
tion (CAl), students must have keyboarding skills
or be concurrently enrolled in OAT 20B.

ENG 102 College Reading Skills (3)
Emphasizes speed,vocabulary, comprehension,
and critical reading. Develops skimming, scan­
ning, and study reading techniques. Course
requires lab work in addition to class time. (3
hrs.lect.)
Prerequisite: Score of 80 and above on the Nelson­
Denny Reading Test.

ENG 180 Continuing Writer's Workshop (3)
An advanced writing course to develop the
skills acquired in ENG 100 or its equivalent. It
stresses regular writing for an audience, reader
response, and final editing. May emphasize
certain types of writing in certain semesters. (3
hrs.lect.)
Prerequisite: ENG 100 or equivalent, or consent of
instructor.

ENG 210 The Research Paper (3)
Practice in skills needed in writing research
papers: methods of gathering and evaluating
primary and secondary evidence and of pre­
senting arguments. (Offered occasionally.) (3
hrs.lect.)
Prerequisite: ENG 100 or equivalent.

ENG 211 Autobiographical Writing (3)
Practice in clear, effective writing based on the
writer's own experience and ideas. (Offered
occasionally.) (3 hrs.lectJ
Prerequiisite: ENG 100.

ENG 212 Argumentative Writing (3)
Inquiry into the nature of argumentative writ­
ing; practice in framing an issue, inventing a
thesis, and developing reasoned support for
the thesis. (Offered occasionally.) (3 hrs. lect.)
Prerequisite: ENG 100.
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ENG 215 Language and Media (3)
Acomposition course which analyzes language
use in films television, and advertising; it stud­
ies the interrelationship of media and their ef­
fect on us, as well as special uses of language in
these media. (Offered occasionally.) (3 hrs.lect.)
Prerequisite: ENG 100.

Note: See Journalism for additional writing
courses.

ENG 250 Major Works of American
Literature (3)

An introductory literature course including
drama, poetry, essays, short stories, and novels .
of major American writers. Emphasis is on dis­
cussion ofand writing about characteristics and
themes of the works. (3 hrs. lect.)
Prerequisite: ENG 100 or consent of instructor.

ENG 251 Major Works of British
Literature (Middle Ages to 1800) (3)

An introductory literature course including
major British plays, prose, and poetry from the
Anglo-Saxon period to the seventeenth century.
Emphasis is on discussion of and writing about
characteristics and themes of the works. (Of­
fered alternate years preceding English 252.) (3
hrs.lect.)
Prerequisite: ENG 100 or consent of instructor.

ENG 252 Major Works of British
Literature (1800 to Present) (3)

An introductory iiterature course including
major British plays, novels, and poetry from the
nineteenth century to the present. Emphasis is
on discussion of and writing about characteris­
tics and themes of the works. (Offered alternate
years following English 251.) (3 hrs. lect.)
Prerequisite: ENG 100 or consent of instnlctor.

ENG 253 World Literature 1(3)
An introductory literature course including
major Asian and European prose and poetry
from the earliest recorded literature through the
Renaissance. Emphasis is on discussion of and
writing abqut characteristics and themes of the
works. (Offered alternate years preceding En­
glish 254.) (3 hrs.lect.)
Prerequisite: ENG 100 or consent of instructor.

ENG 254 World Literature 11(3)
An introductory literature course including
major Asian and European plays, prose, and
poetry from the seventeenth century to the
present. Emphasis is on discussion of and writ­
ing about characteristics and themes of the
works. (Offered alternate years following En­
glish 253.) (3 hrs.lect.)
Prerequisite: ENG 100 or consent ofinstructor.

ENG 255 Types of Literature I: Short
Stories and Novels (3)

An introductoryliteraturecoursefea turing tech­
niques of reading and analyzing short stories
and novels. Emphasis is on discussion of and
writing about characteristics and themes of the
works. (3 hrs. lect.) .
Prerequisite: ENGJOO or consent of instructor.

ENG 256 Types of Literature II: Poetry
and Drama (3)

An introductoryliteraturecoursefeaturing tech­
niques of reading and analyzing poetry and
drama. Emphasis is on discussion of and writ­
ing about characteristics and themes of the
works. (3 hrs. lect.)
Prerequisite: ENG 100 or consent of instructor.

ENG 257 Themes in Literature (3) .
Selected topics in literature drawn from a cross
section of literary types and periods. (Offered
occasionally.) (3 hrs. lect.)
Prerequisite: ENG 100 or consent of instructor.

ESL 005 Basic English Skills for the
Non-Native Speaker (4)

A basic English course designed for the non­
native speaker of English whose reading levels
are below the 7th grade level. It is designed to
integrate reading, writing, speaking, and lis­
tening skills. (4 hrs. lect.; 1 hr. lab.)
Prerequisite: Non-native speakers with Nelson­
Denny scores below 46.

FINANCE (FIN)

.FIN 93V Cooperative Education (1-4)
This course provides college credit for paid
work experience to reinforce knowledge and



skills learned in finance and business classes.
Related instruction may be provided depend­
ing upon the requirements of the employer.

:, Seventy-five hours of work per semester is re­
quired for each credit earned one to four credits
may be earned during one or more semesters.
Repeatable up to 4 credits, 4 credits applicable
toward A.5. degree.
Prerequisite: Credit or concurrent registration in
FIN 120, OAT 50 or consent ofinstnlctor.

FIN 120 Survey of Financial
Institutions (3)

Course provides student an understanding of
. the operations of financial institutions and of

the interrelationships between their operations
and economic activity. (3 hrs. lect.)

FIN 121 Principles of Finance (3)
A practicai study of financial management as it
relates to business organizations. Relevant top­
ics covered include fundamental financial con­
cepts and environment, f~nancial statement
analysis, working capital management, sources
of financing and investment decisions. (3 hrs.
lect.)

FRENCH (FR)

FR 101 Elementary French I (4)
An elementary course in basic conversation,
structures, and reading conducted mostly in
French. Laboratory requirement. (5 hrs. lect./
lab.)

FR 102 Elementary French II (4)
Continuation of FR 101. (5 hrs. lect./lab.)
Prerequisite: FR 101 or equivalent.

FR 201 Intermediate French I (3)
Second level course in French covering struc­
tures, conversation, reading, composition, and
culture. Conducted entirely in French. (Offered
only when there are sufficient numbers of stu­
dents.) (4 hrs. lect./lab.)
Prerequisite: FR 102 or equivalent.
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FR 202 Intermediate French II (3)
Continuation of FR 201. (Offered only when
there are sufficient numbers ofstudents.) (4 hrs.
lect./lab.)
Prerequisite: FR 201 or equivalent.

GEOGRAPHY (GEOG)

GEOG 101 The Natural Environment (3)
Survey of the natural environment; distribution
and interrelationships of climates, vegetation,
soil, and land forms. (Meets Natural Science
area requirement.) (3 hrs.lect.) Recommended
preparation: concurrent enrollment in labora­
tory, GEOG lOlL.

GEOG lOlL The Natural Environment
Laboratory (1)

Analysis by use of maps, air photos, field and
laboratory observation, and experimentation.
Emphasis on Hawai'i and on human modifica­
tion of environment. Required field trips dur­
ing regular class hours. (3 hrs. lab.)
Prerequisite: Credit or concurrent enrollment in
GEOG 101.

GEOG 102 World Regional Geography (3)
Designed to acquaint the student with the cul­
tural regions of today's world, with emphasis
on the interrelationships and interactions of
each region's ideological, economic, political,
and physical elem,ents. (3 hrs. lect.)

GEOG 151 Geography and
Contemporary Society (3)

Elements of population geography and urban
studies, economic geographyand resource man­
agement; application to current problems of
developed and underdeveloped countries. (3
hrs.lect.)

GEOLOGY AND GEOPHYSICS (GG)

GG 101 Introduction to Geology (4)
Man's natural physical environment; the land­
scape, rocks and minerals; rivers and oceans;
volcanism, earthquakes, and other processes
inside the earth; effects of man's use of the earth
and its resources. Laboratory study of minerals,
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PROFILE

THOMAS DEIR

A love for the ocean and an ecological commit­
menthas led former WCC studentThomas Deir to
paint a menagerie of sea life.

"1 want to bring out an awareness of our envi­
ronment in my paintings," he explained.

Deir has gained recognition as a leading ce­
ramic tile designer in the islands. Lately, he has
taken his marine designs from tile to canvas.

His work can be seen in different O'ahu loca­
tions and the Neighbor Islands, including Jarons
restaurant in Kailua, the Honolulu Club, and the
Hilton Hawai'ian Village.

Deir said his time at WCC played an important
part in his life.

"Windward was a great place to learn," he said.
"You have all that space and don't have to worry
about crowds or parking. You just go, enjoy and

learn. I even had my own special tree that I would
study under."

Mter high school, Deir went straight into com­
mercial art as a graphic designer for advertising
firms on O'ahu. But he came to WCC because he
said he needed balance.

"1 needed to fill my left brain; my right side was
already filled with art," he explained.

when he's not painting, Deir and his mentor,
artist John Pitre, have developed a paint that
doesn't dry until it is heated. They have already
traveled to Europe to discuss marketing theirprod­
uct.

"1 want to make a difference with my work,"
Deir added. "I'm still learning how to keep time
for painting."



rocks, and topographic and geologic maps. Lec­
ture/laboratory/ field trip course. (3 hrs.lect.; 3
hrs.lab.)

GG102 Historical Geology (4)
Measurement of geologic time; origin and his­
tory of continents and oceans; earth's interior
and continental drift; origin of life and its evo­
lution in response to past climates, environ­
ments, and other life; geologic history of
vertebrate animals includingman;studyofgeo­
logic maps; fossils; water,.fu;el, and ore depos­
its. Lecture/laboratory/field trip course. (3 hrs.
lect.; 3 hrs.lab.)

GG 103 Geology of the Hawai'ian
Islands (3)

Hawai' ian geology and geologic processes: ori­
gin of Hawai' ian Islands, volcanism, rocks and
minerals, land forms, stream and coastal pro­
cesses, landslides, earthquakes and tsunamis,
ground water, geologic and environmental haz­
ards. Field trips arranged. (3 hrs.lect.)

Note to Students: Anyone of the following
courses meets the laboratory/ field trip require­
ment for GG 103. Each lecture and laboratory/
field trip course requires a separate registra­
tion. In addition to tuition, field costs approxi­
mate $250.

GG 210 O'ahu Field Geology (1)
12 half-day Saturday field trip and laboratory
sessions relating to the Geology of O'ahu.
Prerequisite: Completion ofor concurrent registra­
tion in GG 103, or consent of instnJctor.

GG 211 Big Island Field Geology (1)
A four-day field trip on the island of Hawai'i. A
survey of Hawai'ian volcanic processes is illus­
trated by ~tudying KIlauea, Mauna Kea,

. Hualalai, and Kohala volcanoes. Students are
responsible for air and ground transportation,
meals, and lodging. (Offered fall semesteronly.)
Prerequisite: Completion ofor concurrent registra­
tion in GG 103, or consent ofinftnlctor.

GG 212 Maui Field Geology (1)
A four-day field trip on the island of Maui. A
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survey of Hawai' ian volcanology and geomor­
phologyillustrated byfield studies ofHaleakala
and West Maui volcanoes. Students are respon­
sible for air and ground transportation, meals,
and lodging. (Offered alternate years.)
Prerequisite: Completion ofor concurrent registra­
tion in GG 103, or consent ofinstructor. Must have
medical clearance.

GG 213 Moloka'i, Lana'i, and
Kaho'olawe Field Geology (1)

A four-day field tripon the islands of Moloka'i
and Lana'i. Field studies of East Moloka'i, West
Moloka'i, Makanalua (Kalaupapa) and Lana'i
volcanoes, and an air tour of Kaho'olawe vol­
cano. Students are responsible for airand ground
transportation, meals, and lodging. (Offered
alternate years.)
Prerequisite: Completion ofor concurrent registra­
tion in GG 103, or consent of instructor.

GG 214 Kaua'i and Ni'ihau Field
Geology (1)

A four-day field trip on the island of Kaua'i.
Field studiesofKoke'e (Waimea Canyon), Koloa,
and Hanalei areas and directed reading on
Ni'ihau geology. Students are responsible for
air and ground transportation, meals, and lodg­
ing. (Offered alternate years.)
Prerequisite: Completion ofor concurrent registra­
tion in GG 103, or consent of instructor.

HAWArlAN (HAW)

HAW 101 Elementary Hawai'ian I (4)
An elementary course in the Ha~ai'ian lan­
guage which focuses on rules of grammar, pat­
tern drills, the building of an adequate
vocabulary to facilitate conversation, and read­
ing of selected materials at an elementary level.
(5 hrs. lect./lab.) .

HAW 102 Elementary Hawai'ian II (4)
Continuation of HAW 101. (5 hrs.lect./lab.)
Prerequisite: HAW 101 or equivalent.

HAW 201 Intermediate Hawai'ian I (4)
Continuation of HAW 102 with emphasis on
increasing proficiency in use of major sentence
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patterns in reading, writing, conversation, and
translation. (Offered only when there are suffi­
cient"nurnbers of students.) (S hrs. lect./lab.)
Prerequisite: HA W 102 or equiv[1lent.

HAW 202 Intermediate Hawai'ian II (4)
Continuation of HAW 201. (Offered only when
there are sufficient numbers of students.) (S hrs.
lect./lab.) r-..

Prerequisite: HA W 201 or equivalent.

HAWAI'IAN STUDIES (HAWNA)

HAWNA 231 Hawai'ian Culture I (3)
Hawai'ian cultural values as they were por­
trayed in the social, economic, political,'psycho-~
logical, and religious systems ofancient Hawai'i
and the changes they underwent through time.
(Not offered every semester) (3 hrs.lect.)

HAWNA 233 Hawai'ian Culture II (3)
This course is designed to introduce the culture
of Hawai'i, by emphasizing the political, social,
economic, and religious aspects of the arts and
culture of Hawai'i between the 1800's and to­
day. (Not offered 'every semester) (3 hrs.lect.)

HEALTH (HLTH)

HLTH 21B Medical Terminology, Part 1
(1) (Formerly: HLTH 21)

Introduction to the study of basic medical and
allied health vocabularywith emphasis onword
analysis, construction, definitions, pronuncia­
tion, spelling and standard abbreviations. Rec­
ommended for accounting and office
administration and technology majors' prepar­
ing to work in medical offices. (l hr. lect.)
Prerequisite: ENG 21 or equivalent.

HLTH 21C Medical Terminology, Part 2 (1)
The course is designed to build a medical and
allied health vocabulary beyond the level of a
beginner. Word analysis skills developed in the
prerequisite course are essential. The emphases
are on enlarging vocabulary, increasing accu­
racy and gaining confidence in defining, spell­
ing, pronouncing and forming medical words,
symbols and abbreviations. (1 hr. lect.)
Prerequisite: HLTH 21B

HLTH 21D Medical Terminology, Part 3 (1)
This 'course is designed to expand a working
medical 'and allied health vocabulary within a
contextofbusiness operations in the healthcare
field. A'workingknowledge of common tlledi­
cal words, symbols and abbreviations and word
analysis skills from previous courses is essen­
tial. The emphasis in this advanced course is on
the application of medical terminology in com­
mon business operations such as billing, prepa­
ration of insurance forms, recordkeeping,and
medical transcription. (1 hr. lect.) .
Prerequisite: HLTH 21C or consent of instructor.

HEALTH, PHYSICAL EDUCATION~

AND RECREATION (HPER)

HPER 123C Folk-and National Dances of
thel'acific (3)

Dances and songs from Hawai'i, New Zealand,
Tonga, Samoa, Tahiti, and Fiji focusing on the
use of various instruments, dance techniques,
and musical language. The colirse will stress
cultural awareness through field trips, resource
persons and class activities. (3 hrs. lect., 1 hr.
rehearsal) ,

HPER 124 Dances of Hawai'i I (1)
Beginning course in hula covering fundamen­
tal steps and movements of the dance without
instruments. (2 hrs. lab)

HPER 125 Dances of Hawai'i II (1)
Second-level course in hula focusing on more
complex steps and dances. Dances using in­
struments will be stressed. (2 hrs.lab)
Prerequisite: HPER i24 or consent ofinstructor.

, HPER 130 Beginning Tennis (1)
Designed to acquaint the student wi th the basic
rules and etiquetteof tennis: forehand and back­
hand strokes, serving, volleying, singles, and
doubles play. (2 hrs. lab.)

HPER 131 Intermediate Tennis (1)
Second-level course to improve basic strokes
and learn lob, drop shot, overhead smash, and
halfvolley. Basicstrategyofsingles and doubles
play. (2 hrs. lab.)
Prerequisite: HPER 130 or equivalent skills.



HPER 132 Advanced Tennis (1)
Designed to perfectbasic strokes, chops, volley,
overhead smash, and lobs. Physical condition­
ing and court strategy for singles and doubles
play. (2 hrs. lab.)
Prerequisite: HPER 131 or equivalent skills.

HPER 158 Fitness and Nutrition (3)
This course allows students to start each day
with a full charge of positive energy, to develop
a positive self-image, to condition oneself for
health, to stimulate interest and desire in cor­
rect nutrition, and to continue basic exercise
throughout life as part of one's daily routine.
Offered as part of the Windward Transition
Program. (3 hrs. lect.)
Prerequisite: Consent of instructor and concurrent
registration in IS 111, IS 112,andmedical clearance.

HISTORY (HIST)

HIST 151 World Civilization I (3)
A survey course focusing on significant histori­
cal events and patterns ofdevelopment in world
civilizations from the pre-historic period to the
1500's. (3 hrs. lect.)

HIST 152 World Civilization II (3)
A survey course focusing on thy historical de­
velopment of selected areas of the world from
the 16thcentury to the present. Emphasis placed
on analysis of the impact of industr.ialization,
East-West interaction, and the rise of national­
ism. (3 hrs. lect.)

HIST 224 History of Hawai'i (3)
A general study of the social, political and eco­
nomic development of Hawai'i from the an­
cient Hawai'ians to the present. (Offered
occasionally.) (3 hrs. lect.)

HIST ~41 Civilizations of Asia I (3)
A survey course covering the development of
the major civilizations of East Asia, South and
Southeast Asia, and histrorical personages and
events from the earliest periods to the 1500's.
(Offered every fall semester) (3 hrs. lect.)
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HIST 242 Civilizations of Asia II (3)
A survey course focusing on the changes/de­
velopment of the major civilizations of East
Asia, South and Southeast Asia from the Six­
teenth Century to the present. Particular em­
phasis placed on an analysis of representative
Asian societies, the Asian response to the West,
and Asian nationalism. (Offered every spring
semester) (3 hrs. lect.)

HIST 281 Introduction to American
History I (3)

An introduction to American history covering
significant events in U.S. history from the colo­
nial to Civil War period. (Offered every fall
semester) (3 hrs. lect.)

HIST 282 Introduction to American
History II (3)

Continuation of HIST 281 focusing on signifi­
cant events in American history from Recon­
struction (1865) to the present (Offered every
spring semester) (3 hrs. lect.)

HUMANITIES (HUM)

HUM 193V Cooperative Arts and Science
Education (Case) (1-4)

A work-study course providing opportunities
to reinforce skills learned in the Humanities
area and to apply those skills in actual job
situations. (75 hours of work experience per
credit) Repeatable up to 12 credits, 12 credits
applicable toward A.A. degree. No more than
12 credits in any combination of Independent
Study or Cooperative Education may apply to
the degree requirements.
Prerequisite: 12- 16 credits, general curricula.

INDEPENDENT STUDIES

---,99,199,299 Independent Studies
(1-3)

Independent study courses offer the student an
opportunity to create and participate in aca­
demic learningexperiences geared to individual
needs, interests, aptitudes, and desired out­
comes. 199, 299-any combination repeatable
up to 12 credits, 12 credits applicable toward
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A.A. degree. No more than 12 credits in any
combination of Independent Studies or Coop­
erative Education may apply to the degree're­
quirements.

Exception: English 199, 299-any combination
repeatable up to 6credits,6 credits applicable to
the A.A. degree.

INFORMATION AND COMPUTER
SCIENCES (ICS)

Note: all Data Processing (DP) courses have
been modified to ICS.

ICS 100 Computing Literacy and
Applications (3)

This course is a non-technical introduction to
computers and their use in today's society. Stu­
dents will be introduced to basic computer con­
cepts,computer terminology, computer current
events and the programming process. This
course includes hands-onexperiencewith word
processing, spreadsheet, and databasesoftware.
(3 hrs. lect.)
Prerequisite: 12th grade reading level or score of80
on the Nelson-Denny Reading Test; OAT 20 B/C or
OAT 21 or equivalent; Math 1 or equivalent.

ICS 101 Tools For The Information Age (4)
This course examines the utilization of major
application packages as tools in business prob­
lem-solving. The following applications will be
covered: a microcomputer operating system
(DOS, Windows shell, OS/2), word processing,
spreadsheets, graphics, and database manage­
ment systems. Students will design and de­
velop spreadsheets and templates for
problem-solving. Formulas, functions, graphs
and printer options will be emphasized. This
course is designed to satisfy the UHM College
of Business Administration's computer compe­
tency requirements. (3 hrs.lect.; 2hrs.lect. /lab)
Prerequisite: ENG 22 or placement in ENG 100;
Math 25 or 1 yr. high school algebra; keyboarding/
typing skills.

ICS 111 Introduction to Computer
Science I (4)

This is the introductory course for students
enteringcomputer science, engineeringorot~er
fields that require a backgrouI)d in computer
programming. Algorithm development and
structured programming techniques are em­
phasized. The programs are implem'ented in a
structured language. The course meets the
ACMCS-I (American Computing Machinery
Computer Science) course requirements. The
programming language used is Pascal. (3 hrs.
lect.; 3 hrs. lab)
Prerequisite: MATH 27 or equivalent or consent of
instructor.

ICS 113'1Jatabase Fundamentals (3)
This course examines file organization and the
use of computer databases. Italso examines the
handling of information through its organiza­
tion, management and control. A substantial
part of the course develops on understanding
of the data processing building blocks: files,
records and fields. Techniques to report and
maintain data are also covered. (3 hrs. lect.)
Prerequisite: 12th grade reading level or score of80
on the Nelson-Denny Reading Test; OAT20 B/C or
OAT 21 or equivalent; Math 1 or equivalent.

ICS 120 Spreadsheet Fundamentals (3)
This course introduces the student to the disk
operating system (DOS). Students will design
and develop spreadsheets and templates for
problem-solving. Formulas, functions, graphs
and printer options will be emphasized. (3 hrs.
lect. )
Prerequisite: 12th grade reading level or score of80
on the Nelson-Denny Reading Test; OAT20 B/C or
OAT 21 or equivalent; Math 25 or equivalent.

ICS 121 Microcomputer Topics: Desktop
Publishing (3)

This course is an introductory course in desk­
top publishing. Basic typography and layout
and design on the computer is presented. Stu­
dents will develop skills to produce simple'
publications such as flyers, newsletters, and a
chapter for a book. Repeatable up to 8 credits,3
credits applicable toward CertificateofComple­
tion. (3 hrs. lect.)



ICS 140 Elementary Operating Systems (3)
This course examines and compares several
operatingsystems used oncomputers. Although
the emphasis will be on DOS, comparisons will
be made to Unix, Vax/VMS and the MacIntosh
OS. (3 hrs.lect.)
Prerequisite: ICS 100 or ICS 101 or consent of
instructor.

INTERDISCIPLINARY STUDIES (IS)

IS 104 Examination of Career Alternatives (1)
Preparation for effective career decisions, per­
sonal skillsassessment, resume preparation and
job applications, and introduction to coopera­
tive education. Offered as part of the Wind­
ward Transition Program.
Prerequisite: Consent of instructor and concurrent
registration in.IS 111.

IS 105 Career Exploration and Planning (3)
Preparation for effective career decisions, per­
sonal evaluation of interests, values and skills,
occupational testingand surveyofoccupational
resources, development of a career profile,
preparation ofresumes, employment interview
and job-seeking techniques, and introduction
to cooperative education. Primarily for persons
seeking direction with reference to career deci­
sions. (3 hrs. lect.)

IS 108 Values Clarification (3)
A course to familiarize the student with a vari­
ety of approaches and techniques that can be
used in the process ofvalues clarification. There
is an emphasis on experiential learning when
the students have the opportunity to partici­
pate in values conflict situations that will en­
able them to assess and compare the techniques
studied. (3 hrs. lect.)

IS 110 . The Art of Helping: Communi­
cationlProblem Solving Skills (3)

A systematic, developmental, step-by-step skill
mastery course focusing on competency-based
instructional learning modules. The training
process presents four distinct sets of helping
skills. These skills are effective requirements for
the individual in a "helping" relationship. The
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course would result in trained and competent
HELPERS. (3 hrs.lect.)

IS 111 Skills in Building Self-Confidence (3)
A skill-building course designed to assist stu­
dents in developing and maintaining of self­
confidence and self-reliance. Students explore
and experience positive strategies and commu­
nication skills for examining, evaluating, and
planning a program of personal growth. Of­
fered as part of the Windward Transition Pro­
gram. (3 hrs.lect.) .
Prerequisite: Consent of instructor and concurrent
registration in HPER 158 and IS 112.

IS 112 Preparation for and Examination
of Career Alternatives (3)

A career exploration course including initial
preparation for effective career decisions, per­
sonal skill identification, career profile devel­
opment, resume preparation, and employment
interview techniques. The target population is
the re-entry individual, and adult students seek­
ingcareerdirection. Offered as partof the Wind­
ward Transition Program. (3 hrs.lect.)
Prerequisite: Consent of instructor and concurrent
registration in HPER 158 and IS 111.

IS 113 Journal Writing Techniques (1)
This course is designed to assist individuals in
the process ofchange. Journal writing is used to
allow individuals to explore their present life,
to reconstruct their past life, and to plan their
-future life. This non-therapeutic course is in­
tended for persons attempting to gain insights
into the movement of their lives. (Offered occa­
sionally.) (1 hr. lect.)
Prerequisite: Consent of instructor and concurrent
registration in HPER 158, IS 111, and IS 112.

IS 261 People, the Ocean, and the
Environmental Crisis (3)

People's impact on quality of coastal and ocean
environments, especially Hawai'ian; scientific,
legal, and socioeconomic aspects. Ocean pollu­
tion; ocean technology. (Offered occasionally.)
(3 hrs.lect.) Recommended preparation: Credit
orconcurrentregistration inOCEAN201, ZooL
200, SCI 124, or consent of instructor.
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JAPANESE (JPNSE)

JPNSE 50 Basic Spoken Japanese (3)
Course intended for students wanting to learn
conversational Japanese at a basic and work­
able level. Cultural information is provided as
part of given language situations. (3 hrs. lect.)

JPNSE 101 Elementary Japanese I (4)
Covers rules of grammar, vocabulary sufficient
to maintain conversation and understanding at
an elementary level. Provides for recognition
and writing of kana. (5 hrs.lect./lab.) J

JPNSE 102 Elementary Japanese 11(4)
Continuation of JPNSE 101. (5 hrs. lect./lab.)
Prerequisite: /PNSE 101 or knowledge ofkana.

JPNSE 201 Intermediate Japanese I (4)
Continuation of JPNSE 102. Emphasis on in­
creasing proficiency in reading, speaking and
writing. (5 hrs. lect./lab.)
Prerequisite: /PNSE 102 or equivalent.

JPNSE 202 Intermediate Japanese II (4)
Continuation of JPNSE 201.
Prerequisite: /PNSE 201 or equivalent.

JOURNALISM (JOURN)

JOURN 150 Press and Society (3)
An introduction to Americanmass media (news­
papers, magazines, film, radio, television and
advertising) and their role in society, including
development, trends and responsibilities. (3
hrs.lect.)
Prerequisite: Nelson-Denny score of76 or higher.

JOURN 205 News Writing (3)
An introductory course in newswriting, news
gathering, and journalistic ethics. (3 hrs. lect.)
Prerequisite: ENG 100 or equivalent and reasonable
ability in typing, or consent of instructor.

JOURN 205L News Writing (Grammar)
Laboratory (1)

A course to help students improve language
skills such as word usage, grammar, punctua­
tion, syntax and spelling. Required for journal-

ism majors. Also open to journalism non-ma­
jors. To be taken concurrentlywith JOURN 205
or with consent of instructor.

JOURN 285V Newspaper.Laboratory '(1-3)
Complete production of the student newspa­
per, including fact gathering, writing, layout,
editing, and photography. Repeatable up to 6
credits, 6 credits applicable toward A.A. de­
gree.
Prerequisite: ENG 100. Completion of or concur­
rent enrollment in /OURN 205 or consent of in­
structor.

,LAW (LAW)

'"'- LAW 30 Principles of Business Law (3)
An introduction to the legal environment of
business operations with exposure to legal con­
cepts of contracts and agency. (Offered spring
semester onlyj.) (3 h~: lect.)

LEARNING SKILLS (LSK)

LSK 110 College Study Skills (3)
This course assists students to deal more effec­
tively with the rigors of the academic expecta­
tions of college. Students will carefully assess
their work habits, attitudes, and learning styles
and will learn specific strategies to achieve
academic success. (3 hrs. lect.)
Prerequisite: Placementat the ENG 21 level orabove
or consent of instructor.

MANAGEMENT (MGT)

MGT 18 Introduction to Supervision (3)
This course prepares the student for under­
standing the role of successful supervision in
the work place. Practical applications in the
areas of planning, organizing, staffing, direct­
ing and controlling are explored. (Not offered
every semester.) (3 hrs. lect.) Recommended
preparation: BUS 120.

MGT 120 Principles of Management (3)
This course is a practical introduction to and
study of management principles and practices.
The student will learn the elements needed to



manage effectivelyas well a~ better understand
the managing leadership job itself. ~3 hrs. lect.)

MATHEMATICS (MATH)

To be successful in math, students should reg­
ister in courses for which they have met the
stated prerequisites. A placement test is pro­
vided to help students determine their ~est

entry course in the sequence of math ,courses.

Sequence of Math Courses ,for students major­
ing in mathematics, science, and related disci­
plines (Le. business, engineering, agriculture,
etc.):

Math 1
Math 24
Math 25
Math 27
Math 135
Math 140
Math 205
Math 206
Math 231

Sequence of Math Courses for students major­
ing in disciplines which require only a minimal
mathematics backgrou~?:

Math 1
Math 24
Math 25
Math 100, or
Math 27 and Math 111

Math Adyisement Notes for Math 24 and 25
Students

The community colleges in the University of
Hawai'i offer two courses, Math 24 and Math
25, to cover a'll the topics in Elementary Alge­
bra. However, Kapi'olani, Maui, Kaua'i and
Hawai'i Community Colleges cover topics in
Math 24/25 in a different order compared to

( Honolulu, Leeward and Windward Commu­
ni ty Colleges. Therefore, Math 24 from
Kapi'olani, Maui, Kaua'i and Hawai'i is NQI
equivalent to Math 24 at Honolulu, Leeward
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and Windward. Similarly, Math ~5 from
Kapi'olani, Maui, Kaua'i and Hawai'i' is~
equivalent to Math 25 at Honolulu, Leeward
and Windward. Kapi'olani, Maui, Kaua'i and
Hawai'i Community Colleges should be mak­
ing changes to, their 'course number to Math
24X/25.X to identify to students that there are
differences from Ma,th 24/25 at Honolulu, Lee­
ward and Windward. Students successfully
completing Math 25 or Math 25X from any
campus in the University of Hawai'i will be
able'to take the next course, Math 27 (Interme­
diate Algebra) or Math 100 (Survey of Math).

To avoid problems, students who need to or
want to take both Elementary Algebra courses
are strongly advised to complete their two El­
ementary Algebra courses at one campus. Be­
cause Windward's Math 25 assumes a
knowledge of topics covered inWindward's (or
Honolulu's or Leeward's) Math 24, if you took
Math 24 (soon to be Math 24X) at Kapi'olani,
Maui, Kaua'i or Hawai'i Community Colleges,
you need to see a math instructor for special
clearanc~ to be able to t~ke Math 25 at Wind­
ward. Otherwise; you will be required to take
Windward's Math 24 class.

MATH 1 Basic Mathematics (4)
Numerati,on, whole numbers, fractions, deci­
mal numerals, percent, measures, ratio and pro­
portion, averages, medians, squares, square
roots, integers. (4 hrs. lect.)

MATH 24 Elementary Algeb~a1(3)'
This course represents approximately the first­
half of a typical first year algebra course. Topics
normally include real-numbers and their prop­
erties, linear equations, polynomials and their
operations, graphs, and algebraic applications.
(3 hrs.lect.)
Prerequisite: MATH 1 or equivalent, satisfactory
math placement test score, or consent ofinstnlctor.

MATH 25 EI~mentary Algebra II (3)
This course is a continuation of MATH 24,
Elementary Algebra I, representing approxi­
mately the second-half of a typical first year
course in algebra. Topics include systems of
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[EXCELLENCE IN TEACHING AWARD

CLAYfON AKATSUKA

WCC instructor Clayton Akatsuka's students
aren't merely taught math; they're groomed in a
special way.

In 1976, Akatsuka started his teaching career
along with his hobby of dog show competition,
which has enabled him to develop a unique phi-
losophy. ·

"The basic ideas behind training show dogs'
and teaching are the same," Akatsuka said. "Con­
sistency, repetition and practice apply to both
types of training."

Both his career and hobby have brought in
some prize results: WCC's 1993 Excellence in

Teaching award and 10 years of having the best
cocker spaniel in Hawai'i.

The student-faculty committee that recom­
mended Akatsuka for the wec award said he has
the ability to make a sometimes difficult subject
enjoyable and understandable.

"I loved his class," said WCC student Joanne
Asuncion. "Healways made itexciting, especially
the word problems. He was always available.
Even when he was busy, he made time for me as
well as other students."

Akatsuka's professional teachingcareer started
outafter he earnedhisbachelor's degree from UH­
Manoa. In 1976, while working on his master's
degree at Manoa/he started teaching at Kailua
High School. From there, he taught at Mid-Pacific
Institute until his move to WCC in 1990.

During his time at Mid-Pac, he refined his skill
in the art of training both students and his prized
pets. A focused approach to teaching is some­
thing Akatsuka applies in other areas of his life.
"I feel a person must have goals - to know what
you want to do in life. My goals are the same for
teaching and in the training of my show dogs. To
keep abreast of trends and technology in these
fields allows me to keep improving."

Akatsuka also is an advisor to WCC's chapter
of Phi Theta Kappa where his encouragement
helps sustain students striving for academic excel­
lence.

Akatsuka gauges his success as an instructor
when students learn and enjoy math- "if theyare
inspired to go on and do more of it," he stated.

He believes that math is important to everyday
life skills because ithelps develop other skills such
as problem solving, discipline and logic.

The sum of Akatsuka's two favorite subjects
plus his dedication to teaching equals excellence.

"I can't picture myself doing anything else. I
just want to keep doing what I'm doing - only
better," he maintained.



equations and inequalities, graphing, fractional
and polynomial expressions and operations,
quadraticequations, and algebraic applications.
(3 hrs.lect.)
Prerequisite: MATH 24 or equivalent, satisfactory
math placement test score, or consent of instructor.

MATH 27 Intermediate Algebra (3)
Properties of real numbers, linear equations,
inequalities, systems of 'equations, polynomi­
als, functions, fractional expressions and equa­
tions, exponents, powers, roots, quadratic
equations and functions, exponential and loga­
rithmic functions. (3 hrs.lect.)
Prerequisite: MATH 25 or equivalent, satisfactory
math placement test score, or consent ofinstnlctor.

MATH 35 Unified Geometry (4)
Points, lines, planes, angles, proofs~parallelism,
polygons, congruence,quadrilaterals, similar­
ity, graphs, distances, transformations, area,
volumes. (Not regularly offered.) (4 hrs.lect.)
Prerequisite: MATH 27 or equivalent, satisfactory
math placement test score,'or consent of instructor.

MATH 100 Survey of Mathematics (3)
Ail introduction to quantitative and logical rea­
soning for the non-science/non-mathematics
major. The question, "What is mathematics?" is

. explored, while focusing on mathematical sys­
tems or models, cultivating an appreciation for
rnathematics as an aesthetic art, and developing

.. skills iil problem-solving and analysis. '(3 hrs.
lect.)
Prerequisite: MATH 25 or equivalent, satisfactory
math placement test score, or consent of instructor.

MATH 111 Mathematics for Prospective
Elementary School Teachers (3)

A study of the structure and basic concepts of
the number' systems used in elementary math­
ematics. This course is limited to potential el­
ementary education majors. (Not regularly
offered) (3 hrs. lect.)
Prerequisite: MATH 27, satisfactory math place­
ment test score, or equivalent, or consent ofinstruc­
tor.
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MATH 135 Pre-Calculus: Elementary
Functions (4)

Synthesis of mathematical concepts, axioms,
properties. Equations, relations, functions,
transformations, inequalities,algebraic systems,
exponential and logarithmic functions, com­
plex numbers, polynomials, sequences, series,
mathematical induction. (4 hrs. lect.)
Prerequisite: MATH 27 or equivalent, satisfactory
math placement test score, or consent ofinstnlctor.

MATH 140 Pre-Calculus: Trigonometry
and Analytic Geometry (4)

Study of the elements of trigonometry and ana­
lytic geometry including functions and their
inverses; trigonometric functions, relations,

.graphs, and applications; conic sections; vector
applications; cartesian and polar coordinate
systems. (4 hrs. lect.)
Prerequisite: Math 135 or equivalent, satisfactory
math placement test score, or consent ofinstructor.

MATH 205 Calculus 1(4)
Basic mathematical concepts, topics in differ­
entiation, and introductory integration of alge­
braicand trigonometric functions. Applications
of differentiation and integration will be dem­
onstrated. (4 hrs. lect.)
Prerequisite: MATH 140 orequivalen t, satisfactory
math placement test score, or consent ofinstructor.

MATH 206 Calculus 11(4)
Differentiationand integrationconceptsof trigo­
nometric, exponential, logarithmic and hyper­
bolic functions. Integration implements, infinite
series, and applications of derivatives and inte­
grals are also featured. (4 hrs. lect.)
Prerequisite: MATH 205 orequivalen t, satisfactory
math placement test score, or consent ofinstructor.

MATH 231·Calculus 111(3)
Vector-oriented study of functions of several
variables; partialaifferentiation and line inte­
grals; multiple integrals. (Not regularlyoffered.)
(3 hrs. lect.)
Prerequisite: Math 206 or equivalent, or consent of
instnlctor.
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MICROBIOLOGY (MICRO)

MICRO 130 General Microbiology (3)
Fundamentals of microbiology; growth and
development, and classification of bacteria, vi­
ruses, protozoa, fungi and algae; roles of micro­
organisms in the environment and human
affairs: medical microbiology, immunology,and
applied microbiology for food sanitation and
public health. (3 hrs. lect.)

MILITARY SCIENCE (MSCI)

MSCI 105 Introduction to Military
Science I (3)

Military Science 105 is instruction in military­
related subjects, writing, small arms firing, sur­
vival skills, hiking, rope knots and rappelling,
confidencebuilding, exerciseprogram, and cus­
toms and courtesies of the Army. (2 hrs. lect.; 5

" hrs.lab.)

MSCI 106 Introduction to Military
Science II (3)

Military Science 106 is a continuation of MSCI
105 and covers military-related subjects, writ­
.ing, small arms firing, survival skills, hiking,
rope knots, rappelling, confidence building, an
exercise program, and customs and courtesies
of the Army. (2 hrs. lect.; 5 hrs. lab.)

MSCI 205 Intermediate Military Science I (3)
Military Science 205 is t~e basic concept,s of
military leadership. Familiarization with the
informal contract, concept of leadership, five
types ofleadership power, decision-makingpro­
cess, and styles of leadership. Involves military
skills and related adventure-type training and
basic individual survival skills. (2 hrs. lect.; 3
hrs.lab.)

MSCI 206 Intermediate Military Science
II (3)

MilitaryScience206covers individual and small
unit military skills. Practical applications in­
clude combat first aid; basic wilderness sur­
vival skills; land navigation; and a knowledge
ofkey militaryjobs,duties, and responsibilities.
Involves field training to provide hands-on ex­
perience. (2 hrs. lect.; 5 hrs. lab.)

MUSIC (MUS)

MUS 101 Rhythmic Sightreading (1)
Individualized instruction in rhythmic
sightreading. Student may progress through
four levels successively in four semesters with
TAP Master system. May be repeated fOf total
of four credits, 1 each level. Repeatable up to 4
credits, 4 credits applicable toward A.A. de­
gree. (1 hr.lect./studio)

MUS 106 Introduction to Music
Literature (3)

Elements, styles"and forms of music from the
listener's point of view. A music appreciation
course. Concert attendance required for.two or
three events during the semester. (3 hrs.lect.)

MUS 107 Music in World Cultures (3)
Music as organized sound and as a cultural
object. Role of music in various societies: an­
cient and modern, sophisticated and non-so­
phisticated, child and adult, Western and
non-Western. Representativestyles and regional
characteristics viewed in terms of musical char-

. acteristics and related cultural factors; a con­
ceptual introduction to music and culture.
Attendance at one ethnic performance is re­
quired. (3 hrs. lect.)

(

MUS 108 Fundamentals of Western
Music (3)

A music theory course. Emphasis on learning
basic concepts involved in reading and writing
music. Application of concepts in learning
simple skills necessary for playing three musi­
cal instruments. Studentwill complete one level
of TAP (MUS 101) and may take MUS 101 for
credit. (3 hrs. lect.) . ,

MUS 114 College Chorus (1)
Rehearsal and performance of classical, popu­
lar, and Polynesian/ethnic choral literature.
Elementary Polynesian dance may be iricluded
as part of performance. Open to all students.
Previous choral experience not required. Extra
curricular concertattendance required. Stu<;lent
will complete one level of TAP (MUS 101) and



may take MUS 101 for credit. Repeatable up to
7 credits, 7 credits applicable toward A.A. de­
gree. (3 hrs. rehearsal)

MUS 121B Elementary Voice Class 1(2)
Performance class designed for students with
very little or no vocal experience. Deals with
basic vocal production and literature for voice.
Student will complete one level of TAP (MUS
101) and may take MUS 101 for credit. Repeat­
able up to 2 credits, 2 credjts applicable toward
A.A. degree. (2 hrs. lect.)

MUS 121C Elementary Class Piano 1(2)
Basic principles of performance. Relevant prob­
lems in piano literature at elementary level.
MUS 121C, 122C must be taken in sequence.
Student will complete one level of TAP (MUS
101) and may take MUS 101 for credit. (Offered
fall semester only.) (3 hrs.lect./studio)

MUS 121D Beginning Classical Guitar (1)
Basic principles ofclassical guitar performance;
relevant problems in literature. Repeatable up
to 2 credits, 2 credits applicable toward A.A..
degree. (4 hrs. studio-8 wk. term)

MUS 121F Beginning Slack Key Guitar (1)
Basic principles of performance; relevant prob­
lems in literature. Student learns to play two G
tunings. This course is intended for students
with little or no background in this styl~ of
guitar playing. Ability to read music is not
required. (4 hrs. studio-8 wk. term)

MUS 121Z Beginning Ukulele (1)
Basic principles of performance; relevant prob­
lems in literature. Introductory course in uku­
lele. Focus on principles ofperformance. Course
is intended for students with little or no experi­
ence in playing the ukulele. (1 hr. lect., 4 hrs.
studio-8 wk. term)

MUS 122B Elementary Voice Class II (2)
Continuation of MUS 123. Performance class
for students with some vocal experience. Deals
with vocal production and literature for voice.
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Student will complete one level of TAP (MUS
101) and may take MUS 101 for credit. (2 hrs.
lect./studio.)
Prerequisite: MUS 123 or equivalent.

MUS 122C Elementary Class Piano II (2)
Designed for further study of principles and
basic skills of piano performance established in
first semester piano. Continues the group par­
ticipation chord approach with greater empha­
sis on ensemble playing and improvisation.
MUS 121Cand 122C mustbe taken in sequence.
Student will complete one level of TAP (MUS
101) and may take MUS 101 for credit. (Offered
spring semester only.) (3 hrs.lect.1 studio)
Prerequisite: MUS 121C or consent of instructor.

MUS 122D Intermediate Oassical Guitar (1)
Continuation of MUS 121D. Increased empha­
sis on guitar literature. Recommended that stu­
dents register for MUS 101 concurrently. (4 hrs.
studio-8 wk. term)
Prerequisite: MUS 121D or consent of instructor.

MUS 122F Intermediate Slack Key Guitar
I (1)

Intermediate slack key guitar: level 1. Student
learns to play solos in C tunings and intermedi­
ate solos at level I in tunings learned in the
elementary class. (4 hrs. studio-8 wk. term)
Prerequisite: MUS 121F or consent of instructor.

MUS 130F Slack Key Guitar Ensemble (1)
Continuation of Music 122F. Increased empha­
sis on slack key literature, techniques, and
tunings. Advanced intermediate techniques of
slack key guitar as applied to ensemble play­
ing. (4 hrs. studio-8 wk. term)
Prerequisite: MUS 121F and MUS 122F.

MUS 166 PopUlar Music in America (3)
A survey of Pop Music (Including Blues, Jazz,
Rock and Folk), in the United States in the
twentieth century. Activities will include lis­
tening to recordings, writing lyrics and tunes
and learning various aspects of the business of
music. Field trips and concert attendance re­
quired.
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MUS 221C Secondary Class Piano 111(2)
Continuation of MUS 122C. Increased empha­
sis on piano/literature up to the intermediate
level. MUS 221C and MUS 222C must be taken
in sequence. Student will complete one level of
TAP (MUS 101) and may take MUS 101 for
credit. (Offered everyfall semester.) (3 hrs.lect./
studio)
Prerequisite: MUS 122C or consent of instructor.

MUS 222C Secondary Class Piano IV (2)
Continuation of MUS 221C. Increased empha­
sis on piano /literature up to the intermediate
level. Introduction to accompanying. MBS 221C
and MUS 222C must be taken in sequence.
Student will complete one level of TAP (MUS
101) and may take MUS 101 for credit. (Offered
every spring semester.) (3 hrs. lect./studio)
Prerequisite: MUS 221 C or consent of instructor.

OCEANOGRAPHY (OCEAN)

OCEAN 201 Science of the Sea (3)
An introductory course to oceanography cov­
ering the dimensions of the science of oceanog­
raphy, the physical and chemical properties of
sea water, waves, tides, currents, life in the
ocean, and the geologic structure of the ocean
floor, environmental concerns, and human use
of the oceans. Field trips are scheduled concur­
rently with OCEAN 202. (3 hrs.lect.)

OCEAN 202 Field Studies in Marine
Sciences (1)

Up to 12 half-day field trips (usually Saturday
a.m.) involving tours of oceanographic ships
and facilities to illustrate important areas of
research in marine sciences. Activities include
sampling on board oceanographic cruises, sur­
veying beaches, observing coral reefs, observ­
ing commercial aquaculture operations, and
visiting research laboratories. Supplements
OCEAN 201; concurrent registration recom­
mended. (12-4 hr. labs)
Note to Students: Ocean 201 and 202 require
separate registrations.

OCEAN 209 Oceanographic Techniques (3)
Concepts, techniques, and instrumentation used
in determination of the interactions of marine
organismswith theirenvironment. Emphasizes
field measurements and their applications. Lec­
ture/laboratory/ field trip course. (2 hrs.lect.; 3
hrs.lab)
Prerequisite: Completion ofor concurrent registra­
tion in OCEAN 201; or consent of instructor.

OCEAN 220 Hawai'i Fisheries (3)
Descriptionand examination ofHawai'i~s com-.
mercial and recreational fisheries in terms of
their biological basis in marine and fresh water
food chains, their current size and importance
in Hawai'i, and their future prospects.
Recommended preparation: An introductory
course in oceanography or zoology; reading,
math, and study skills appropriate for 100 and
200 level courses. (3 hrs. leet.)

OFFICE ADMINISTRATION AND
TECHNOLOGY (OAT)

OAT 20B Basic Keyboarding, Part 1 (1)
Introductory keyboarding course covering al­
phabet taught on a microcomputer. (1 hr.lect.)

OAT 20C Basic Keyboarding, Part 2 (1)
Keyboarding course covering numbers and
symbols taughtona microcomputer. (1 hr.lect.)
Prerequisite: OAT 20B or equivalent.

OAT 21B Keyboarding I (1)
Emphasis on alphabetic and numeric keyboard­
ingby touch; includes speed and accuracydrills.
Covers basic editing procedures, formatting
reports, and proofreading. (2 hrs. lect./lab)

OAT 21C, Keyboarding 11(1)
Develops touch keyboarding skills; covers ba­
sic word processing, formatting correspon­
dence, and proofreading. (2 hrs. lect. /lab)
Prerequisite: OAT 21B or OAT 20B/C

OAT 21D, Keyboarding III (1)
Covers basic word processing, editing proce-



dures, formatting reports, and proofreading.
Includes speed and accuracy drills. Speed of35
words per minute required to complete this
course. (2 hrs. lect./lab) ,
Prerequisite: OAT 21C

OAT 22B Skill Building (2)
Develops keyboard mastery of the alphabet,
numbers, and symbols. Emphasis on strategies
and personalized drills' to improve typing. (2
hrs.lect.)
Prerequisite: OAT 20C or QAT 21 orpennission of
instructor.

OAT 23 Document Formatting (3)
Second-level course which develops ability to
produce correspondence, tables, manuscripts,
and other business forms. Integrates basic word
processing (WordPerfect) concepts. Minimum
speed to complete course: 45 wpm. (4 hrs.lect.)
Prerequisite: OAT 21 B,C,D

OAT 30 Information Processing (3)
Overview of information processing concepts,
as well as a study of information processing as
a system. (Macintosh) (3 hr.lect.)
Prerequisite: ENG 22 or equivalent; OAT 23 or
typing speed of45 wpm.

OAT 31 Information Processing
Applications (3)

Advanced course in word / information process­
ing on microcomputers. Emphasis' on profes­
sional applications and increased productivity.
(3 hrs. lect.)
Prerequisite: OAT 30.

OAT 34 Word Processing (WordPerfect) (1)
Introductory course covering basic text editing
operations on a microcomputer using profes­
sional software (WordPerfect). (1 hr.lect.)
Prer~quisite:OAT 21, OAT 20B, keyboarding abil­
ity or pennission of instructor.

OAT 40B Filing (1)
Emphasis on study and application of alpha­
betic, subject, numeric, and geographic filing
rules. (1 hr. lect.)
Prerequisite: ENG 1.
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OAT 43C Professional Image (1)
This course is designed for the college business
student to develop businesslike appearanceand
to build a career wardrobe. (1 hr.lect.)

OAT 50 Clerical Office Procedures (3)
Provides studentswith basicknowledgeofgen­
eral office duties required by mostclerical posi­
tions. Includes civil service practice exams;
deve~opsskills in typingforms commonlyfound
in business. (3 hrs. lect.)
Prerequisite: OAT 21 or keyboarding speed of 35
wpm andability tofonnat letters, tablesand reports;
ENG 22.

OAT 52 Administrative Office
Procedures (3)

A final semester course which integrates all
skills and knowledge acquired in other clerical
courses. Introduction to management and su­
pervisory problems; planning and improving
production techniques in secretarial work. (3
hrs. lect.)
Prerequisite: Completion of requirements for Cer­
tificate ofCompletion.

OAT 80 Machine Transcription (3)
Introductory transcription course in which stu­
dents learn to produce mailable transcripts on
the computer from dictation cassettes. Empha­
sis on building transcription rate and accuracy.
Useful in word processing. (3 hrs. lect.)
Prerequisite: OAT 23 or keyboarding speed of 40
wpm, ENG 22 or pennission of instructor.

OAT 93V Cooperative Education (1-4)
This course provides college credit for 'paid
work experience to reinforce knowledge and
skills learned in clerical and secretarial classes.
Related instruction may be provided depend­
ing upon the requirements of the employer.
Seventy-five hours of work per semester is
required for each credit earned. Repeatable up
to 4 credits, 4 credits applicable toward A.S.
degree.
Prerequisite: OAT21;OAT50andenrollmentasan
Office Administration and Technology major.
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PROFILE

ELIZABETH AKANA

wee graduate Elizabeth Akana,.·is one of the
state's leading authorities on Hawaiian quilting.

Her quilts hang in museums and police sta­
tions, plush hotels and children's hospitals. A 13­
part Hawai'i Public Television series last year
featured her as its master teacher.

But what Akana says she loves most is just
talkingstoryabout Hawai'i'shistorytold through
quilting. "Quilting was a way for the Hawaiian
people to release what they were thinking and
feeling," she explains.

"They could make bold, sometimes political
statements about things going on around them.
That's why they're so rich in history."

Akana says she enrolled atwee "bec'ause there
was a need in my life." She was recovering from

an operation and credits wee with giving her
the courage to continue her education.

"I had never liked school, and the UH scared
me to death," she admits. "But I had some
wonderful teachers at Windward. They freed me
up and made me feel my opinions counted.

"And I found out I liked to learn! I couldn't
wait to gethome to read these books because they
were so exciting."

Akana'says she uses the library skills she
learned at wee to do her historical research and
is working on a book about Hawaiian quilting.

"There are so many stories to be told about
these islands through quilts," she says with feel­
ing. "People need to hear this information, to
appreciate the heritage we have."



PHILOSOPHY (PHIL)

PHIL 100 Introduction to Philosophy:
Survey of Problems (3)

Great philosophical issues, theories, and con­
troversies. Course will focus on issues such as
the problem of determinism, the problem of
induction, the problem of distributive justice,
the problem of the highestgood, the problem of
the function of government. (3 hrs.lect.)

PHIL 101 Introduction to Philosophy:
Morals and Society (3)

Social and individual values, obligations, rights,
and responsibilities. Course will cover norma­
tive theories and tJ:1eir applications to business,
medicine, ethics, and sexual relations. (3· hrs.
lect.) Recommended Preparation: College level
reading ability.

PHIL 102 Introduction to Asian
Philosophy: Asian Traditions (3)

Introductory course in selected schools ofAsian
thought. Universal issues/problems examined
from Asian perspective. Focus will be on In­
dian, Chinese, and Japanese traditions. (3 hrs.
lect.)

PHIL 110 Introduction to Logic (3)
A study of the foundations and development of
rational thought and communication and their
applications. Includes analysis ofdeductive rea­
soning, formal and informal fallacies, and the
use of symbolic systems. (3 hrs. lect.)

PHIL 200 History of Philosophy I (3)
Focuses on significant aspects and personalities
representing selected schools of philosophy in
the West from the period of the early Greek
thinkers to the Renaissance. (3 hrs. lect.)
Prerequisite: PHIL 100 or consent of instructor.

,PHYSICS (PHYS)

PHYS 151 College Physics I (3)·
A non-calculus, one-semester course for
preprofessional or non-engineering majors.
Study of the basic concepts of physics, includ-
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ing the fundamental principles and theories in
mechanics, energy, and waves. (3 hrs.lect.)
Prerequisite: Credit or concurrent registration in
Math 140, or consent of instructor. Corequisite:
PHYS 151L. .

PHYS 151L College Physics
Laboratory I (1)

Experiments in statics, mechanics, energy,
waves, and friction. (3 hrs.lab.)
Prerequisite: Credit or concurrent registration in
PHYS 151.

PHYS 152 College Physics II (3)
A non-calculus, one-semester course for
preprofessional or non-engineering majors.
Study of the basic concepts of physics, includ­
ing the fundamental principles and theories in
electricity, magnetism, optics, and modern
physics. (3 hi's. led.)
Prerequisite: PHYS 151, orequivalent, orconsentof
instructor. Corequisite: PHYS 152L.

PHYS 152L College Physics
Laboratory II (1)

Experiments in electricity, magnetism, optics,
and modem physics. (3 hrs.lect.)
Prerequisite: Credit or concurrent registration in
PHYS 152.

POLITICAL SCIENCE (POLSC)

POLSC 110 Introduction to Political
Science (3)

Introduction to politics as a human activity.
Discusses theories, ideologies,· systems, and
processes of politics. (3 hrs. lect.)

POLSC 120 Introduction to World
Politics (3) Formerly POLSe 220

Powereconomics and world politics from cross­
national perspectives. Discussion of U.s. for­
eign policy since 1945. (3 hrs: lect.)

POLSC 130 Introduction to American
Government (3) Formerly POLSe 230

Focus on American politics and governmenton
the basis of tradition and continuity. Covers:
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overview of constitutional development, insti­
tutions, processes,and participants of theAmeri­
can political system and alternative
interpretations.. (3 hrs. lect.)

POLSC 180 Introduction to Hawai'ian .
Politics (3)

Introduction to the study of political institu­
tions, processes, and issues in Hawai'i. (3 hrs.
lect.)

POLSC 245 Politics of Hawai'i, The
Pacific and the 21st Century (3)

General overview of the politics of Hawai' i, the
Pacific Rim countries, and the 21st century. (3
hrs.lect.)

PSYCHOLOGY (PSY)

PSY 100 . Survey of Psychology (3)
An introductory course with emphasis on prin­
ciples of human behavior. Topics covered in­
cltide motivation, learning, perception, emotion,
development, personality, states of conscious­
ness, group processes, problem solving and
thinking, and methods of inquiry. (3 hrs. lect.)

PSY 170 Psychology of Adjustment (3)
Focus is on understanding, evaluating and im­
proving adjustment. Includes study of theories,
concepts and techniques concerning personal
growth arid behavior change. (3 hrs.lect.)

PSY 202 Psychology of Women (3)
Study of theories, concepts and issues relevant
to the psychological d~velopment of women.
Topics include: gender differences, personal­
ity, achievement motivation, moral develop­
ment, autonomy, mental health, domestic
violence. (3 hrs.lect.) (Cross-listed as WS 202 at
UH Manoa.)
Prerequisite: PSY 100 or consent of instructor.

PSY 224 Abnormal Psychology (3)
Concepts and principles used in clinical prac­
tice: dynamics, diagnosis, and treatment of ab­
normal behavior. Compares and contrasts the
different patterns of abnormal behavior. Exam-

ines the differences in theoretical models for
understanding maladaptive behavior. (3 hrs.
lect.)
Prerequisite: PSY 100 or consent of instructor.

PSY 240 Developmental Psychology (3)
This course examines the emotional, mental,
physical, and social development of individu­
als from infancy to adulthood with special at­
tention to interests, abilities, and critical issues
at successive developmental stages. (3hrs.lect.)
Prerequisite: PSY 100 or consent of instnlctor

REAL ESTATE (RE)

RE 100 Principles of Real Estate (3)
Survey of real estate law, finance, appraising,
brokerage, and investments including owner­
ship interest and contracts. (Does not satisfy
Hawai'i salesperson-broker licensure educa­
tion requirements.) (3 hrs. lect.)

RELIGION (REL)

REL 150 Inttoduction to World's Major
Religions (3)

Introduction to the world's major religions­
Primitive, Hinduism, Buddhism, Shinto, Con­
fucianism, Taoism, Judaism, Christianity, and
Islam. Field trips may be required outside class
time. (3 hrs. lect.)

REL 151 Religion and the Meaning of
Existence (3)

Introduction to basic issues of the question of
the meaning of human existence. Emphasis is
placed upon the studentanalyzinghis/herown
beliefs and exploring alternative answers. (3
hrs.lect.)

REL 201 Understanding the New
Testament (3)

Analysis of the origin and development of the
early Christian message as set forth in the New
Testament. Special attention will be given to the
message of Jesus and Paul and its relevance to
the modem wdrld. (Offered once a year) (3 hrs.
lect.)



REL 205 Understanding Hawai'ian
Religion (3)

Major Hawai'ian religious teachings and prac­
tices from ancient times to the present. Investi­
gation of cultural influence of Hawai'ian
religious beliefs; analysis of religious texts and
relation to other traditions. This course may be
applied to the B.A. language/culture core re­
quirements at V.H. Manoa. (Offered once a
year) (3 hrs. lect.)

SCIENCE (SCI)

SCI 121 Introduction to Science:
Biological Science (4)

Historical development of scientific concepts,
characteristics, and interaction of science and
society from the perspective of biological sci­
ences. Lecture/laboratory/field trip course de­
signed for non-science majors. (3 hrs.lect.; 3 hrs.
lab.)

SCI 122 Introduction to Science:
Physical Science (4)

Physical science and modern society-ahistori­
cal and practical surveyof the roles both physics
and chemistry have played in developing an
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understanding of the various earth and astro­
nomicalsciences. Lecture/laboratory/field trip
course designed for non-science majors. (3 hrs.
lect.; 3 hrs. lab.) .
Prerequisite: Math 25, or equivalent, or consent of
instructor.

SCI 123 Introduction to Science:
Hawai'ian Perspectives (4)

Characteristics of science and its interaction
with society, illustrated by topics in geology,
astronomy, oceanography and biology of the
Hawai'ian Islands. Lecture/laboratory/field
trip course designed for non-science majors. (3
hrs. lect.; 3 hrs. lab.) Recommended Prepara­
tion: high school biology.

SCI 124 Technology, Ecology, and Man (4)
A study ofhuman ecology through the analysis
of the interrelationships between science and
technology, the means these provide for ma­
nipulation of environment and the effects of
this manipulation on the environment and on
human populations. Lecture/laboratory/field
trip course designed for non-science majors. (3
hrs. lect.; 3 hrs. lab.) .

SOCIAL SCIENCES (SSCI)

SSCI101 Self-Development (3)
This course assists students in recognizing, ac­
cepting, and developing their own potential as
individuals and to assist them in relating to
others. Learningmethodsemphasize group dis­
cussion and interaction, and class attendance is
required. (3 hrs. lect.)

SSCI120 Hawai'i's People (3)
Designed to help students understand them­
selves and their ethnic identity especially as it
affects or is affected by other ethnicities. The
course is not an indepth, detailed study of all
ethnic groups in Hawai'i, rather it attempts to
cover aspects deemed essential to an under­
standing of ethnic awareness. Discussion re­
volves around Hawai'i's history and the
resulting interaction of ethnic groups. Prob­
lems of prejudice and discrimination will be
discussed.
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SSCI193V Cooperative Arts and Science
Education (CASE) (1-3)

A work-study course providing opportunities
to reinforce skills learned in the Social Science
areas and to apply those skills in actual job
situations. Repeatable up to 6 credits, 6 credits
applicable toward A.A. degree. No more than
12 credits in any combination of Independent
Study or Cooperative Education may apply to
the degree requirements.
Prerequisite: 12-16 hours general curricula.

SSCI 200 Social Science Research
Methods (3) .'

This course will focus on various ways social
scientists undertake research. The course intro­
duces the student to decision making with sta­
tistics, research design methods and computers
to assist analysis.
Prerequisite: One social science course of 100 level
and Math 27 or permission of instructor.

SSCI297V Cooperative Education (1-4)
A work study course providing opportunities
to upgrade and diversify knowledge and skills
learned in the behavioral and social sciences,
and to apply these in job situations.
Prerequisite: Minimum three (3) credits in SSeI
193V.

SOCIOLOGY (SOC)

SOC 100 Survey of General Sociology (3)
Focuses on the question of "What is sociol­
ogy?", covering major topics ofstudy and meth­
ods of analysis. Particular emphasis is placed
on concepts related to analysis of social rela­
tionships, social structures, processes, and
change. Application of these concepts to analy­
sis of social groups in Hawai'i is included. (3
hrs.lect.)

SOC 218 Introduction to Social
Problems (3)

The study of current societal problems by sur­
veying the nature, causes, and change processes
involved. Theoretical and research analysis ap­
proaches are emphasized. Selected problems

such as poverty or deviance are in-depth stud­
ies for project reports. (3 hrs. lect.)

SOC 231 Introduction to Juvenile
Delinquency (3) .

Study of types, conditions, proce&ses, and theo­
ries relating to juvenile delinquency. Study of
development of alienation and deviance by
youth and study of the juvenile correction sys­
tems in society. (3 hrs. le.ct.)

SOC 251 Introduction to Sociology of
the Family (3)

Study of the social interaction processes of mar­
riage and family, emphasizing current research
findings, interaction theory, and evident pat­
terns and changes. The theoretical and empiri­
cal bases are related to the students' experiences
and observations. Students have opportunities
to explore available resources and agencies of
the field and to do research projects on selected
topics. (3 hrs. lect.)

SPANISH (SPAN)

SPAN 101Beginning Spanish I (4)
Introduces basic structures of the Spanish lan­
guage emphasizing speaking, writing, listen­
ing and reading. Oral communication
emphasized to provide students with the right
pronunciation, vocabulary and the control of
basic grammar. Introduction to Hispanic cul­
ture. (4 hrs. lect.; 1 hr. lab.)

SPAN 102Beginning Spanish II (4)
Continues SPAN 101 through reading, speak­
ing, writing and listening. Oral communication
emphasized. Utilizes videos, stories and songs.
Deals with Hispanic cuIture and the basicknowl­
edge of the history, geography, and the tradi­
tions ofSpanish-speakingcountries. (4 hrs.lect.;
1 hr. lab.)
Prerequisite: SPAN 101 or equivalent.

SPAN 2011ntermediate Spanish I (3)
Continuation of SPAN 102. Further ref~nement
of basic language skills. Increased control over
structures and idioms in written and oral ex-
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pression. Reading about Hispanic culture, soci­
ety, history and literature. (3 hrs. lect.)
Prerequisite: SPAN 102 ar equivalent.

SPAN 202Intermediate Spanish II (3)
Continuation of SPAN 201. Further refinement
of basic language skills including vocabulary
development beyond the 201 level. Increased
control over structures and idioms. Includes
reading about literature, culture and society. (3
hrs.lect.)
Prerequisite: SPAN 201 ar equivalent.

SPEECH (SP)

SP 151 Personal and Public Speech (3)
Introduction to major elements of speech. En­
ables students to acquire competence in two
person, small group, and public situations.
Models and concepts are used to explain the
speech act. (3 hrs. lect.)

SP 231 Performance of Literature (3)
Introduction to the study of literature through
performance. Practice in rhetorical and li terary
analysis culminating in and performance of
literary selections for an audience. The nature
of performance criticism. (3 hrs.lect.)

SP 251 Principles of Effective
Speaking (3)

Theory and practice of public speaking. Em­
phasizes practical skills in communicatingwith
today's audiences. Planning-delivering
speeches. (O<fered occasionally) (3 hrs. lect.)

WOMEN'S STUDIES (WS)

WS 202 Psychology. of Women (3)
Study of theories, concepts and issues relevant
to the psychological development of women.
Topics incl.ude: gender differences, personality,
achievement motivation, moral development,
autonomy, mental health, domestic violence. (3
hrs.lect.) (Cross-listed as PSY 202 at UH Manoa.)
Prerequisite: PSY 100 ar cansent afinstructar.
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ZOOLOGY (ZOOl)

ZOOL 101 Principles of Zoology (4)
Introduction to zoology. Topics include living
animals, physiology, anatomy, development,
reproduction, ecology, and evolutionary rela­
tionships. Lecture/laboratory course. (3 hrs.
lect.; 3 hrs. lab.) Recon\mended Preparation:
high school biology.

ZOOL 106 Hawai'ian Marine
Invertebrates (3)

Survey of marine invertebrates, their structure,
ecology, and evolutionary relationships. Em­
phasis will be placed on identification and uses
ofHawai' ian tidal and coral reefanimals. Three
field trips required. (Not offered regularly.) (3
hrs. lect.) Recommended Preparation: ability
to swim.

ZOOL 107 Identification of Hawai'ian
Fishes (3)

Identification of major groups and common
species of fishes in Hawai'i with emphasis on
shore fishes. Topics include morphology, ad­
aptation, physiology, phylogenetic relation­
ships, feeding relationships, behavior, ecology,
fishing methods and Hawai'ian use of fishes.
Lecture/laboratory/field trip course (two re­
quired field trips on Saturdays). (Not offered
regularly) (2 hrs. lect.; 3 hrs. lab.) Recom-·
mended Preparation: ability to swim.

ZOOL 200 Marine Biology (3)
Biological, physical, and chemical characteris­
tics, flora and fauna, and interactions ofcompo­
nents of marine ecosystems; survey of marine
environments; utilization, exploitation, and pol­
lutionofmarineresources. Lecture/laboratory/
field trip course. (2 hrs.lect.; 3 hrs.lab.) Recom­
mended Preparation: ability to swim.
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Transferring to
Another College

ManyWindward CommunityCollegestudents
transfer to other colleges and universities to
complete their studies. Each college or univer­
sity'sets its own rules concerning the credits
that they will accept and the requirements for
transferring students. Therefore, students
should read the catalogs from prospective col­
leges carefully and consultwith a counselor for
full information. Here are some questions that
are frequently asked of the counselors at Wind­
ward Community College.

How many credits should I take at Windward
Community College before I transfer?
Generally speaking, sixty credits of courses
with numbers of100 and above. (Courses num­
bered below 100 are usually not accepted in
transfer by four-year colleges.) The nu~ber of
credits that you should take at the College
depends on the rules of the institution that you
want to transfer to, as well as the major field
that you wish to study.

When should I begin the application process
for transferring?
At least one semester before you hope to enroll
at the new school. Some colleges have early
deadlines. Find' out aboutthe deadline in the
catalog and make sure that you meet it. Dead­
line dates pertain to your application form
and receipt of official transcripts from all col­
leges that you have ever attended, so be sure
that you order your transcript(s) early.

How does transferring credits actually work?
The new school receives a Windward Commu­
nity College transcript and accepts all or some
of the credits for recognition as part of the
degree that you are seeking there. There is no
physical transfer of actual credits, for your per­
manent academic record at Windward Com-

munityCollege always remains here. The other
college decides which ofyour Windward Com­
munity,College credits will be accepted. Nor­
mally, courses numbered 100 and above are
transferrable if you are going to a four-year
college, but not all of the courses 100and above
will meet the basic requirements (some will be
electives).

Does my grade-point average transfer?
No. Usually you will be given credits for com­
pleting the courses, but you start fresh in the
new college as far as your grade point average
is concerned. Then if you apply to graduate
school or for a scholarship, a special computa­
tion will be made of your combined grade­
point average to show that you qualify for
admission or scholarship award. For example,
if you came from San Diego State University to
Windward Community College, the College
would accept most, ifnot all, of your San Diego
State University credits, but not your grade
point from San Diego State University.

Is there anything I need to know about trans­
ferring to the Manoa campus of the UH?
Observe thedeadlines. Send for official transcripts
from other colleges in plenty of time to reach
Manoa by the published deadlines. If you are
expecting to go to Manoa next semester, ask
Windward Community College to send one
transcript now and to send another one after
the current semester grades have been posted.

Manoa will accept 'D' gradesfrom the University
ofHawai'i communitycolleges. Although schools
normally say that only 'c' or better grades are
accepted in transfer, Manoa will accept a grade
of 'D' from a community college in the Univer­
sity of Hawai'i system.



Credit/No Credit grading options at Windward
Community College need to be avoided ifyou
expecttouse thecourse in fulfillment ofManoa .
core or major requirements. Manoa will apply
Credit/No Credit marks only to electives and
never to requirements (unlessyouhad nochoice
because the course was offered for a manda­
tory Credit/No CrediO.

Manoa requires 60 ormore credits ofnon-introduc­
tory courses for its bachelor degrees. Non-intro­
ductory courses are courses numbered 300 and
above (or any other courses with explicit col­
lege-level prerequisites published in the cata­
log).

Transferring to Another College 81

Seea counselorat Windward Community College
for help in planning to meet the requirements
for the bachelor's degree of your choice at
Manoa. Counselors have a file of degree re­
quirement sheets for the University of Hawai'i
at Manoa and are happy to help with your
planning.

To enter the Manoa campus as a transfer student,
you will need at least 24 credits of college-level
work (courses numbered 100 and above), with
a grade-point average of2.0 or better. You may
have more than 24 credits, but you still need to
have a 2.0 or better grade-point average. Ifyou
wish to enter the Manoa campus with fewer
than 24 credits, you will need to take the SAT
(or ACT) test and present your high school
grades.
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Student Activities and
Organizations

The Associated Students of the University of
Hawai'i atWindward CommunityCollegehave
organized a coordinating council, the Wind­
ward College Konohiki Council (WCKC), to
develop a program of activities for students
and members of the community. The Council
administers the use of student activity fees.
Last year WCKC sponsored the College news­
paper, Ka 'Ohana, the College literary maga- .
zine, Rainbird, and other educational, cultural,
and social activities.

Elections for Council seats are held each semes­
ter. Interested students are invited to partiCi­
pate in these activities.

Student Participation in College
Governance

Students atWindward Community College are
encouraged to participate in institutional pplicy
making and in implementing the program of
activities offered.

A number ofCollege committees invite student
participation in policy making. Students may
also serve as instructors for non-credit courses,
lab assistants, and as assistants in the develop­
ment of a public services program.

Students interested in these activities should
contact a member of the Windward College
Konohiki Council (WCKC) or the Student Ser-
vices office staff. .

Students are also encouraged to participate in
campus clubs and organizations.

Honor Society
Students who have earned 12 credits with a
cumulative grade-point average of 3.5 are in­
vited to join the Phi Theta Kappa National
Honor Societyeachsemester.The campus chap-

ter is actively involved in sponsoring events for.
intellectual and scholarly growth and provides
opportunities for service, social activities, and
developing friendships for its members.

Clubs and Societies
Agriculture Technology Club

Art Club

Ceramics Club

Drama Club

Fealotani (Samoan) Club

Japanese Culture Society

KuPono (Hawai'ian Culture)

Nu Beta Delta (Business Club)

Partners in Peace

Sigma Delta Mu (Honors Society)

Student Educators Against AIDS

Support our Students (SOS)

Ukelele Club

Windward Glee Club

Women of Windward (WOW)

Word People



Staff

University of Hawai'i Board of
Regents
H. Howard Stephenson, Chairperson
Joseph F. Blanco
Momi W. Cazimero
Clyde T. Kodani
Edward M. Kuba
Lee A. Ohigashi
RuthN.Ono
Roy Y. Takeyama
Larry S. Tanimoto
John T. Ushijima
LilyK. Yao

The University of Hawai'i
Kenneth P. Mortimer President
Paul C. Yuen Senior Vice President and

Executive Vice Chancellor
David E. Yount ......... Vice President for Research

and Graduate Education
Rockne C. Freitas ..Vice-President for University

Relations
Ralph T. Horii .....Vice President for Finance and
. Operations

Rodney T. Sakaguchi Director, Budget Office
Colleen O. Sathre : Director, Planning,

Policy and Institutional Research
James H. Takushi Director, Personnel

Office of the Chancellor for
Communi~yColleges
Joyce S. Tsunoda .........Senior Vice President and

Chancellor for Community Colleges
Michael T. Rota .... Vice-Chancellor for Academic

Affairs
Michael T. Unebasami Vice-Chancellor for

Administrative Affairs
Melvyn K. Sakaguchi Vice-Chancellor for

Student and
Community Affairs
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Windward Community College
Administration

Peter T. Dyer Provost
Jeff Hunt ~ Assistant to the Provost
Hiroshi Kato Dean of Instruction
Mike Garcia Assistant Dean of Instruction
Karla Jones Assistant Dean of Instruction
Roy Fujimoto .. Director for Community Services
Sandra Matsui Dean of Student Services
Steven Nakasone Director for Administrative

Services

Windward Community College
Staff and Faculty

CLAYTON AKATSUKA Instructor,
Mathematics

M. Ed., University ofHawai'i
Fifth Year Teaching Certificate,
University ofHawai'i

MILTON ANDERSON ......Counselor, Academic
Advisor, Instructor

M.A., Chapman College
B.A., U.C.L.A.

ELIZABETH ASHLEy .......:.:...Technical Services
Librarian, Asst. Professor, CC

M.A., Arizona State University
M.S., Florida State University
B.A., University ofFlorida

MICHAEL BOWLES ........Electronics Technician
A.S;, Mt. San Antonio College

ELIZABETH BRAFFET Media Specialist,
Instructor

M.S., Indiana University
B.S., Memorial University ofNewfoundland
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PATIIISHIMOfOGIONG Counselor, MICHAEL GARCIA Assistant Dean of
Academic Advisor, Asst. Professor, CC Instruction

M.Ed., University ofHawai'i M.A., Pepperdine University .
B.Ed., University ofHawai'i B.S., California State University, Los Angeles

JOSEPH E. CIOTfI Assoc. Professor, CC,
Physics, Astronomy, Math,

Director, Aerospace Lab
Ph.D., University ofHawai'i
M. Ed., University ofHawai'i
M. S., University ofHawai'i
B.S., Georgetown University

LILLIAN CUNNINGHAM ...Assoc. Professor, CC,
English:

Composition, Literature
M.A., University ofArkansas
B.A.. Hastings College

PHILLIP R. HAGSTROM Professor, CC, History
M.A., University ofHawai'i
B.S. Ed., Northwestern University

MARK HAMASAKI ......Asst. Professor, CC, Art
. Humanities Department Chair

M.F.A., (equiv.) Basel School ofDesign, .
Basel, Switzerland
B.F.A, Rochester Institute ofTechnology

CHARLES HEAUKULANI Registrar
M.Ed., University ofHawai'i
B.S., Chaminade College

JOHANNA DANOS Asst. Professor, CC, JEAN HANNA Asst. Professor, CC, Japanese
Mathematics Mathematics Department Chair M.A., Sophia University, Tokyo,- Japan

M.S., University ofHawai'i B.A., University ofHawai'i .
B.A., University ofColorado

M.L.S., University ofHawai'i
B.A.; University ofHawai'i

LORNA HERSHINOW ......... Instructor, English:
Composition, Literature

M.A., University ofHawai'i
B.A., Univer?ity ofWitwaterstrand

SNOWDEN HODGES ...Asst. Professor,.CCi Art
M.F.A., Maryland Institute College ofArt .
B.F.A., Maryland Institute College ofArt·

. NANCY A. HEU ......... Public Services Librarian,
Professor, ct

University of NORMA S. HIGA .......Professor, CC, Economics
M.S.T., University ofMissouri
Fifth Year.Diploma, University ofHawai'i
B.Ed., University ofHawai'i

PETER·T. DYER : · ~ ~ .. ~ Provost
Ed.D., State University ofNew York at Albany
M.Ed., University ofRochester
A.B., Colgate University

DAVID DENISON Professor, CC, Social Science,
Geography Social Sciences Department Chair
M.A.; University ofArizona
Fifth Year Teaching Certificate,
Hawai'i
B.A., Southern Illinois University

ROBERT deLOACH Professor~CC,
Anthropology, Sociology

M.A., University ofHawai'i
M.S., Florida State University
B.S., Florida State University

PAUL R. FIELD Instructor, History JEFFREY W. HUNT Assistant'to the Provost
M.A., University ofHawai'i M.S., Whittier College
B.A., Muskingum College Fifth Year Teaching Certificate, Whittier College

B.A., Whittier College
ROY FUJIMOTO .... Director of Special Programs

and Community Services
M.A., University ofHawai'i
B.A., University ofSanta Clara

ELLEN ISHIDA-BABINEAU Instructor,
Reading/Learning Skills

M. Ed., University ofHawai'i
B.Ed., University ofHawai'i
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JACQUELINE R. MALY .Professor, CC, Biology,
Psychology, Science Department Chair

E.Ed., University ofHawai'i
M. Ed., University ofHawafi
M.A., De Paul University
B.A., University ofChicago

M. Ed., University ofHawafi
B.Ed., University ofHawafi

KARLA A. JONES Assistant Dean of Instruction YVETIE MALAMA .. Student Services Specialist
Ed.D., University ofTennessee B.A., Hawafi Loa College
M.A., Eastern Kentucky University
B.B.A., Idaho State University

NEAL JOSEPH ...Counselor, Academic Advisor,
Professor, CC

HIROSHI KATO Dean of Instruction
Ed. D., University ofHawafi
M.S. & M.Ed., University ofHawai'i
B.A., Sacramento State College
A.A., Bakersfield College

DONALD J. KILLEEN Asst Professor, CC,
LearningSkills

M. Ed., University ofFlorida
B.S., Trenton State College
A.A., Middlesex County College

LEIMOMI KEKINA ..... Education and Academic
Support Specialist

B.A., Loyola Marymount University

ANTOINETTE MARTIN Instructor, Art
M.F.A., University ofHawai'i
B.A. & B.F.A., University ofHawai'i
B.A., Michigan State University

KELLEY MARTINO Counselor, Academic
Advisor, Instructor

M.S., Chaminade University ofHonolulu
B.A., West O'ahu University
A.A., Windward Community College

CLAYTON MASUDA .......... Asst. Professor, CC,
Accounting

CPA,HAWAI'I
B.B.A., University ofHawai'i

WINSTON N.A. KONG .Native Hawai'ian Voc- SCOTT MASUNO Computer Specialist
Ed Counselor, Instructor M.S., University ofHawai'i

B.A., University ofColorado B.S., University ofHawafi

DAVID KRUPP ... Asst. Professor, CC, Biological SANDRA MATSUI ......Dean of Student Services
Sciences, Oceanography M.A., University ofCalifornia-Santa Barbara

Ph.D., University ofHawafi B.A., University ofCalifornia-Davis
B.A., University ofCalifornia, Los ~ngeles

HELEN KUOHA-TORCO .. Professor, CC, Office
Administration and Technology

Ed.D., Nova University
M.Ed., University ofHawai'i
B.A., The Church College ofHawafi

FRANK MAnos .. Asst. Professor, CC, English:
Composition, Literature
M.A., University ofHawai'i
Fifth Year Teaching Certificate, University of
Hawai'i
B.A., Chaminade University ofHonolulu

GILBERT K. KURODA Fiscal Officer
B.B.A., U~iversity ofHawai'i

JERALD LEVINSON Educational and Academic
Support Specialist

B.A., California State University-Northridge

FLOYD MCCOy Instructor, Geology,
Oceanography,

Marine Option Program Coordinator
Ph.D., Harvard University
M.Sc., University ofHawafi
B.S., University ofHawafi

RONALD LOO Professor, CC, Philosophy, FRED KALAN! MEINECKE Instructor,
Music Hawai'ian Language and Culture

M.A., University ofHawai'i A.B., University ofCalifornia, Berkeley
B.A., University ofHawafi
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CHARLES MITCHELL .......... Instructor, English:
Composition, Literature

M.A., Eastern Washington University
Fifth YearTeaching Certificat~, Pacific Oaks College

:B.A., Eas.tern Washington University

BENNETT MOFFAT Instructor, Drama
M.F.A., University ofHawai'i
B.A., Vassar College

GLORIA MOORE ... Assoc. Professor, CC, Music
M.M., University ofHawai'i
B.A., University ofOklahoma

ROY H. MURAMOTO .....Director, TRIO Project
M.Ed., University ofHawai'i
M.B.A., Pepperdine University
B.A., University ofHawai'i

OTOME M. MYERS ...Professor, CC, Psychology
M.P.H., University ofHawai'i

, M.S., Columbia University
M.A., University ofChicago
School of Social Work Certificate, University of
Hawai'i
B.A., Uni1!ersity of~awai'i

STEVEN NAKASONE .....Director for Administrative
SeIvices

B.A., University ofHawai'i

ALAN C. RAGAINS Asst. Professor, CC,
Speech and Communication

M.A., BradlelJ University
B.S., Illinois State University

PEGGY REGENTINE Asst. Professor, CC,
Information and Computer Sciences, Business

Department Chair
M.Ed., Auburn University, Montgomery-
BGS, Roosevelt University
B.S., Troy State University

DAVID RINGUETTE Asst. Professor, CC,
Agriculture

Agriculture Program Coordinator
. M.S., California Polytechnic State University

B.S., Johnson State College, Vennont

JEAN MINAMI SHIBUYA .Professor, CC, English:
Composition, Literature Language Arts Department

, . Charr

M.A., University of Washington
Fifth Year Teaching' Certificate, University of
Hawai'i
B.A., University ofHawai'i

ESTRELLA SYBINSKY.... Professor, CC, Political
Science

M.A., University ofHawai'i
B.A., University ofSan Carlos

PAUL L. NASH .... Asst. Professor, CC, Ceramics RAY T. TANIMOTO ......... Asst. Professor, CC,
M;A.T.-Art Ed., Rhode Island School ofDesign ' Automotive Technology
B.F.A:, Chouinard Art Institute, Los Angeles B. Ed., University ofHawai'i

A.S., Honolulu Community College
CLYDE NOBLE Assoc. Professor, CC, Chemistry

Ph.D., University ofHawai'i '
A.B., Grinnell College

JANICE NUCKOLS ..........Professor, CC, History
M.A., University ofHawai'i
B.A., Marietta College

DONALD S. OKA Asst. Professor, CC,
Automotive Technology AMT Department

Chair

JEAN OKUMURA Assoc. Professor, CC,
Mathematics

M.S., Oregon State'University
M.Ed., University ofHawai'i
B.Ed., University ofHawai'i

MICHAEL TOM ...CAI Development Specialist,
Instructor

M.B.A., Santa Clara ,University ,
B.S., University ofHawai'i

LAURIE TOMCHAK Instructor, French, Spanish
Ph.D., UniversitlJ ofCalifornia, Irvine
M.A., University ofCalifornia, Irvine
B.A., University ofCalifornia, Santa Cruz .

EMI TROEGER Professor, CC, Office'
Administration ~

and Technology
M. Ed., University ofHawai'i
B. Ed., University ofHawai'i
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SlONE ULUAVE Instructor, Mathematics
M.A., Brigham Young University
B.S., The Church College ofHawai'i

LEWIS WALDRON Educational Specialist,
Agriculture

B.S. Ed., University ofHawai'i-Hilo

CHARLES WHITIEN .......Counselor, Academic
Advisor,

Professor, CC
M.Div., Southwestern Seminary, Texas
M.A., Baylor University, Texas
B.A., Baylor University,Texas

DE EITA WILSON .... Head Librarian, Professor,
CC

Ph.D., University ofSouthern California
M. Ed., University ofHawai'i
M.L.S., The University ofTexas
B.A., Louisiana State University

ALVIN YANAGISAKOInstructor, Social Science
M.A., University ofHawai'i
B.A., University ofHawai'i

AILEEN YIM .Professor, CC, Reading/Learning
Skills;

Coordinator, Learning Assistance Center
M.Ed., University of Illinois
B.A., University ofHawai'i

MARVIN YOSHIDA Asst. Professor, CC,
Accounting

CPA, Hawai'i
B.B.A., University ofHawai'i

ELIZABETH YOUNG Asst. Professor, CC,
English: Composition and Journalism

M.A., University ofHawai'i
B.A., University ofMichigan

KENDRA ZANE Bookstore Manager
B.A., University ofHawai'i

Clerical and Maintenance Staff
Bernard Akana Groundskeeper
A. Dolores Botelho Secretary to the

Dean of Instruction
Irene Callejo ...Clerk-Typist, Financial Aid Office
Mary Ciacci .. Clerk-Typist, Community Services
Carl Crowley Janitor
Mary Furutani Clerk-Typist, Student Services
Jan Hara Clerk, Business Office
Faith Keene Clerk-Typist, Media Center
Kim Kiyono Secretary to the

Asst. Dean of Instruction, Div. I
Betty Kunishige Clerk, Business Office
Trudy Kurosaki Secretary to the

Dean of Student Services
joy Lindsey Clerk-Typist, TRIO Project
Elaine Manuel Clerk, Bookstore
Dolores Medeiros Janitress
Trudy Miyaji Library Assistant
Leilani Moss Secretary to the Provost
Sharon Nakagawa · Account Clerk, Business

Office
Gale Niwa Clerk, Business Office
Lynn Oganeku Secretary to the Asst. Dean of

Instruction, Div. II
Ann Omiya Library Assistant
Karen Puu Clerk-Typist, Registrar
Lavenda Saberon Janitress, Working Foreman
Aileen Salvador Clerk-Typist, Registrar
Barbara Shannon Janitress
Kahealani Tani Clerk-Typist, Dean of Instruction
Irene Tokuda Secretary to the Director

of Community Services
Faye Watanabe Library Technician
Laurie Wofford Clerk-Typist,

Windward Transition Program
Eloise Yamamoto Personnel Clerk
Kathy Yamamoto Secretary to the Director,

Administrative Services
Richard Yamamoto Building Maintenance

Worker
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88 Advisory Committees

Advisory Com.mittees

Agriculture Advisory Committee

Bob Fujiwara
Sean Hoolehan
Ken Kajihara
Richard Kempf
John Morgan
PatOka
Fred Trotter
Paul Weissich

BusinesslTechnology Advisory
Committee

Calvery Chipchase III
Ron Dean
Elaine Diaz
Donna Furuike
Melody Grigsby
Phil Keat
Karen Kutaka
Eileen Neponuseno
Linda Unten
Richard A. Wright
Gerald Yahata

Hawai'ian Backyard Aquaculture
Program

James Brock
Michael Fujimoto
Stephen Lee

Marine Option Program Advisory
Committee

Gordon Grau
Russell Ito
Paul Jokiel
Frank Stanton
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